AIMTAPAT COBETA AEMNYTATOB
MYHNUUMNAJIBHOITO OKPYTACOKONbHUKN

06 yTBepX/aeHnn PernameHTta
annapata CoBeTa JenyTaToB
MYHULMNanbHOro oKpyra CoKoNbHUKN

B cooTtBetcTBMM C NyHKTOM 3 cTatbu 15 YcTaBa MyHMUMNANbHOrO OKpyra
COKOJ/IbHUKWN:

1 yTBep,ql/ITb PernameHT afnaparta CoBeTa AenytTartoB MyHMUMNa/IbHOTO OK-

pyra COKO/IbHUKKN (NPUNOXEHNE).
2. lMpu3HaTh yTpaTUBLUMM CU/Y pacropsXeHue annapara COBeTa AenyTaToB

MyHUUMnanbHoro okpyra CokonbHUMKM oT  16.05.2014 ropa Ne 07a-PA
«O6 yTBepxaeHun PernameHTa annapata CoBeTa [fenyTatoB MYHWULUNANbLHOIO
oKpyra COKOJIbHUKW».

3. KOHTpO/b BbINOMIHEHUSI HACTOALLErO0 PacnopsXKeHWUs OCTaBUTb 3a [/1aBOM
MyHUUMNanbHOro okpyra CokonbHUKM KpecTtoBckol VipuHoin BnaguMmnpoBHOIA.

[NnaBa MyHMLMNANbHOIO
okpyra CoKONbHUKMN



MpunoxeHune

PErMTAMEHT
ATMAPATA COBETA AENYTATOB MYHUNUWIMAJIBHOTI O
OKPYT A COKOJIbHHUKW

1. OBWWNME MOJNTOXXEHUA

1.1. HacTtosawmin PernameHT onpeaensit MnoOpsSAOK OpraHM3auMoHHOrO,
AOKYMEHTAUWOHHOro, MHMOPMAaUMOHHOIo obecneyeHns [eATeNbHOCTU arnnapara
CoBeTa fenyTatoB MyHuUUMnanbHoro okpyra CokonbHuUKK (ganee - annapat Coseta
[enyTaToB).

OTBETCTBEHHOCTb 3a OpraHu3aLoHHOeE, [OKYMeHTauoHHOoe 7
WH(popMaUMoHHOe obecneyeHve pfeAatenbHOCTM annapata CoseTa [enyTaToB
MyHUUMNanbHoro okpyra COKONbHUKA  BO3NaraeTca Ha  MYHUUMNaNbHOIo
cnyxatulero annapara CoseTa fenyTaTtoB, K 4O/HKHOCTHbIM 0653aHHOCTAM KOTOPOTo
OTHECEHO  opraHu3aunoHHOe,  AOKYMEHTauWOHHOe U NH(OpMaLMOHHOe
obecneyeHne aeatenbHOCTK annapata CoseTa fenyTaToB (fanee-MyHUUUNAIbHbINA
Cy>XXaLlunii No opraHn3aLMoHHON paboTe).

1.2. TpeboBaHusA HacToswero PernameHta o6sa3atenbHbl  AN18  BCEX
MYHUUMNaNbHbIX CnyXawmx annapara Coseta genyTaToB (fasiee-MyHUUUNANIbHBIX
cnyxatimx).

1.3. Hecob6nogeHne  MyHAUMNAbHbIMU  CAYXaWUMU  TpeboBaHWiA
HacToAwero PernameHTa BfevyeT UX AUCLUUNIUHAPHYKO U UHYIO OTBETCTBEHHOCTb,
YCTaHOB/IEHHYO 3aKOHOAaTeNIbcTBOM Poccuiickoin ®epepaumu.

2. OPrAHN3ALUUNA PABOTbI AMNMAPATA COBETA AEMYTATOB

2.1. MnaHnposaHue paboTbl annapata CoseTa fenyTaToB

2.1.1. Pabory annapata CoBeTra JenyTtaToB  OpraHusyeT r/aBa
MYyHUUMNanbHOro okpyra CoKonbHUKK (fanee - rnaBa MyHULUNANbLHOIO OKpyra.

B cnyyae BpeMeHHOro oTcyTCcTBUA (KOMaHAMPOBKA, OTMYCK, 60Ne3Hb U T.M.)
WA JOCPOYHOr0 MNpeKpalieHns NoIHOMOYMIA rNaBbl MyHULMMNAILHOIO OKpyra ero
MONIHOMOYNA  MUCMNONMHAET  3amecTuTenb  [Npegcepatena CoBeTa  AenyTaToB
MYHULMNabHOro okpyra COKONbHUKK (fasiee-1nLo, UCMOMHAOLLEe NOSTHOMOYNS).

2.1.2. Annapat CoBeTa genytaToB CTPOWUT CBOK paboTy Ha OCHOBE MaHOB
paboTbl Ha KBapTajs, MONYrogue, rof OPWUEHTMPOBAHHbLIX Ha peannsauunio
nonHomoumnin annapata CoBeTa [enyTaToOB MO pPeELIEHNO BOMPOCOB MECTHOrO
3HaUeHus, YCTAHOBJ/IEHHbIX YCTaBOM MYyHULMNANLHOTO OKpyra COKONbHUKM
(nanee-rtonHomoums annapata CoBeTa [enyTaroB), Ha peann3aunio OTAENbHbIX
rocyfapCTBEHHbIX MOMHOMOYMIA ropoga MOCKBbI, NnepefaHHbIX opraHam MeCTHOrO
caMoynpasneHusa MyHuuunanbHoro okpyra COKONbHUKKM (fanee-nepejaHHble
MOIHOMOYMNSA), a TaKXe Ha pelleHWe [pYyrux BOMPOCOB, HEOOXOAUMbBIX AJiF
OCYLLECTB/IEHUS  UCMONHUTENbHO-PACMOPALNTENIBHON  [eATeNIbHOCTU  annapaTta
CoseTta genyTtatoB (ganee-nnaH pabotsl). [naH paboTbl BKIOYAET TakXe nepeyeHb
OpraHM3aunoHHbIX W ApYrnx MeponpusaTvuiA, NpoBOAMMBIX annapatoMm CoseTa
[enyTaTos.

2.1.3. loarotoBka nnaHa paboTbl OCYLUECTBNAAETCA B COOTBETCTBUM C
MOpPyYeHMeM rfiaBbl MyHULMNAILHOrO oKpyra. OTBETCTBEHHOCTb 3a (POPMUPOBaHUE
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N peannsauuio nnaHa BO3/araeTca Ha MyHUUUNaAbHOro Cny>allero nc
opraHu3aumnoHHow pabore.

2.1.4. T1naH paboTbl COAEPXUT CnefytoLme pasgensi:

- paspaboTka MPOEKTOB HOPMATUBHbLIX U WHbIX MPaBOBbiX akToB CoBeTa
[enyTatoB MyHuUUMnanbHoro okpyra CokofibHUKKN (ganee - CoBeT AenyTaToB) ANA
BHECEHMNA Ha paccmoTpeHue CoBeTa AenyTaTos;

- MOAroTOBKa MPOEKTOB NMPaBOBbIX aKTOB annapaTa CoBeTa AenyTaTos;

- aHaMTMyeckKasa pabora,;

- OpraHM3aUnoHHbIE MEPOMNPUATUS;

- paboTa no peanv3auuy MpaBoOBbIX akToB annapata CoseTa [enyTaTos.
B nyHKTbl nnaHa paboTbl BKAKOYAKOTCA CPOKM peanusaumm n ¢Gamuing, Kms,
0TYeCTBO OTBETCTBEHHbIX 3a MOAIFOTOBKY BOMpoCa.

2.1.5. TlpepnoxeHna B nnaH paboTbl HaNpPaeAAKTCA MYHULUUNATbHBIMY
CyXawumn — MyHUUUNaNbHOMY — CliyXKallemy Mo OpraHu3auuMoHHOW  paboTte
He Mo3fHee, Yem 3a AecATb Ka/leH4apHbIX AHEeN [0 Havana naaHnupyemoro nepuoja,
C YKa3aHWeM OTBETCTBEHHbIX 3a NOArOTOBKY, M CPOKOB peannsauuu.

2.1.6. MyHuMumMnanbHbIA cnyxXalmMii no opraHu3aLnoHHON paboTte o0b6obwaeT
MOCTYNUBLUNE TMPEASIOKEHNS, TOTOBUT MNPOEKTbl MaHa paboTbl, pacrnops>KeHus
annapata CoBeTa fenyTaToB O €ro YTBEPXAEHUWM W NpeacTaBNseT WX [NaBe
MYHULMNANLHOTO OKpYyra.

OKoHYaTe/NlbHOe peLLeHre 0 BK/IKOYeHWUW BoMpoca B njaH paboTbl MPUHUMAET
rnaBa MyHULNNanbHOro OKpyra.

[MpoekTbl nnaHa paboTbl N pacnopsXeHua annapaTa CoseTa AenyTatoB O
ero YTBEPXAEHWM BHOCATCA Ha NOAMUCL [NaBe MYHULMMNANbHOIO OKpyra He
no3gHee, YeM 3a CeMb JHel [0 Hayana NnaH1pyeMoro nepuoja.

2.1.7. Ecnun 3annaHupoBaHHbIA BOMPOC Mpef/araeTcsd WCKAYUTL M3 NiaHa
paboTbl, OTBETCTBEHHbIA 3a MOAFOTOBKY BOMpoca He [Mo3jHee, Yem 3a
yeTblpHagUaTb [He [0 AaTbl PaccMOTPeHUs (OKOHYaHWA €ero  BbIMO/HEHWUS)
Bonpoca, obpalaeTcs K rnase MyHULMNaNbHOrO OKpyra B MUCbMEHHOW (hopMme C
000CHOBAHMEM TaKOro UCK/HOYEHUS.

2.1.8. KOHTponb 3a BbINO/SIHEHMEM TMnaHa paboTbl BO3naraeTca Ha
MYHULMNANLHOIO C/y>XKaLllero no opraHv3aunoHHoM paboTe.

2.2. MoaroToBKa 1 NpoBefieHNe coBelaHnii B annapate CoseTa fenyTaTos.

2.2.1. OnepaTuBHble COBELLaHUA Yy TrfaBbl MYHULUWUNANbLHOIO OKpyra c
yyacTveM MyHUUMNASbHbBIX CAyXalmx (gasee - onepaTtuBHbIE COBeLLaHWA Y T/1aBbl
MYHULNNANLHOTO OKpyra.

Co3bIB ONepaTUBHbIX COBELLAHWNIA Y r1aBbl MyHULMMNANbHOIO OCYLLECTB/IAETCS
rNaBo MyHUUMMNaNbHOro OKpyra Uav NNLOM, UCNONHAIOLWMM ero nosIHOMOYuS.

OnepaTuBHbIE  COBELWAHMA Yy  TNaBbl  MYHULMNANLHOIO  MPOBOAATCA
eXeHefleNlbHO, Kak npaBuno, no noHegenbHukam B 10 yacos 00 MuHYyT. B cnydae
Heo6X04MMOCTN rNnaBa MYHULMNANbHOTO OKpYyra MOXET Ha3HauyuMTb OnepaTUBHOE
COBeLLaHNe B Apyroe Bpems.

Ha onepaTuBHbLIX COBEWAHUAX Yy [NlaBbl  MYHULMNANbHOIO  OKpyra
paccmaTpuBalOTCA BOMPOCHI, TpPebylollnMe OMepaTUBHOINO peLUeHns, a TaKxe
3aCNyLINBAETCA UHPOPMALUA O BbINONHEHUM NOPYYeHUI, AaHHbIX Ha NpeablayLwmnx
onepaTuBHbIX COBELLAHMAX, O MPOAenaHHON paboTe B TeyeHMe Hedenn 1 njaHe Ha



NPeACTOALLYH HeAento.

BegeHne npoTokona onepaTtMBHOIO COBELLaHWS W KOHTPOSb 33 €ro
MCMOMIHEHWEM OCYLLECTBNSAET MYHUUUNANAbHLIA CAy)Xawmnini No opraHn3alnoHHOW
pabore.

2.2.2. CoBellaHMa rnaBbl  MYHUUUNa/LHOTO  OKpyra C  OpraHamu
TeppuTOpMabHbIX O0OLLECTBEHHbIX CaMOYMNpPaB/EHU, a TakXke MpeACcTaBuUTeNsaMu
06LLECTBEHHbIX 00beAMHEHWNA, CO34aHHbIX B COOTBETCTBUU C (hefepasibHbIMU
3aKOHamu (06LlecTBeHHas opraHm3aumns; o6LLeCTBEHHOE ABMXKEHME; 06LLECTBEHHDIN
(hoHA; o0OLlecTBEHHOE YupexieHue; opraH O6LLEeCTBEHHON CaMOLeATe/IbHOCTY;
nonnTuyeckad naptusd, a TakKke Ccow3bl  (accoumaumu)  06LLECTBEHHbIX
06beJMHEHNI) 1 AEWCTBYIOLNX Ha TEPPUTOPUN MYHULMNANILHOrO OKpyra (ganee-
COBeLLaHnsa ¢ 06LECTBEHHOCTLIO).

CoBeLaHms ¢ 06LLEeCTBEHHOCTHIO MPOBOAATCA NO Mepe HeobXoAMMOCTU A/1A
peLleHns BOMPOCOB, MPeACTaBALWMUX B3aUMHBIA UHTepec And annapata CoseTa
[enyTaToB, OpraHoOB  TEPPUTOPUA/IbHLIX  OOLLECTBEHHbIX  CaMOYyMNpaB/eHNiA,
006LECTBEHHbIX 06bEANHEHWIA.

Co3blB  coBelaHuii ¢ 0OLeCTBEHHOCTbIO  OCYLLECTBASETCA  [/1aBoOu
MYHULMNAILHOIO OKpyTra

MoaroToBka coBellaHWin ¢ 06LL,eCTBEHHOCTLIO Y OpraHn3aumns nx npoBeaeHus
OCYLLECTBNISETCH MYHUUMMANbHBIM CNYXXaLMM Mo OpraH13aLMoHHON paboTe.

Ha coBewaHmax ¢ O6OLWECTBEHHOCTbIO MO  NPUrNAleHU0  rNasbl
MYHULUWNANLHONO OKpyra MOryT MpucyTCTBOBaTb NpPeAcTaBUTENN  OpraHoB
UCMONHUTENBHOW Bnactu ropoga MockBbl, genyTtaTbl MOCKOBCKO rOpPOACKOM
Oywmbl, rnaBa MyHuUUMNaNbHOrO  OKpyra Agenytatel CoBeTa  [enyTaTos,
NpeAcTaBUTENN CPELCTB MACcCOBOW UH(OpMaLUK.

Mpn npoBefeHUN coBellaHUsA C OOLLECTBEHHOCTLIO COCTaB/IAETCA CMUCOK
npurnaweHHolx. CNUCOK COCTaBNsSeTCA B  andaBMTHOM MOPALKe, Npu  3TOM
(hamunng, nmsa, OTYECTBO M 3aHUMaemas [LO/DKHOCTb MPUIALEeHHOro MNULyTCS
MOMIHOCTbIO B WMEHWUTENLHOM MajeXxe C YKasaHWem opraHusauum n Homepa
pabouero TeneoHa. CocTaBieHWe CNUCKa W OMOBEeLLEHME NNL, NPUrNALLEeHHbIX Ha
onepaTMBHOE COBELLaHWE, OCYLIECTBNAETCA MYHUUUNANbHBIM  CAYXalWnm Mo
opraHu3aunoHHon paboTe.

BefeHne npoTokona COBew,aHMA C OOLLECTBEHHOCTHHO UM KOHTPO/Ib 3a ero
WCMOMIHEHVWEM OCYLLECTB/AET MYHUUUNaNbHbIA CAyXawmin No opraHv3aloHHON
pabore.

2.3. Komuccuum v paboune rpynnbl annapata CoseTa fenyTarTos.

2.3.1. B uenax peweHna BONPOCOB, OTHECEHHbLIX K MOMHOMOYMAM annapara
CoBeTa genytatoB MOryT (DOPMUPOBATLCA KOMUCCUM (MOCTOAHHbIE, BPEMEHHbIE) U
paboune rpynnbl (ganee-komuccus, pabodas rpynna). Komuccms mn paboyas
rpynna saeas0Tca paboummm opraHamu annapara CoseTta AenyTarTos.

2.3.2. Komuccuma obpasyetcs pacnopshkeHvem annapata CoBeTa AenyTaTos U
[encTByeT B COOTBETCTBUM C MONOXKEHMEM O KOMUCCUW, YTBEPXAEHHbIM
pacnopseHnem annapata CoBeTa JenyTaToB.

CoctaB KomuccuW, ee npefcejatenb W CeKpeTapb  ONpefensawTcs
pacnopseHnem annapata CoseTa fenyTaToB.

2.3.3. Paboyasa rpynna co3gaeTcsd pacnopsbkeHuem annapata CoseTa



4

[enyTatoB [ANA NOATOTOBKM MPOEKTOB MYHWUUMMANbHbIX HOPMATUBHbLIX U UHbIX
NMPaBOBbIX AaKTOB, a TakKXe AN MNOArOTOBKM MHbIX BOMPOCOB, OTHOCALLMXCA K
nosHoMoumaMm annapaTta CoBeTa 4enyTaTos.

CocTaB pabouyeit rpynnbl, €e PYKOBOAUTENb W CeKpeTapb ONpefenstoTcs
pacnops»keHuem annapata CoBeTa JenyTaToB.

2.3.4. Komuccum wn pabouve rpynnbl  ynpasgHAKTCA pacrnops>KeHnem
annapata CoBeTa AenyTaTos.

3. MPABOBbIE AKTbI AITMAPATA COBETA AEMYTATOB

3.1. [llpaBoBbiMM akTamMu annapata CoBeTa [AenyTaToB WAM  JIMLOM,
NCNONHALWMM ero nosiHoMouus, noctaHoBneHUs annapata CoseTa AenyTaToB Mo
BONMpPoOCaM MECTHOr0 3HayeHus W BOMpocaM, CBA3AHHbIM C OCYLLECTB/IEHVEM
nepefaHHbIX NOHOMOYMI, a TaKXKe pacrnops>keHus annapaTta CoseTa AenyTaToB Mo
Bompocam  opraHu3aumm  pabotbl anmapata CoseTa AgenyrtatoB  (ganee-
noctaHoBneHue annapata CoBeTa [AenyTaTtoB, pacnops)eHne annapaTta CoBeTa
[enyTaTtoB, MyHUUUNA/IbHbIE MPABOBbIE aKTbl).

3.2. TlopsgoK MNOAroTOBKW, OMOPMIEHUSA U XPaHeHUs MYHULUNaNbHbIX
NPaBOBbLIX aKTOB.

3.2.1. O6LMe NoNoXKeHNs.

3.2.1.1. MocTaHoBneHna annapata CoBeTa fAenyTatoB O(OPMIAKTCA Ha
6naHkax «llocTtaHoB/eHue annapata CoBeTa fenyTaTtoB», pacnopsXeHns annapara
CoseTa genyTtatoB-«PacnopsxeHue annapata CoseTta genyTaTtoB» (fanee - 6/1aHKM
aKkToB). Ha 6naHkax akTtoB pasMeliaetcd repd MyHMUMNANIBHOIO OKpyra
COKO/MIbHUKM (fanee - rep6 MyHUUUNANBHOTO OKPYTa).

BnaHKM aKToB M3roTtaB/fMBalOTCA TUNOrpag)CKMm Cnocoobom Ha 6Gymare
(opmatom A4 (210 x 297 mm).

MyHUUMNaNbHBIA CAYXaWuiA No opraHn3aunmoHHoOMW paboTe No MopyyeHUto
rnaBbl  MYHULMMNaNbLHOrO OKpyra paspabaTbiBaeT MakeTbl 6/1aHKOB aKTOB U
NpefCcTaBNsAET UX Ha YTBEPXAEHME rNaBe MyHULUNANLHOTO OKpYyra.

[Mpn NOATrOTOBKE NMPOEKTOB MYHULUMMNA/IbHbLIX MPaBOBbIX aKTOB 6/1aHKM aKTOB
He npuMeHATCA. [poeKT MyHUUMNaNbHOrO NPaBOBOro akTa OMOpPMISAETCA Ha
MPOCTbIX NMcTax bymaru popmara A4 ¢ ykasaHMeEM Ha HEM BMJa TAKOro aKTa.

3.2.1.2. BHeceHMe nNPOEKTOB MYHULMNANbHLIX TMPaBOBbIX aKTOB Ha
pacCMOTpPeHWe rnaBbl MYHUUUNANLHOIO OKpyra WAn nvua, WCMOJHAKLWENO €ero
MOJIHOMOYUA, OCYLLECTBAAETCA MYHULMNANbHLIMU CNYyXalnmuy, nog4YnHeHHbIMU
HenocpeACTBEHHO rnaBe MyHULMNANbHOIO OKPYTa.

3.2.1.3. TloArotoBKa MPOEKTOB  MYHULMNANbHLIX MPAaBOBbIX  aKTOB
OCYLLECTBNAETCA MYHULMNaIbHLIMU  CNYXALLUMKW, BbICTYNaKoWNMN B Ka4vyecTse
ucnonHuTenen (Lanee - UCNOMHUTENN):

- M0 MOPYYEHUIO TNaBbl MyHULUUNaILHOIO OKpYyra Uan nuua, UCNoHAKLEro
ero rnosIHoMouus;

- B COOTBETCTBUY C MNJIAHOM PaboThl;

- M0 peLleHNIo OTBETCTBEHHbIX UCMOMHUTENEN.

3.2.1.4. CpoKuM NOArOTOBKW MPOEKTOB MYHULMNANbHbLIX MPaBOBbIX aKTOB
yCTaHaB/IMBaOTCA COOTBETCTBEHHO [/1aBOA MYHMLMNASLHOTO OKpyra Wau /nLoM,
NCNONHAOLWMM ero nosHOMOUYUA, OTBETCTBEHHLIMWU UCMOTHUTENAMMN.
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3.2.1.5. WcnonHuteno (Ha fncTe COrnacoBaHUS MYHULNNANbHOIO
npaBoBoro akra pekemant «MCMNOJTHUTE/Ib»):

- TOTOBUT MPOEKT MYHULMNANLHOrO NpaBoOBOro akTa C Y4eToM TpeboBaHWM
HacToALLLero pasaena;

- obecneymBaeT COOTBETCTBME NPOEKTa MYHWULUMMNaNbLHOrO MpPaBOBOr0 akra
(befepasibHbIM 3aKOHAM W WHbIM HOPMAaTWMBHbLIM MPaBOBbIM akTam POCCMIACKOW
depepalmn, 3aKOHaM W WHbIM HOPMATUBHLIM MPaBOBbIM aKTam ropoga MOCKBSI,
MYHULUUNAbHLIM  HOPMaTUBHLIM W  WHbIM NPaBOBbIM akTaM, B TOM 4ucne
PerynnpyroLLnMm BONpPOCh! MPOTUBOAENCTBUSA KOPPYNLUU;

- obecrneuynBaeT pasMelleHWe MpoeKTa MYHULUMUMNaNIbHOr0 HOPMATUBHOIO
MPaBoOBOro akTa, Noj/exallero He3aBMCMMOM aHTUKOPPYMLMOHHON 3KCnepTuse, Ka
ouumanbHoM  cainTe annapata CoBeTa [fenytatoB B MH(OPMaLWOHHO-
TeNIEKOMMYHUKALNOHHOW ceTu «/HTepHeT» (panee - oguuManbHbIA CanT) B LeHb
Hanpas/eHNA NPOeKTa Ha CornacoBaHue;

- HanpaBNgeT NPOEKT MyHULMNabHOro NPaBoOBOro akTa Ha CoriacoBaHue;

- obecneymBaeT Hanpas/ieHWe MPOEKTa MYHULMNAIbHONO HOPMATUBHOIO
MpPaBoBOro akTa B [peobpaXXeHCKY0 MeXpaoHHY NpoKypatypy/

- OCYLLLeCTB/NAET COrnacoBaHMe MpPoeKkTa MyHULMNabHOro NPaBoBOro akta u
AopabatbiBaeT MPOEKT Mo pe3ynbTaTam COrnacoBaHus;

- OCYLLECTB/IAET CMPaBOYHYHO M KOHCY/IbTATUBHYK paboTy Mo u3LaHHOMY
MYHULMNaNbHOMY NPaBOBOMY aKkTy.

3.2.1.6. TIpOEKT MyHMLMNANLHOrO NPaBoOBOr0 akTa O BHECEHUW U3MEHEHUI B
paHee W3[aHHbIA MYHUUMNaNbHLIA MPaBOBOM akT WM O ero OTMeHe (MpU3HaHWUK
yTpaTuMBLLUMM CWUYy) MOArOTaB/AMBAETCA MYHUUMNANbHBIMU CRYXALWUMK, KOTOPbIe
MOAroTOBUAN  (NPeAcTaBuvM)  MYHUUMNANbHLIA  MPaBOBOW  aKT, MOANeXaLlnid
M3MEHEHMIO WX OTMeHe (MPU3HaHMIO YTpaTuBLIUM cuiy). B cnydvae oTcyTCTBUA
YKa3aHHbIX  MYHUUMNANbHbLIX — CAYXaWUX  MYHUUUNaAbHbIA  NPaBOBON  aKT
MOAr0OTaB/IMBAETCA MO MOPYYEHUIO [NaBbl MYHUUMUNANLHOIO OKpyra wanm nuiua,
NCNONHAKOLEN0 €ro NoIHOMOYNA, UHLIMU MYHULUNANLHLIMU CNYXXaLLUMMU.

3.2.1.7. [logrotoBKy NpoeKTa MYHMUUNa/IbHOTO  NPaBOBOr0  akKTa,
NMPVHMMAaeMOro BO WCMONHEHWE peLleHus cyaebHOro opraHa, Ha OCHOBAHUM akTta
MPOKYPOPCKOIro pearvpoBaHUA, OCYLLECTBNAOT OTBETCTBEHHbIE WCMONHUTENN U
NCNONHUTENN npu NOAroToBKe OTMEHSIEMOro (onpoTecToBaHHOrO)
MYHULUWNANLHOTO MpaBOBOro akrta. B cnyyae OTCYTCTBUA YKasaHHbIX /L,
MYHMLUMNANbHLIA NPaBOBOM aKT MOArOTaBAMBaeTCA WHLIMA  MYHULMMANbHBIMM
Cny>XalnmMy No MNOPYYEHUO TNaBbl  MYHUUMMANbHOTO OKpyra wanm nvua,
MCNONHAKLLLETO ero NosHOMoYuS.

3.2.1.8. He ponyckaetcsa u3gaHue MOBTOPHbIX MYHULMMNANbHbLIX MPaBOBbIX
aKTOB, €C/M He BbINO/MIHEHbl paHee TMpUHATbIE, KpOMe C/y4yaeB, Korja
HeobXo4MMOCTb  NPUHATUA  HOBOMO  MYHULMM&NLHONO  MPaBOBOrO0  akra
NPOANKTOBaHa N3MEHEHMEM OOCTOATE/ILCTB.

3.2.1.9. OTBETCTBEHHOCTb 32 Ka4yeCTBO COCTaB/IeHNA W  OOPMJIEHUNS
MPOEKTOB MYHULUNANbHLIX MPaBOBbIX aKTOB, 33 TOYHOCTb WX COAepXXaHus U
MPaBuIbHOCTL COr/lacoBaHWUA BO3/1araeTcqd Ha OTBETCTBEHHbIX WCMOSIHUTENEN W
UCNOSTHUTENENA.

3.2.1.10. MMpwn BHeCEHUN B MYHULMNaNbHbIA NPaBOBOM aKT 3HAYMTESIbHOrO
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KO/IMYecTBa WM3MEHEHWI, a Takke Mpu HEeOAHOKPAaTHOM WX BHECEHWM, CreayeT
0hOpMAIATL MYHULMNANbHBIA NPaBOBOM aKT B HOBOW pefakuun ¢ OLHOBPEMEHHbLIM
MPU3HaAHWEM YTPaTUBLLUMMMK CUYy [eACTBYIOLLEro MYHMLMNANbHOrO nNpaBoBOro
aKTa, a TaKkKe TexX MyHuUMNanbHbIX NPaBOBbIX aKTOB, KOTOPbIMU BHOCU/IUCL B HETO
N3MEHEHNS.

3.2.2. OhopmMsieHME NPOeKTa MYHULMMNAIbHOrO NPaBoOBOro aKTa.

3.2.2.1 3aronoBoK K TEKCTY.

3aronoBOK K TEKCTY AO/MKEH ObITb KPaTKUM M COOTBETCTBOBATL COAEPXAHUIO
[IOKyMeHTa. 3arofloBOK HaunHaetca c npegnora «O» wuam «O6» (0 yem
MYHULMNa/IbHbIA MPaBOBOA akKT).

3.2.2.2. TeKCT MyHMLNNaNbLHOIO NPaBoOBOro aKTa.

TekCcT [o/mKeH ObiTb KpPaTKUM, CyTb MYHUUMNASLHOrO MpaBOBOro akra
[0/HKHA ObITb M3/10XKEHA YETKO M MCK/KYaTb BO3MOXHOCTb 4BOSKOr0 TOJIKOBaHMA
CMbICNa.

B TekcTax MyHUUUNANbHBLIX NPaBOBbLIX aKTOB BO3MOXXHO NMPUMEHEHWNE TO/IbKO
OOLLENPUHATBIX UM O(MUMANIBHO YCTaHOBJ/IEHHBIX COKpalleHuid. HanucaHwe
HaVMEHOBAHWIA  OpraHuM3auuii, YYpeXaeHwun, npeanpuaTUA  LO/MDKHO  ObITb
ohmumanbHbIM.

Mpn MCNONb30BaHMM COKpaLLeHNin Heobxoammo cobnogaTb eanHO06pasne B
npegenax ogHOro MyHULMNaNLHOIO NPaBOBOr0O aKTa.

TeKCT neyataeTcs C NONYTOPHLIM MEXCTPOUHbLIM MHTEPBA/IOM C OTCTYMNOM OT
3arofioBKa B 2 WHTepBana: CTPOKa COCTOMT M3 66 MneyaTHbIX 3HAKOB Mpu
BEPTUKA/IbHOM pacnofioXeHMM Tekcta M 104 3HakoB nNpU  TOPU3OHTa/IbHOM
pacrnosoXeHnun TekcTa, ab3al, HaunHaeTca C 6 3Haka.

JonyckaeTca neyatatb TEKCT C OAWHAPHLIM MEXCTPOUHLIM WHTEPBA/IOM,
ecnnm Ha nucte (NpU OObIYHOM WUCMONHEHUWN) He YMeLlaeTcsa MNOCNefHWUA MYyHKT
(0 KOHTpONE 3a BbIMOMHEHNEM MYHULMNANBHOTO NPaBOBOro akra).

3.2.2.3. CTpyKTypa TeKcTa MyHULMNaNLHOI0 NpaBoBOro akTa.

TeKCT noctaHoBNeHNA annapaTta CoBeTa AenyTaToB COAEPXUT, KaK NpaBuno,
KOHCTaTUPYIOLLYHO W MNOCTAHOBNAKLLYIO 4acTW, TEKCT pacnopsXXeHusa anmnapara
CoBeTa [enyTaToB-MOTUBUPOBOYHYIHO W pacnopaanTensHyto. Ecnu copepxkaHue
pacnopsXeHusa annapata CoBeTa [AenyTaToB He HYXAAeTcA B MOACHEHUAX, TO
MOTUBMPOBOYHAA YacTb OTCYTCTBYET.

MpoeKkTbl  MYHWUMMaNbHbIX  MPaBOBbIX aKTOB B KOHCTaTMpPYHOLENn
(MOTMBMPOBOYHOIN) YacTW, KakK MpaBWo, COAepXKaT OLEeHKY COCTOSHMA fen no
paccmatpuBaemomy Bompocy. [py 3TOM KOHCTaTupytowas (MOTUBMPOBOYHASA)
4acCTb J0/DKHA ObITb U3/10XKEHA KPATKO U He npesbiwath 1/3 gokymeHTa. Ccblnka Ha
3aKoHoAaTe/lbHble M HOPMaTUBHLIE NPaBOBbIE aKTbl, B CBA3M C KOTOPbIMU M3[aeTcs
MYHMLMNaNbHbLIA MPaBOBOM aKT, pacnosiaraeTca B 3aBUCUMOCTU OT UX 3HAYMMOCTH.

KoHcTaTupylowaa 4actb nocTtaHoBneHWs annapata CoBeTa [JenyTaTos
3aKaHumMBaeTca cnosamu «annapat Coseta fenytatoB COKONbHUKM MOCTaHOBSAET»
N L BOETOUMNEM.

MOTMBMPOBOYHAA YacTb pacropsXeHua annapata CoBeTa [enyTaToB He
NMEET cneLnanbHbIX 3aBepLUaroLL X CroB.

KoHcTatupytowad (MOTMBMPOBOYHASA) 4acTb, KakK NpaBu/io, HayMHaeTcs
cnosamu «B uengax..», «B cBAsun..», «[na peannsaynn..», «B COOTBETCTBUN..» N T.A.
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3ateM B MOBENUTE/NIbHON (OpMe yKasblBaeTCd, KOMY Kakue [AeiCTBuUS
NpeAnnCbIBAETCA BbINOIHUTL U B KaKMe CPOKMU.

MocTaHoBAOWaA (pacnopsaguTesibHas) YacTb MOXET COCTOATb U3 MYHKTOB.
[ns  petanusaumm  nNpeanucbiBaeMbiX [AeACTBUIA  MYyHKTbl MOTYT [Ae/IMTbCA Ha
MOANYHKTbI M ab3aubl, ab3al, MOXEeT BK/IYaTb B ceba geucbl. Homepa NyHKTOB
0603HavaroTcA apabCckumy uumppamn Mo nopsakKy, HoMep MOAMYHKTa COCTOUT U3
HOMepa NyHKTa 1 NopsAKOBOro HoOMepa MoAnyHKTa Yepes Touky. Ab3al, nevataeTcs
C KpacCHOW CTPOKM C NPOMWCHOWN OYKBbI, APYrnX 0603HayeHWid He mMmeeT. [educ
neyaTaeTca C KPacHOM CTPOKM W HAYMHaeTCs € rpamyeckoro 3Haka «geumc» (-) u
CTPOYHON OYKBbI.

[MYyHKTbl  MYHULMNaIbHLIX MNPaBOBbIX aKTOB TPYnnupyloTca MO KX
3HauMMocT (0T Hambonee 3HaYMMbIX BOMPOCOB K BTOPOCTEMNEHHbIM) WX B
nocnefoBaTe/IbHOCTU PasBUTUA TeMbl MyHULMMNAILHOMO NPaBoOBOro akra.

MopyyeHns (3afaHusA) [AKOTCA C YyKasaHWem [O/DKHOCTM U (amunnm
(HanprMep COBETHUKY MO OpraHM3aLMoHHON paboTe MBaHoBO A.A.).

B TekcTe XXMPHbIM LWPU(TOM BbILENAOTCA:

MO/IHOE  HaMMeHOBaHWe  [LO/DKHOCTW,  hammnu M UHULMANbI
MYHULMNANbHLIX CAYXaLnX, KOTOPbIM AA0TCA NOPYYEHWUS;

- CPOKM UCMOJTHEHWS;

- LMpPbI M0 TEKCTY (CyMMbl BblAENAEMbIX CPEACTB U T.4.);

- WHUUMaNbLl 1 QamMuans iMua, Ha KOTOPOro BO3/IOXKEH KOHTPO/b 32
BbINOJIHEHNEM MYHULUUNANLHOIO NPaBOBOro aKTa;

- MNOJIHOE HauMMeHOBaHMe [O/DKHOCTW, WHUUManbl W GaMmunug  namua,
MOANMCHLIBAIOLLErO MYHULUMUNANbHBIA NPABOBOM aKT.

3.2.2.4. T1pnnoxeHue.

3.2.2.4.1. TIpunoxeHna K MyHULMNaIbHOMY MPaBoOBOMY akTy SABNAKOTCA €ro
HEOTbEMIEMOW YaCThHO.

Mpn HaMMYMM HECKONbKUX MPUMIOXEHUA UX HyMepytoT. 3Hak Homepa (No)
nepes NopsAKOBbIMWM HOMepPaMM NPUNIOXEHWUIA He CTaBUTCS.

Hymepauua cTpaHuUL, NPUIoXeHWUA MPOU3BOAUTCA OTAENbHO OT HyMepawuu
CTpaHuL, TEKCTa MyHULMNANLHOTO NPaBOBOr0 aKTa.

Kaxpgoe npunoxeHne uMeeT CaMOCTOATE/IbHYHO HyMepauuio CTpaHuL,
HauMHAKOLLYOCA CO BTOPOW CTpaHuubl. HoMepa cTpaHWL MpPOCTaBNSAKOTCA B
cepefvMHe BepxHero nona fucta (Kak nNpuv  BEPTUKANIbHOM, TakK W Mnpu
rOPU30OHTa/IbHOM PACrofIOXeHNN TeKCTa).

B BepxHeM MpaBoOM Yrnay MepBOi CTpaHULbl MPUIOXKEHUS YKa3blBaeTCS:
«MpunoxeHve (NOPALKOBbLIA HOMEP MNPU HA/IMYUN HECKOSIbKUX MPUIOXKEHUI) K
pacrnopsxeHuto annapata CoseTa AenytatoB COKO/IbHUKN O T 20 roga
No ».

Ha3BaHve NpuIoXXeHUs [O/MKHO COOTBETCTBOBATL Ha3BaHWUIO, NpuUBeAeHHOMY
B TEKCTe MYHMLMNAbHOIO NPaBOBOro aKTa.

3.2.2.4.2. TlpunoxKeHne K MyHUUMNabHOMY NPaBOBOMY aKTy MOXET UMeTb
MPUNOXEHNE U ABNIAETCSA €ro0 HEOTHLEMJIEMOW YacTbHO.

Mpy HaMMYMM HECKONBbKUX MPUNOXEHUIA UX HyMepytoT. 3Hak Homepa (No)
nepeg NopsLKOBbIMU HOMepPaMu NPUIOXEHUA He CTaBUTCS.

Hymepauusa cTpaHuL, NPUIOXKEHUA MPOLO/IXKAeTCA HyMepauuein crpaHuy,




8
TEKCTa NPUNIOXKEHNA K MyHULUMUNaIbHOMY MPaBoBOMY  aKTy  (HOMepa  CTpaHuy,
MPOCTaBNAKTCA B CepefuHe BepxHero nons fucra (Kak npy BepTUKaibHOM, Tak U
MNPy ropn3oHTa/IbHOM PacroioXeHUN TEKCTA)).

B BepxHeM npaBOM Yray MepBOW CTpPaHWUUbl MPUIOXKEHUS YKa3blBaeTCs:
«MpunoxeHvie (MOPALKOBbIA HOMEP MPU HAIMUYUU HECKONIbKUX MPUNOXKEHUIA) K
AOMUHUCTPATUBHOMY perfiaMeHTy npeaocTaBNeHns MYHUUUNanbHOW Cayru o
permcTpauuMy  TPYZOBbIX  AOrOBOPOB,  3aK/1OYaeMblX  paboTogaTtensamu
(hm3nuecknmu NMLaMK, He ABnaoLmMmmca NHANBNAYaNbHbIMY
npegnpuHUMaTensamn, ¢ paboTHUKaMW, perncrpayumm ¢akra npekpaLieHns
TPYZOBOr0O A0roBopa».

Ha3BaHne NpunoXXeHUs AO/HKHO COOTBETCTBOBATb Ha3BaHWIO MPUIOXEHNS K
MYHULMNaTbHOMY NMPaBOBOMY aKTy.

3.2.2.5. Ob6s3artenbHble NYHKTbl MyHULMNA/IbHOTO NPaBOBOro akTa.

MyHMLUMNaNbHbIE NPaBOBble aKTbl AO/XKHbI COAEPXKaTh:

- MOSIHble HauMMEHOBaHWUS [O/HKHOCTEN W (haMUaMn  MYHULMNANbHbIX
CNy>allnX, KOTopbIM JaeTca NopyyeHue;

- CPOKM WUCMOSTHEHNS MOPYYEHNI;

- YKa3aHue 0 MpU3HaHWUW YTPaTUBLLUUMU CUIY MYHUUUNaNbHbIX MPaBOBbIX
aKToB, /IM60 UX OTAENbHbIX MYHKTOB, €C/M BHOBb W3[aBaeMblii MYHULMMNAIbHBIN
MPaBOBOM aKT UCK/OYaeT AeCTBME paHee MPUHATLIX;

- YKa3aHne 0 CHATUN C KOHTPO/A MyHULUUNaIbHOro NpaBoBOro akTa B C/yyae
ero BbINOJIHEHUA NM60 U34aHNSA HOBOMO B3aMeH paHee MPUHATOrO;

- NOPYy4YeHUa O KOHTPONEe 3a BbIMOSHEHWEM [aHHOIT0 MYHULUNANLHOIO
NMpaBOBOro akTa.

3.2.2.6. TlopyyeHMsa O KOHTPOSE 3a BbINOJHEHMEM MYHULUNALHOTO
NpaBOBOro aKTa.

[(naBa MyHMUUNaNbLHOro OKpyra uam nuuo, UCMonHALWEee ero nosiHoMouus,
MOXXET BO3/I0XWUTb KOHTPO/b Ha Cebs.

Mpn BHECEHUU B MYHMLUMNA/bHbIA MPABOBOM aKT WU3MEHEeHW, KOHTPO/b 3a
ero BbINO/IHEHNEM BO3/araeTca Ha MYHULMNANLHOIO CNyXaLlero,
OCYLLLEeCTBNAIOLLEr0 KOHTPO/b 3a BbINO/IHEHNEM paHee U3JaHHOro MyHULNNaAbLHOTO
NpaBOBOro akTa.

3.2.2.7. TIyHKTbl O XOfe BbINO/MIHEHUA paHee MPUHATLIX MYHULUNANbHbIX
NpaBOBbIX aKTOB.

B npoekTtax MyHMUMManbHbIX NPaBOBbIX aKTOB O XOZE BbIMO/HEHNA paHee
MNPUHATBLIX  MYHUUWUNANbHLIX MPaBOBbIX aKTOB, B C/Ay4vae HEBbINO/IHEHUA
COfepXKalLUmMXCcs B HUX NMOPYYEHWI, YKa3blBatOTCA MPUYUHbLI CPbiBa 3afaHuni, nuua,
BMHOBHbIE B 3TOM, MPUMEHAEMble K HUM B YCTaHOB/IEHHOM MOpAAKe Mepbl
ONCUMMIMHAPHON W MaTepuasibHON OTBETCTBEHHOCTM, a TakKXXe HOBble CPOKM
BbIMOJIHEHMS MOPYYEHNIA.

K npoekTam Takux MyHULMNaNbHbLIX NPaBOBbIX aKTOB MpuaraeTca crnpaBKa
3a MoAnucb NULa, BHOCKMBLLEro MPOEKT MYHUUMNANbLHOrO NPaBOBOro akTa, C
yKa3aHWeM MPUYUH HEBBIMOSIHEHNSA U 060CHOBaHMEM HEO0O6XOAMMOCTU MPOLNEHUS
CPOKOB NCMOJIHEHUA MYHULNNAILHOTO NPaBoOBOro aKTa.

3.2.2.8. CTpyKTypa 1 oghopmsieHe NCTa COornacoBaHus.

K KaxZoMy MpoeKkTy MYyHMUUNANbHOrO NPaBOBOro akta (3a WCK/KYeHUEM
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KaZpoBbIX) UCMOMHUTE/b 3aM0/IHAET IMCT COrflacoBaHMs, KOTOPbIA MneyaTaeTcsd Ha
060pPOTHOWM CTOPOHE NOCNEeAHEr0 NMCTa NPoeKTa MyHULMMNAILHOIO NPaBoOBOro aKTa.

PeKBU3UTbLI NCTa COrNnacoBaHUS:

- UCMOJTHUTEND;

- MPOEKT COrNacoBaH;

- pasocnarb.

Bce pekBu3nTbl (KpoMe «Pa3ocnaTb») meyararoTcs MPONMCHbIMKU OyKBamn B
NMEHUTE/IbHOM Majexe.

PekBusnt «NCIMNOJIHUTEJIb» - yKa3biBaeTcAa [O/MKHOCTb, WHULMANbI,
(haMnia 1 HoMep TeneoHa MYHMUMMNAIbHOTO CAy)Kallero, MoAroToBMBLLErO
NPOEKT MyHULNMaIbHOr0 NPaBOBOro aKTa.

Peksnant «lMPOEKT COIJTIACOBAH» - yKa3blBalOTCS  [0/HKHOCTH,
MHULUMabl U (haMUNUK PYKOBOAUTENEN CTPYKTYPHbIX nogpasgeneHnii (ykasaHHbIMU
B TEKCTe B KaueCcTBe UCMONHUTeNEN, KOTOPbIM JAOTCSA MOPYUeHus).

Busa wn pata cornacoBaHus, NPOCTaBAAKTCA CUHUMWU YepHUNaMmn [ns
OTINYNA NOATMHHMKA OT KOMUN.

Cnncok nuu, cornacoBbIBalOLWMX NPOEKT MyHUUUNANLHOIO NPaBOBOro aKra,
onpefensieTca B KaXXA0M KOHKPETHOM C/lyyae OTBETCTBEHHbLIM UCMOTHUTEIEM.

PekBuM3NUT «Pa3ocnatb» neyaraeTcs B AaTe/lbHOM Magexe.

B cnucok pacchbisiKu BKIKYaKTCA:

- MyHUUMNanbHble CcnyXaluMe, KOTOpble HasBaHbl B MYHWULMMNAILHOM
NMpaBOBOM aKTe B Ka4yeCTBe WCMONHWUTenenl wunnm o06s3aHbl PYKOBOACTBOBATLCA
AaHHbIM  MYyHUUMNaNbHbIM  MPaBOBbIM aKTOM B CBOe paboTe, a Takxke
KOHTPO/INPOBaTb ero BbINOJIHEHUE.

B TOom cnyvae, Korga agpecaty AO/MKHO ObiTb OTNpasfieHO 605ee OAHOro
3K3emnApa, AenaeTca NoOMeTKa C yKasaHMEM KOSIMYECTBa 3K3eMM/IAPOB.

B cnyyae Hanuums NPUIOXKEHWA K MYHUUMUNASIbHOMY MPaBOBOMY akKTy,
HanpasBNAeMblX He BO BCe ajpeca, Cneayet chenaTb NMOMeETKY «0e3 MPUIOXKeHUs»,
Nn60 yKaszaTb Kakoe M3 MPUIoXKeHNA HanpaenseTcs.

OTBETCTBEHHOCTbL 3a MPaBWILHOCTL W MOMHOTY CMAWCKA PaCCbIIKU HeceT
OTBETCTBEHHbIA UCNOMHUTESb.

3.2.3. TlopanokK cornacoBaHusA NpoekTa MyHUUUNaIbHOIO NPaBoOBOro akTa.

3.2.3.1. [lpefctaBneHne nNpoeKTa MYHUUMNANILHOTO MpPaBOBOr0 aKra Ha
cornacosaHue (KpoMe KagpoBbIX AOKYMEHTOB).

[MPOEKT MyHMUUNaNLHOIO NPaBOBOr0 akTa BU3NPYETCA OTBETCTBEHHbLIM
NCNOMHUTENEM, 3aTEM paccChl/iaeTcs UCNOMHUTENEM Ha COrnacoBaHue.

CornacosaHue nNpoeKTa MyHUUMMNANLHOTO MPaBOBOro akTa OCYLLEeCTBNAETCA
nocne nOMyyYeHUs BCEX COrMacoBaHWA, nepef BU3MPOBaHMEM MPOEKTa [/1aBoWA
MYHULMNAILHOTO OKpyra.

3.2.3.2. OTBeTCTBEHHOCTb 3a CBOEBPEMEHHOCTb MpeACTaB/IEHUA TMPOEKTa
MYHUUMNANLHOTO NPaBoOBOro aKTa Ha CorsiacoBaHWe BO3/araeTca Ha UCMOSTHUTeNs.

[MPOeKT MYHULMNANLHOIO MPaBOBOr0 akTa HamnpaB/isfeTCca Ha CcornacoBaHue
BMecTe C [OKYMEHTOM, Ha OCHOBaHMM KOTOPOro MOArOTOB/EH [aHHbIA MNPOEKT
(mopy4eHue Ha NOArOTOBKY AOKYMEHTA).

@dopMbl OTNPaBKM Ha CcOrnacoBaHMe MPOEKTa MYHULUNaTLHOIO MpaBoBOro
aKTa MOryT ObITb pas3/inyHbIe: JIMYHbIE MOCELLEeHUs, KypbepcKas cBA3b. MNMprMeHeHne
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3NEKTPOHHON MOYTbl, KaHa/loB CBA3NM B paMKax NOKabHOM CeTH,
(haKkCUMWUIbHOI CBA3M N5 COrNacoBaHMA He A0NYyCKaeTcs.

B uUendax YyCKOpeHWa npouecca CcornacoBaHUsA, WCNOMIHUTENb  MOXeT
paccbinaTb  MPOEKT MYHMUMUNANLHOrO MNPaBOBOr0 aKra napainencHo, T.e.
Hanpas/ATb NPOEKT OAHOBPEMEHHO HECKO/IbKMM COrNacytoLnm.

3.2.3.3. CpoKu cornacosaHua NpoeKTa MyHULMNaNbLHOro NpPaBoBOro akTa.

CpoOK  pacCMOTpeHUA  MpoekTa  MYHUUMMNANbHOINO  MNPaBOBOr0  aKTa,
NpeAcTaBNeHHOr0 Ha COrfacoBaHue, He A0/MKEeH MPeBbIWAaTb TPEX pabovnx AHen co
[HA MOCTYMN/IeHMA NPOEKTa K COrnacyoLemy.

B cnyuyae HenpeacTaBneHUA WCMOMHUTENO COrfacylowmm mHpopmaumm o
pe3ynbTatax pacCMOTPEHUA NpPoeKTa MYHUUMNaNbHOrO TMpaBOBOr0 akTa B
YKa3aHHbIA CPOK, WCMONHUTENb OMOPMASET B NPOM3BONLHOM (DOPME 3anuCcKy Ha
NMA TNaBbl MyHULUUNAILHOIO OKpYyra uau Anua, UCNoJHAOLLEro ero nosiHoMouus, o
HecoOMOAeHNN CpPOKa cornacoBaHuA. 3anucka MoANUCLIBAETCA OTBETCTBEHHbIM
ncnonHuTeneMm. Ha nucte odgopmieHns fenaetca Hagnucb: «CornacoBaHue He
MoIy4YeHOo».

CornacoBaHue AeACTBUTENNbHO B TEYEHNE OHOI0 MecsLa.

B cnyyae HeobxoAMMOCTW MNPOAJIEHUS CPOKa COrfiacoBaHUs WUCMOMHUTESb
obpalllaeTca K cornacyollemy c npocb6oil MOATBEpAUTL COrflacoBaHue, T.e.
NPOBOAMT NMOBTOPHOE COrlacoBaHue.

[Mpy NOBTOPHOM MpeAcCTaB/fIeHMM Ha cornacoBaHue NPOEKTa MyHMLUNANLHOIO
NpaBOBOro akTa, 40paboTaHHOro No 3ameyvyaHWsM COrNacyroLnX, corfacoBaHue He
[0/HKHO MpeBbllWaTh 0AHOro paboyero gHs.

3.2.3.4. OdhopmsieHne cornacoBaHMs MPOEKTa MYHMUMMNASbHONO NpPaBOBOro
aKTa.

CornacoBaHue OCYLLECTB/IAETCA NMYTEM BU3NPOBAHMWA: Ha NNCTe OhopMIeHNS
YKa3blBalOTCA [AO0/KHOCTb, WHUUMANbI, (aMunus, NOAMMCb Nnua, COrfacytoLlero
MPOEKT, AaTta cornacoBaHus.

[MpaBo cornacoBaHuA MpoekTa MYHWULMNaTbLHOTO NPaBOBOro akTa WMEKT
MYHUUMNaNbHbIE cny><atue, HernocpeACcTBEHHO NoAYMNHEHHbIe rnase
MYHUUMMNAILHOTO OKpyra wav nvua, WUCnofHawwme ux o06sa3aHHOCTU. Busa
3aMellaroLlero  nuua  AencTByeT Ha  BPeEMS  BO3/I0XKEHMA  06si3aHHOCTEN
pyKoBOAUTENS.

Mpn Heobxo4MMOCTM CcOorsiacoBaHuUA rMpoekTa C 60NbLUMM  KOMNYECTBOM
cornacyruwmx, nMMCT cornacoBaHMa MOXeT UMeTb NPoAo/MmKeHe. Ha yucTom nmcre
CBepxy [Jenaetca Hagnucb: «[1poJo/KeHMe nuUcTa COriacoBaHUA NpoeKkTa
noctaHoBneHusa (pacnopseHusa) annapata CoseTa fgenytatoB «O... (3aronoBokK
MYHULMMNaIbHOIO MPaBOBOr0 akra)».

3.2.3.5. OdhopMneHune pasHornacuii K NpPoekTy MyHULMMNanbHOro npaBoBOro
aKTa.

B cnyyae Hanuums OAHO3Ha4YHbIX, HE6GOMbLWIMX MO 00BLEMY 3amMeyaHuid Mo
NMPOeKTY MYHULWUMNaNLHOrO0 MNpPaBOBOr0 akTa, OHWU YKa3blBalOTCA B TEKCTe MPOEeKTa
(Ha ntobom cBOGOAHOM MeCTe), a Ha JINCTe COrnacoBaHuA PALOM C MOAMMUCHIO
yKa3bIBaeT: «C 3aMeyaHUAMM MO MYHKTY...».

Ecnn 3ameyaHusa 3Ha4uTe/NbHbI N0 00BLEMY WU TPEOYHOT MOACHEHWUI, OHU
n3nararoTCcA Ha OTAENbHOM /INCTE, a Ha /ICTe COorsacoBaHUs pA4oOM C MOAMUCHIO



yKa3blBaeTcA: «C 3amMevyaHuAMK.  3aMeydaHusa nNpunaralnTCca».

Ecnn 3ameyaHUs HOCAT NPUHLMNMANBHBLIA XapakTep, M COrnacyloLwuin c
UCMOSTHUTENEM UMEIOT Pas3/InyHble TOUKM 3peHns, ODOPMISETCA NCT pPasHOrIacuii,
a Ha 1CTe cornacoBaHus yKasblBaeTcs: «JIUCT pasHornacuini npunaraetcsa». Jinct
pasHorfacuMi NoAnNUCLIBaeTCA OTBETCTBEHHbLIM UCMOMHUTENIEM U NPeACcTaBnseTcs Ha
pacCcMOTpPeHWe rnaBe MYHULUNANbLHOIO OKpyra Wan nudy, WCMONHAKLWEMY ero
NoJIHOMOYMSA.

3.2.3.6. [loBTOpHOE cornacoBaHWe MPOEKTa MYHMLUMUNAaNLHOIO MPaBOBOrO
aKTa.

BHeceHne B NMPOEKT MYHULMNANLHOIO NMPaBOBOro akTa HE3HAUYUTENIbHbIX, HE
MEHSAIOLWMX CYTW aKTa M3MEHEHWI, He BieYeT 3a CO60I MOBTOPHOrO BU3MPOBAHMUS.
B gaHHOM cnyyae WMCNOMHUTENb [O/MKEH COrnacoBaTb MPOEKT MYHULMNAaNbHOIo
NpaBoBOro akTa C /MLOM, BHeclMM 3amedyaHus, annapata CoBeTa AenyTaTos.
Mpy NOABNEHUMN 3aMeYaHnin, UMEKLLUX MPUHLUMNUANbHOE 3HAYeHUe, UCNONHUTENb
[0/KEH 3aHOBO COrlacoBaTh NMPOEKT CO BCEMU COrNacyoLLnMu.

OTBETCTBEHHOCTb 3a peLueHue 0 LlenecoobpasHocTH nnn
HeLenecoobpasHOCTU  MOBTOPHOTO  COMMacoBaHWA  HeCeT  OTBETCTBEHHbINA
NCNOJTHUTENb.

3.2.3.7 [opaboTka npoekTa MYyHMUMMNASIbHONO MPaBOBOro akrta nocsne
cornacoBaHusl.

[opaboTka npoekTa MYHWLMNAaNbHONO MPaBOBOr0 akTa OCYLLEeCTB/AETCA
UCMOJIHUTENEM B TeYEHME [BYX AHEN MOoCc/ie COrnacoBaH1s BCEMU COMNacyroLLMu.

OTBETCTBEHHOCTb 3@ COOTBETCTBME BHECEHHbIX W3MEHeHWUA B eAWHbINA
3K3eMnnAp MNpoeKTa MYHULMMaNbLHOrO TMpaBOBOro akta Mo [JOMNOJSIHeHUAM U
3amMeyaHuMAM CornacyrLmx Bo3naraeTca Ha OTBETCTBEHHOIO UCNOMHUTENS.

3.2.4. FOpuckoHcynbT annapaTta CoBeTa JenyTaTos:

3.2.4.1. TpoBepseT:

- COOTBETCTBME NPeACTaB/IEHHOro NPoeKTa MyHULNNaILHOro NPaBoBOro aKTa
(begepasibHbIM 3aKOHaM U WMHbIM HOPMATUBHLIM MPaBOBbIM akTaM POCCUIACKOM
degepauynm, 3aKOHaMm U UHbIM HOPMAaTUBHLIM MPaBOBbIM aKTaM ropoga MOCKBbI,
MYHULMNANbHLIM  HOPMAaTMBHLIM W  WHbLIM NPaBOBbIM aKTaM, B TOM uucne
PErynnpyroLmum BoNpockl NPOTUBOAENCTBUSA KOPPYNLUU;

- YeTKOCTb M O4HO3HAYHOCTb TO/IKOBAHWA (DOPMY/IMPOBOK;

- HaIM4YMe B TEKCTE CCbIIOK Ha (hefiepasibHble 3aKOHbl U MHbIE HOPMATUBHbIE
NMpaBoBble aKkTbl Poccuinickor ®efepaumm, 3aKOHbI U UHbIE HOPMATWBHbIE NPaBOBbLIE
aKkTbl ropofa Mocksbl Poccuiickoit degepauun, MyHULMNaIbHbIE HOPMATUBHbIE U
NHble NPABOBble aKTbl C TOYHbLIM YKa3aHMEM WX AaTbl, HOMepa N Ha3BaHWUS,

- Ha/ume npyv HeobXxoAMMOCTU MYHKTOB 06 OTMEHE WAN U3MEHEHWUW paHee
MPUHATOr0 MYHUUMNANLHOTO MPAaBOBOr0 akra, OMopm/eHVMe NOAMWUCK, Halnuume
BCEX HEOOXOAUMBIX COrnacoBaHWin  (MPaBOMOYHOCTb COr/1acoOBABLUEro, CPOK
[eiCTBNA cornacoBaHms).

3.24.2. [MpoBOANT  aHTUKOPPYMLUOHHYIO aKcnepTU3ly NMPOEeKTOB
MYHULNNaNbHLIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB B COOTBETCTBMU C TMOPALKOM,
yCTaHOB/NEHHbIM annapatoM CoBeTa AenyTaTos.

[Mpy NONOXUTENbHOM peLLeHUN MPOEKT MYHULUMNANLHOINo NPaBOBOro akTa
BU3MPYETCA W HanpaBnseTca MyHUUMUNaNbHOMY ChyXalemy no opraHv3alMoHHON
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paboTe
3.2.5. MyHMuMNanbHbI cnyXawmin No opraHn3aulMoHHOK paboTe NpPoBepseT:

NPaBWIbHOCTb  UCMOMb30BaHWA  6naHKa, HanMyvMe 3arofioBka, ero
COOTBETCTBME COLEPXKaHWIKO TEKCTa, COOTHOLLUEHME pPa3MepPOB KOHCTaTMPYHOLLEN
(MOTMBMPOBOYHOI) M NOCTAHOBAAOLEN (pacnopsanTeNibHOM) YacTein, CTPYKTypy
TEKCTa, Ha/nume 06dA3aTeNlbHbIX MYHKTOB O KOHTPOJIE, Ha/Myue CCbINoK 1
MPUIOXKEHWIA, NPaBUIbHOCTb YKa3aHWA [O/MKHOCTEW, Hanuuue MPUNIoXeHUA |
MPaBWUIbHOCTb UX OPOPMIEHNSA, HAIMYME NINCTA COr1aCoBaHUSA, CMUCOK PACChINKK;

- KOMNEKTHOCTb MPeACcTaBeHHbIX JOKYMEHTOB.

3.2.6. TIpoeKT MyHUUMNaNbHOrO MNPaBOBOIO0 aKTa, MpPeACTaB/eHHbIA C
OTCTYM/IEHNEM OT YCTAHOBJ/IEHHbIX HACTOALMM pa3fefioM TpeboBaHWiA, B TeYeHWe
Tpex AHel NOANeXUT BO3BPaTY C YKazaHMeM 3aMeyaHui.

3.2.7. NoprotoBka NpoekTa MyHULMNAILHOTO NPaBOBOro aKTa.

[MpOeKT MYHULMNANbHOTO MPaBOBOr0 akrta O(OPMASETCA WCMOMHUTENEM B
COOTBETCTBUN C TPebOBaAHMAMYU HACTOALLEro PernameHTa.

3aronoBoOK, TEKCT U NPUNOXKEHUS NPOeKTa MyHULMNaILHOIO NPaBoBOro akTa
[I0/DKHbI 6bITb NOAroTOBNEHbI B hopmaTe Microsoft Word Bepcum He Huxke 6.0 nnm
nocnegytowme. Mpu aTom hopMmpyeTca (aitn, KOTOPbIA BKIKOYaeT:

- TEKCT MPOEeKTa MyHULMNaILHOro NPaBoBOro akTa;

- INCT COrnacoBaHus,

- HEMOCPELCTBEHHbIE MPUIOXEHUA K MPOEKTY MYHULMNaLHOIO MpaBoBOro
akTta (npu nx Hann4umm).

MepBblAi NNCT NPOEKTa MYHUUMNaNbHOrO MpPaBOBOr0 akTa OgopMaseTcs
cnefyrowmm obpasom: BepxHee nosne - 4,0 cM; HKHee none - 2,0 cM; fieBoe none -
2.5 cM; npaBoe none -1,5 cm.

3aro/IoBOK MPOEKTa MYHULMNANLHOrO MpaBOBOro akTa neyataeTcd Ha
12 cTpoKe nNepBOro NNCTa NPOEKTa, Ha PacCToAHUM 2,5 CM OT JIeBOr0 Kpasd nucTa
(6e3 KpacHOM CTPOKM) C MEXCTPOYHbIM MWHTepBa/IOM 1, ero npasas rpaHuLa
HaxoguTcsa Ha pacctoaHunM 10-11 cm OT neBoro kpas nucta. [avHa 3aronoska B
OfHON CcTpoke cocTaBnsieT He 6onee 30 mMeyaTHbIX 3HAKOB. 3aro/0BOK
BblpaBHMBAETCA TaK, 4TOObl COCTOATb W3 CTPOK OAMHAKOBOM LUMPUHbI  3a
UCK/IIOYEHNEM  MOC/MELHEe CTPOKM, MNpyv  3TOM AOMYCKAeTcsa  WCMoJib30BaHMe
NnepeHocoB. 3aro/IoBOK MMEET XUPHOe HayepTaHWe. B KOHLe 3aro/ioBKa TOUKa He
CTaBuUTCH.

[Janee Ha paccToaHuUM 1,5 CM OT HUXHETO Kpas 3arosoBKa cnegyeT OCHOBHOe
cofepxaHne [oKyMeHTa. Bce ab63aulbl [OKYMEHTa BblpaBHMBAKOTCA TaK, 4TOObI
CTPOKM UMENV OAMHAKOBYIO LUMPUHY, 32 UCK/KOYEHWEM NepBO U NOC/efHeRn CTPoK
ab3aua. Ab63al, Ha4MHAETCA C KPaCcHOW CTPOKW, BENIMYMHA OTCTYMa KOTOpPon -1,2 cm.
TekcT, Kak npasuio, neyaraercs ¢ 1,5 MEXCTPOUYHbIM UHTEpPBasIOM.

B cnyuvae, ecnv JOKYMEHT He YMeLLaeTCAa Ha O4HOM JINCTe, OCTa/lbHOM TeKCT
[OKYMEHTa O(pOPM/IAETCA Ha CTaHAAPTHbIX nuctax gopmata A4 (297 x 210 mm).
Pasmepbl nonein ceepxy u cHM3y - 2,0 cM, cCfieBa W crpaBa B 3aBMCUMMOCTM OT
pacnonoXeHns Tekcta Ha nmucte. Co CTOPOHbI MPOLLUMBKN CTPaHULbl YNCTOE NONe -
2.5 CM, NPOTUBOMONOXHbLIA Kpai cTpaHuupbl -1,5 cm. Bce ab3aubl JOKYMeHTa Ha
BTOPON M MOCNefyroLWmnx cTpaHMuax (opMaTUpPYTCA TakKXe Kak WU Ha MepBoM
NINCTE NPOEKTa MyHULMUNAIbHOIO MPaBOBOro aKTa.
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Ha nocnegHem nucTe TekcTa MNPOeKTa MyHMUMNANLHOINO MpaBoBOro
aKTa rnepeg NyHKTOM O BO3/I0XKEHUWN KOHTPO/NA AO/HKHO ObiTb HE MeHee [BYX CTPOK
npeAblAyLero NyHKTa.

3.2.8. lNopagok npeAcTaBNeHNA NPOeKTa MyHULMNANLHOrO NpPaBOBOr0 aKTa
[N pacCMOTPEHUA U YTBEPXKAEHNS.

PelleHne 0O TOTOBHOCTM TMpOeKTa MYyHUUMUNaNbLHOIO MNpPaBOBOro akra K
NpeAcTaB/IEHNIO Ha MOAMUCHL NPUHUMAET OTBETCTBEHHbIA UCMNOHUTEb.

MoAnNMCaHHbIA WAN OTK/IOHEHHbIA [NaBOM MYHUUMNaNbHOTO OKpyra Wam
NALOM, UCNONHAKOLWMUM  €ero MoJIHOMOYMNSA, MYHUUMNaNbHbIA  MPaBOBOM  aKT
MOCTynaeT K MyHULUNAbHOMY CNy)KalleMy no opraHn3aunoHHou paboTe.

3.2.9. [opaboTka mnpoekTa MYyHWLUMMNaNLHONO MNPaBOBOro akrta mnocsne
pPacCMOTPEHUS ero rnaBoM MyHUUMNAIbHOTO OKpyra WM SIMLOM, UCMOMHAKOWMM
ero nosIHoMouus.

MyHUUMNANbHbIA NPaBOBOM aKT C 3amMeyaHUsMU [/1aBbl MYHULMNATbHOIO
oKpyra waM  uua, WUCMOMHAKLWEro ero nosHoMouus,  gopabatbiBaeTcs
UCMOMIHUTENIEM C YYeTOM BbICKa3aHHbIX 3aMe4aHuii U [ONOJIHEHUI B CPOK, He
MpeBbllAOWMA  AByX pabouymMx [AHel, Kpome C/y4vaeB, Korfga rn1aBoW
MYHULUWNANLHONO  OKpyra WAy nvMuoM, WUCMONHAKOWWMM  ero  nosIHoOMouus,
YCTaHOB/IEH WHOW CPOK.

[Mocne [OpabOTKM MPOEKT MYHUUUNASIBHOIO MPAaBOBOr0 akra AO0/XKEH ObITb
3aBU3NPOBaH UCMONHUTENEM.

MpoeKT  MYHUUMNaNbHOrO  MPaBOBOIO0  aKTa, MNOAMWUCAHHbLIA  N1aBoW
MYHULUNANLHOTO OKpyra Wanm AULOM, MCMOMHAKWMUM ero nosHOMOoYus, Mocne
[0paboTKM, NOCTynaeT MYHUUMUMNaNbHOMY ClyXKallemMy Mo OpraHv3alOoHHON
pabore.

3.2.10. lNMoanucaHne MyHULMNANLHOIO NPaBOBOro akTa.

MyHuUMNaNbHbIEe NpPaBOBble aKTbl MOAMUCLIBAET rNfaBa MYHULUNaIbLHOIO
OKpyra unu nuuo, UCNONHAKOLLEe ero NoHOMoUUS.

B cnyvae, Korga MyHMUMNaNbHbIA MPaBOBOM akT MOAMNWCaH LLOM,
NCNONHALWMM NONHOMOYNA TNaBbl MYHULMNANLHOIO OKPYra peKBU3UT «NOAMUCH»
opopmnsieTcs cnegyrowmMm  obpasoM:  «VICNONHSKOWWA  NOMHOMOYMA  [NaBbl
MYHULUMNanbHOro okpyra COKOMIbHUKW» W fafiee YKas3blBaOTCA ero MHuuuanbl u
hamunus.

3.3. Permctpaumnsi, paccblnka W (QOpPMMPOBaHME Aen  MYHUUUNANbHbIX
NpaBOBbIX aKTOB.

3.3.1. MyHuuMnanbHble NpPaBoOBble akTbl MOCNe UX NOANUCAHUSA NepeaaroTcs
MYHUUMNANbHOMY Cly)Kallem)/ no opraHM3aumoHHON paboTe Ha MX PerncTpaumio,
0(hOPMJIEHME M PaCChISIKY COMNacHO CMUCKY PacCbifK1 B ABYXAHEBHbINA CPOK.

MyHULMNanbHble NpaBOBble aKTbl MO KagpoBblM BOMpoOcaM Mocne Wux
noannucaHna nepefaroTcs MyHULUNaTbHOMY CRyXKaleMy, Ha KOTOPOro BO3/I0XEHbI
0653aHHOCTY MO BELEHUIO KaApoB, KOTOPbIN 0hopMseT UX B ABYXAHEBHbIN CPOK.

BHeceHVe KakuWX-M60 WCNpaB/ieHWn B MNOAMMUCAHHbIE MYHUUMUNaNbHbIE
NpaBOBble aKTbl HE JONMYyCKaeTcs.

3.3.2. Pervctpauma MyHUUMNANbHBLIX MNPaBOBbLIX aKTOB MNPOM3BOANTCA B
COOTBETCTBUM C HOMEHKNATYpO [en B TeyeHWe roja B MOpPsfKe BO3pacTaHWS
HOMEpOB.
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[aTol MYHULUMMNANLHOIO MpPaBOBOr0 akTa fABNAeTCA pgata WX
permcTpaunn, KoTopas, Kak npaBuio, A0/KHa coBnagaTtb C AaToi noanucaHus.

3.3.3. Paccbinika MyHMUMNANLHOTO NPaBOBOro aKTa.

MoanucaHHbIA MyHULMNANbHBIA NPaBOBOI aKT pacCblaeTcsi B COOTBETCTBUM
CO CMMUCKOM PaccCbl/IKW B TPEXAHEBHbIN CPOK CO AHA €ro NoAnmcaHus.

PaccbInky MYHULMNANLHOIO NnpaBoBOro aKTa ocylecTsnseT
MYHULUMNANbHbINA CAYXaLMil Mo opraHun3auMoHHON paboTe.

Ha KaX[goMm 3K3eMmnispe paccblfiaeMoro MyHULMMNaSbHOro MpaBOBOro akra
npocTaBngeTca Hagnucb «BepHo» wnn «Konua BepHa», KOTopasd 3aBepseTcs
neyatblo «na AOKYMEHTOB». [Npn paccbliiKe MYHULUNaLHOIO NpaBOBOro akTa B
CTOPOHHME OpraHu3aLnin 3aBepuTesibHas HaANUCcb KpoMe CioBa «BepHO» COAepXnT
[AO/MKHOCTb, MHUUMabl, (aMWINID MYHUUMUNANbHOrO C/yXKallero, 3aBepuBLLEro
LOKYMEHT.

3.3.4. dopmupoBaHMe gen MyHULUNanbHbIX NMPaBOBbIX aKTOB.

MoAnucaHHble MyHUUMNa/IbHbIE NPaBOBble aKTbl (DOPMUPYIOTCA B OTAE/bHbIE
[lena B TeyeHWe rofja B MNOpsAAKe BO3pacTaHMA HOMEpPOB B COOTBETCTBUM C
YCTaHOB/IEHHbIM NOPSALKOM perncTpauum u HOMeHKNaTypown fen.

[eno MyHuuMnasbHOro NpaBoOBOro akta BK/IOYaeT B Cebs:

- NOA/IMHHUK MYHMUUNAIbHOI0 NPaBOBOro aKTa;

- MPUIOXKEHUA K MYHULMUNANLHOMY MPaBOBOMY aKTy;

- INCTbI COrNacoBaHWUn U NACTbI Pa3HOrNacuin (ecnm UMELOTCS).

MyHuuunaneHble cnyxawme annapata CoBeta fenytatoB  0053aHbl
COXPaHATb MNOCTYMMBLUME 3aBEpPeHHble KOMUU MYHUUMNAaNbHbIX MPAaBOBbIX aKTOB,
Kacatolnecs nx aesTenbHOCTU, 4O MUHOBAHMA HAA0OHOCTN, HO HE MeHee MATU JeT,
Moc/ne Yero Konmu mMoryT 6bITb YHUYTOXEHbI B YCTaHOB/IEHHOM MOPSAKE.

3.3.5. 3ameHa pa3ocnaHHbIX 3K3eMMNIAPOB MyHULUMMNAbHbIX NPABOBbIX aKTOB.

3amMeHa pasoc/aHHbIX 3K3eMMAPOB MYHUUMNANbHLIX NPAaBOBbLIX aKTOB MpW
00Hapy>XeHun opdorpamyecknx WM  TEXHUYECKUX OLWKUOOK MOXET ObITb
npoussefeHa TOMbKO C MUCbLMEHHOMO paspeLleHnsa rnasbl MyHULUNANLHOTO OKpyra
WM Nnua, UCMOHAKLWEro ero nonHomoyus. Mpu HeobxoauMMOCTM UCNpPaBieHUs
(3ameHbl) Ja)ke O4HOrO C/noBa WIM 3HaKa MPOWM3BOAMTCA 3aMeHa MOSIHOro nncTa
MYHULUNNANILHONO MNPaBOBOr0 akTa, MpPM 3TOM COXpPaHAeTCcs Hymepauums CTpaHuL
MYHULUMNAILHOTO NPaBoOBOro aKTa.

B aTtom cnyyae  UCNONHUTENb  OOPMASET,  3aMEHSEeMbIA  JIUCT
MYHULMMNaNIbHOIO NPaBoOBOro akTa, CNeaytoLnm 0bpa3om: Ha BEPXHEM MOJie HOBOrO
(M3MeHeHHOro) nucTa fenaetcd Hagnucb «B3ameH pa3ocnaHHOro» (Npu 3ameHe
HECKO/IbKMX /INCTOB HaAMNUChb [AeNaeTcst Ha KaX[4ON CTpaHuLE) U YKa3blBaeTCs Aara,
HOMep M HasBaHME MYHUUWUNaNbHOro MpPaBOBOro akra, B KOTOPOM MPOM3BOAMTCA
3aMeHa nucToB (NpW 3amMeHe MepBOM CTpaHMuUbl - [aTy, HOMEP W Ha3BaHWe
yKa3blBaTb He 0053aTe/ibHO).

[eno MyHuUMNanbHOro nNpaBoBOro akta (MOA/IMHHUK) AOMOJSIHAETCA HOBbIM
(M3MEHEHHbIM) IUCTOM (NIUCTamu).

3.3.6. XpaHeHune NoAIMHHNKOB MYHULUMabHbIX NPaBOBbIX aKTOB.

MoaNMHHNKN MYHULMNANbHbIX MpaBOBbIX  aKTOB XpaHATCa Yy
MYHULMNANbHOIO CAyXallero no opraHM3alUMOHHOW paboTe B TEYEHME NATM NeT,
3aTeM MepeparoTCca Ha XpaHeHMe B apxmB annaparta CoBeTa AenyTaToB



3.4. BHeceHVe M3MeHEHMI B MYHMLMNA/bHbIA NPaBOBOW aKT, OTMeHa
WK NpU3HaHKe YyTpaTUBLUUM CUMY MYHULUNANLHOTO NPaBoOBOro akTa.

3.4.1. N3MeHeHUs BHOCATCA TOMIbKO B MNepBOHaYa/lbHbIA MYHMULMNAIbHbIN
NpaBoBOM akKT. BHeceHWe W3MEHEHWA B MYHMUUNa/bHbIA NPaBOBOM aKT «O
BHECEHUN W3MEHeHW» He gonyckaetcs. lMpaBuna oQoOpMIEHUS MYHULMMNaNbHbIX
MPaBOBbIX aKTOB O BHECEHUW W3MEHEHWA B MyHWUMMa/bHble MPaBOBble aKTbl
NpYBeAEHbI B MPUIOXEHUN K HACTOoALLeMY PernameHTy.

3.4.2. Tlpy BHECEHUW U3MEHEHWNIA B MyHULMNabHbLIA MPaBOBOM aKT B NMepBOM
MYHKTE O BHECEHUW W3MEHEHMWIn [aeTcA CCblNKa: «(B pefakumu pacnopseHus
annapata CoBeTa fenyTaTtoB - AaTta, HOMep)», MpW 3TOM YKa3blBatOTCA BCE
MYHULMNAbHbIE MPaBOBble aKTbl M0 BHECEHWUIO U3MEHEHWIA B HOBOW pefakLuuu.

3.4.3. BHECEHMEM M3MEHEHWNIA B MYHULMMA/bHBIA NPaBOBOWN aKT CUUTAETCH:

[OMNOMIHEHNE  MYHUUMNANLHOrO  NPaBOBOrN0  akTa  CTPYKTYPHbIMU
anemMeHTamMn (NyHKTaMu, NOANyHKTamu, a63auamu, deucamu), NPUNOXKEHUAMU,
cfoBamu, Luppamu;

- 3aMeHa CnoB., uudgp;

- W3N0KEHWE B HOBOW pefakuuy 3arosioBka, MOTMBMPOBOYHOM YacTw,
CTPYKTYPHOro anemeHTa (NyHKTa, ab3aua, gegmca), NpUnoXKeHus;

- UCK/II0YEHME 13 TeKCTa MYHULMNaIbHOrO MPaBoBOro akra Cnos, Lugp.

3.4.4. MyHuuunanbHbI NPaBOBON aKT WM3OaeTCs B HOBOW pefakumm c
OLHOBPEMEHHbIM  MPU3HAHMEM YTpPaTUBLLUMM CWIY paHee [elCcTBOBaBLUErO
MYHULMNaILHOI0 NPaBoOBOro akTa B Cyyasx, ecnu:

Heo6Xo4nMMO  BHECTU U3MeHeHWs,  Tpebylouwime  nepepaboTKu
MYHULUUNaNLHOrO NPaBOBOro akTa Mo CyLLeCcTBY M He Mo3BONAIOLWME OrPaHNUYNTLCA
HOBOW pefakumeil OTAeNbHbIX ero CTPYKTYPHbIX 3/IEMEHTOB;

- HeobXOoAUMMO BHECTM B MYHWUMMAbHBLIA NPaBOBOW aKT W3MEHeHWS,
3aTparvBaloLLue NoYTU BCE €ro CTPYKTYPHbIE 3N1eMeHThl;

- COXpaHAKT 3HauyeHWe TO/MIbKO OTAe/IbHble CTPYKTYPHbIE  3/IEMEHThI
MYHULUMNNaNLHOT0 NPaBOBOro akra, NPUYémM YaCTUYHO;

- HeoOXOAMMO BHECTM W3MEHEHUS B MYHWUMMA/bHLIA NPaBOBON  akT,
MPU3HAHHbIA YyTPaTUBLUMM CUY B HEOTAE/IMMON YacTu.

3.4.5. YTpatmswmnm cuy nNpu3HaeTcs MyHULMNAbHbIA NPaBOBOI aKT:

- BbIMO/IHEHHbIN;

- (DaKTUYECKW YTPaTUBLLINIA CUNYy;

- OrpaHNYeHHOr 0 CpoKa felCcTBUA, eCN CPOK ero AeNCTBUA UCTEK;

- B CBA3WN C N3MEHEHMEM 3aKOHOoaTe/IbCTBa.

MyHUUMNANbHBIA NPaBOBO aKT MPU3HAETCA YTPaTUBLUMM CUTy C MOMEHTA
BbIX04a OTMEHSAKLWEro MyHULMNaIbHOTO NPaBOBOr0 aKTa, eC/iM B HEM HE YKas3aHo
NHOeE.

3.4.6. MyHMUMNaNbHbIA NPaBOBOM aKT MOXET ObITb OTMEHEH:

- M0 peLleHnto cyaa;

- 10 aKTy NPOKYPOPCKOro pearupoBaHus;

- MO peLleHnto YNONHOMOYEHHOTO OpraHa rocyfapCTBeHHOW BacTu ropoja
MockBbl (B 4acTW, perynvpyrowein OocyLlecTB/ieHWe oOpraHamm MeCTHOro
camoynpaBfieHUss OTAeNbHbIX MOMHOMOYMIA ropoga MOCKBbI, NepefaHHbIX UM
3aKoHamu ropoga MocKBbl):
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no peLLeHuto rnaBbl MYHUUWNANLHOTO OKpyra WM nuua,
NCNONHAKLEN0 ero NoJHOMOUUS.

3.4.7. Ecnn B MyHUUMNaIbHOM MPaBOBOM aKTe MMEKTCA MYHKTbI, KOTOPbIMK
Npu3HaBaNCb YTPaTUBLUMMW CUNY paHee un3faHHble MYyHUUUNaabHble MpaBOBble
aKTbl, TO NpW  HEOO6XOAMMOCTW  MpPWU3HATL  YTPaTMBLUMM  CWUNY  [aHHbIN
MYHUUMUNAbHBIA NPaBOBOM aKT OH MPWU3HAeTCAa YTpPaTMBLUMM CU/Y MOIHOCTbIO
He3aBUCMMO OT Ha/lMUYnA B HEM TaKUX MYHKTOB.

Ecnn nognexawmii NpusHaHWKO YTPaTUBLLUMM CUY MYHKT, MOANYHKT WM
ab3al, COZepXWUT YyKasaHWe Ha NPWUIOXKEHWe, KOTOPOoe COOTBETCTBEHHO [O/IKHO
yTpPaTUTb Cuay, TO MPU3HAETCA YTPaTUBLLUUM CWAY TOMbKO 3TOT MYHKT, 3TOT
MOANYHKT WAX 3TOT ab3au, a MPUIOXKEeHWe OTAe/IbHO He YKa3blBaeTCs, XOTA OHO
TOXe ByfeT cunTaTbCa yTpaTUBLUUM CUNTY.

Ecnn B nyHKTe, NOANYHKTE WMAM ab3ale MyHULMNaNbHOrNO NpaBOBOr0 akrta
Hapa4y C YTBEPXAEHMEM NPUNOXEHUSA COAepKaTca YKasaHUs, Kacalolmecsa apyrux
BOMPOCOB, COXPaHAKLWNX CBOE 3HAYeHWe, a MPUIoXKEHME NOANMEXUT NPU3HaHWUIO
yTpaTUBLLMM CUY MOMHOCTLIO, TO NPU3HAETCA YTPATUBLUUM CUNY 3TOT MYHKT, 3TOT
MOAMYHKT UM 3TOT ab3al, TO/IbKO B YacTW, OTHOCALLENCH K MPUNOXKEHNIO.

3.4.8. OTMeHa WM MpusHaHue YTpaTUBLLUUMU CUNY MYHKTOB, MOAMYHKTOB,
ab3aueB (CTPYKTYpPHbIX 3/IEMEHTOB) OTMEHSeT WM  MpeKkpawaer AeicTeume
CTPYKTYPHOro 9371eMeHTa MYyHMUWNaNIbHOT0 MNpaBOBOr0 akTta COOTBETCTBEHHO,
C03[aeT HOBYHO pefakuMio MYHUUUNaILHOTO MpPaBOBOr0 akTa UM He fABNfdeTcA
BHECEHVEM M3MEHEHWA,

4. OPOPMJIEHUE CNYXEBHbIX JOKYMEHTOB AIMAPATA
COBETA AEMYTATOB

4.1. Obuue TpeboBaHMA K OPOPMIIEHNIO CNY>KEOHbIX OKYMEHTOB.

4.1.1. CnyxebHble LOKYMeHTbl (MMCbMa, AOKNAAHbIe 3anUCKKU, CNy>KebHble
3anucKn, CrpaBKW, 3adBKKW, 3asB/ieHUS W T.4.) COCTaBAAKOTCA U OOPMATCA
MYHULUNANbHLIM CNyXalWMMN B COOTBETCTBUN C HACTOALWMM PernaMeHTOM.

4.1.2. CnyxebHble OOKYMeHTblI oopmaaioTcs B ¢opmare Microsoft Word
BepcumM He HuXe 6.0 uam nocnegyrolme, ¢ UCNOAb3oBaHWeM LWPUEpTOB Times New
Roman pasmepom 12-14 Kernew, oguHapHbIM MEXCTPOUHbIM MHTepBasioM. Havano
ab3aua yctaHaBnMBaeTcs vepes 12,7 Mm OT rpaHuLbl /1€BOrO MOMSA AOKYMEHTA.

Pa3mepbl Moser Kaxgoro Mcta AOKYMeHTa, 0(hOPMIEHHOro Kak Ha 6naHke,
TakK 1 6e3 Hero, JO/MKHbI ObITb HE MEHee, MM:

20 - neBoe

10 - npaBoe

20 - BepxHee

20 - HWMXHee.

Pa3smepbl nonert npn opopMaeHNN LOKYMeHTa C 060POTHOM CTOPOHbI NINCTA,
MM:

10 - neBoe

20 - npaBsoe

BepxHee 1 HWXHWE NONs ocTatoTCs 6e3 U3MEHEHUA.
4.1.3. CnyxebHble NOKYMEHTbl B popMe nucem OGOpPMAAIOTCA Ha 6naHKax
yTBepXXAeHHOro obpasua (ganee - 6naHkm gns nucem). NMucbma 1 MHbIE CNYXeOHbIe
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LOKYMEHTHbI LO/KHBI MMEeTb OMpefeNeHHbll  COCTaB  PEKBU3MTOB,
pacnonoXeHHbIX B MOpsAAKe, YCTaHOBIEHHOM HacToALWMM PernaMmeHToM.

4.1.4. B annapate CoBeTa fgenytaToB WCMNOMb3YHOTCA ONaHKM ANs NUCEM
«AnnapaTt CoseTta fenyTtatoB COKONbHUKWM». [MpuMeHeHWe 6M1aHKOB [0MYyCKaeTcs
NNLOM, UCMNONHAOLWMM NOTHOMOYNSA TNaBbl MyHULMNAALHOTO OKPYTra.

4.1.5. Ans odopmneHns nopy4veHnin (3afaHuin) mcnosb3yeTcs OGnaHK Ans
PE30MOLMIA;

- C YKas3aHuMeM [O/MKHOCTU T[NaBbl MyHUUMNaNbHOrO OKpyra - «[naBsa
MYHULNNATLHOI0 OKpYyra»;

- 6e3 ykKasaHuA [O/MKHOCTM [/1laBbl MYHULMNAIbHOTO OKpyra - «annapat
Coseta pgenytatoB. [lpumeHeHne 6GNaHKOB [OMYCKAeTCA /MLOM, WCMOMHAKOLWUM
MOTHOMOYNSA TNaBbl MyHULMNANBLHOTO OKpYTra.

41.6. Ha 6naHkax [gns nuWceM W  pe3onOUNiA  pasmellaeTcs  repb
MYHULMNANLHOTO OKpyra.

4.1.7. bnaHkm nucem W pe3onouuMiA  MU3roTaBIMBaKOTCA TUNOrPagICcKnM
cnocobom Ha Oymare Qopmatom COOTBETCTBEHHO A4 (210 x 297 wmm)
n A6 (105 x 148 mm).

4.1.8. MyHuUMNanbHbIA CcnyXawmuih no opraHusauMoHHOW paboTe Mo
MOPYYEHUIO T[NaBbl MYHULMMNANLHOTO OKpyra paspabartbiBaeT MakeTbl 6/1aHKOB
MUCEM W Pe30OLMIA, N NPeACTaBNSET UX HA YTBEPXKAEHME f1aBe MyHULMNAbHOIO
oKpyra.

4.1.9. [Ona BeAeHUs «BHYTPEHHEW» MEepPennckn 6naHKM MNUCEM  He
NPUMeHATCA. «BHYTpeHHAs» nepenucka ogopmaseTcs Ha MPOCTbIX JIMCTaX
bymarn gopmata A4.

4.1.10. Bo BCex OCTallbHbIX Cny4asx MpuUMeHeHWe O6N1aHKOB [ANA MUCEM
0653aTesbHO.

4.2. PeKBU3UTbI CNYXebHbIX JOKYMEHTOB.

4.2.1. Tlpn cocTaBNeHNUN M OPOPMIEHUU CYXEOHbIX AOKYMEHTOB [LO/KHbI
cobnofartbcA TpeboBaHUA M MNpaBuna, 00ecrneynBarolme X HPULUYECKYIO Cuny,
CNOCOO6CTBYHOLLME ONepaTMBHOMY MUCMNOSIHEHWUIO W MOCNEeAYOLWEMY UCMO/b30BaHNIO
B CNPaBOYHbIX LeNsAX, a TakKe CO34aHMI0 NMPeLnocbiIKU 419 MallMHHOW 06paboTKu
NH(opMauun.

O6sa3atenbHbIMM  pEKBU3UTAMW  [OKYMEHTOB  ABMAKOTCA:  fjata U
PErncTpauuoHHbIA  HOMep, TeKCT, MNoAnNucb, nedatb (B Caydvasx, TPeOyroLmnx
[OMOSTHUTENBHOTO YAOCTOBEPEHNA AOKYMEHTA).

PekBU3NUTBbI CNY>XeOHbIX [OKYMEHTOB OTAeNATca Apyr oT gpyra 2 - 3
MEXCTPOUHbIMU NHTepBaNamMMu.

4.2.2. HanmeHoBaHMe BuAa CMyXebHOro AOKYMeHTa YKa3blBaeTCA Ha BCeX
[OKYMeHTax (akT, MPOTOKO/, CnpaBKa, 3asBfieHne W T.4.) KpPOMe nucem W
«BHYTPEHHEN» NEepenuncKu.

4.2.3. [latoil cnyxebHOro AOKYMeHTa B 3aBMCMMOCTM OT €ro Buga wu
Ha3HayeHua ABNAETCA:

- fjata nognucaHus;

- flata perucrpauuu,

- JaTa cocTaBneHus (MPUHATUSA peLleHns) - 411 MPOTOKO/I0B COBELLaHU.

[ata cnyxebHOro AOKymeHTa B (opme nucbMa (ganee - nuUCbMa)
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YKa3blBaeTCA B cneunanbHo 06003Ha4YeHHOM MecTe  6GfiaHka ans
nucem. Tpu  «BHYTPEHHEW» Mepernucke Ha /ucTe Oymarnm pPekBM3UT «jara
[LOKYMeHTa» YKa3blBaeTca OT rpaHuubl n1eBoro nona v Ha pacctoaHum 30 - 40 mm oT
BEPXHEro Kpas NnCTa.

[aTty [OKyMeHTa O(MOpPMAAT apabCkumn uudpamn B ChnefyroLlen
NnocnefoBaTeNbHOCTU: eHb Mecsaua, Mecal, rog. [eHb mecaua n Mecal, opopMasioT
ABYMSA napamy  apabCkmx uugp, pasgefieHHbIMA  TOYKOMW; rOf4 -  YeTbipbMS
apabckmmn  uynpamn  (umdgposoe odopmneHune patbl - 11.03.2014) GYyKBeHHO-
undgposoe othopmneHune gatbl - 11 mapta 2014 roga).

B npotokonax u [OKyMeHTax, COAepXalux CBeAeHus (UHaHCOBOro
Xapakrepa, npesnoYTUTENbHbLIM ABNSETCA OYKBEHHO-LM{POBOE OPOPMIEHNE AaThl.

4.2.4. PerucTpayMoHHbI HOMep [AOKYMeHTa - 3TO MNOPSAKOBbIA HOMEp,
[OMOSIHEHHbIA  WHAEKCOM fAena MO HOMeHKnaType fen. [lpoctaBnsercs B
cneymnanbHo 0003HaYEHHOM MeCTe - Ha YPOBHE WM MOCNe pekBu3NTa «fAaTa
OOKYMEHTa».

CcblfIKa Ha pPerucTpaumoHHbI HOMep W faTy MOCTYNUBLUEro AOKYMEHTa B
0653aTeNlbHOM MOpsAAKe YKa3blBaeTCHd Ha [OKYMeHTax-OTBeTax nMof Aaton wu
HOMEpPOM [LOKYMeHTa-0TBeTa.

4.2.5. PeKBN3UT «afpecar» yKa3blBaeTCA Ha OTnpaBnsemMbiX nucbMax. Nucbma
agpecyloTca B OpraHusauuu, CTPYKTYpHble noApasgeneHns, KOHKPETHOMY
[LO/HKHOCTHOMY MM PU3NYECKOMY NALLY.

[Mpn agpecoBaHMM NUCbMa [O/HKHOCTHOMY NULY UHWULMaNbl YKasbiBaloT
nepes amunuven, Hanpumep:

["naBe ynpasbl paiioHa
ropoga MoCKBbI
N.0. damununsa

Mpn agpecoBaHUN NUCbMa (U3NYECKOMY NULY WHULMAbI YKa3blBalOT NOCe
hammnun,

MepeHOCUTb UHMLMANLI Ha CeayHoLLY CTPOKY (OTAENbHO OT hamMununmn) nnu
0CTaBNATb Ha Npe/blAyLLeil CTPOKE He PEKOMEHAYETCS.

Mpn HanpaefeHWM NUCbMA HECKO/IbKUM OAHOPOAHbIM OpraHM3aumam UKx
crnefyeT yKasblBaTb 06006LLEeHHO.

Mpn agpecoBaHUM MUCbMa AO/MKHOCTHOMY MUY WMCMNOSIHUTENbHON BNacTu
ropoga MOCKBbI HauMMEHOBaHME [O/MKHOCTU YKa3blBaeTCad B COOTBETCTBUM C
HaVMeHOBaHMeM, NMPUBEAEHHbIM B JOKYMEHTE O Ha3HAYeHUN Ha AO/MKHOCTb.

MCcbMO He AO/MKHO cofepxkaTb 60/ee yeTbipex agpecatoB. COBO «KOMUS»
nepes BTOPbIM, TPETbMM, YETBEPTbLIM aApecaTaMu He CTaBUTCA. MNPy 3TOM KaXKabll
3K3emMnaap nucbMa Ao/mKeH 6bITb OhopmieH Ha GnaHKe M nognucaH, a ajpecar,
KOTOPOMY HanpaB/iAeTCa KOHKPETHbIA 3K3eMM/sP, OTMeYaeTCs.

Ecnm nucbMo HanpaBnsieTcst Kak OTBET, TO NepBbIM afpecaToM yKa3blBaeTcs
aBTOP MHMLMATUBHOIO NMMCbMa.

Mpn HanpaBneHuik nucbma 60nee 4YemM B YeTbipe agpeca, MUCbMO
pasMHOXaeTca C nojnucaHHoro aksemnaspa (NOAJ/IMHHUKA) COMMacHO  CrUCKY
PaccblIK1, MpU 3TOM ajpecar YKasblBaeTcsi 0006LIEHHO WAN Ha KaX[oM MNUcbMe
yKasblBalOT TONbKO OAHOro afpecata. B aToM cnyyae agpecatam HarnpasistoTCA
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KONUW Nucem.
B coctaB pekBuM3uTa «afpecar» [O/KEH BXOAWUTb MOYTOBLIA ajpec, npu
3TOM c/iefyeT co6nt0aTh CeayoLwmini NopsagoK HanmcaHus:
HavMeHOBaHWe ajpecaTta - HauMMeHOBaHMe opraHmsaymm  (npu
afipecoBaHny (n3nyeckKomy nuuy - aMmunns, UMs, 0THeCTBO);
- Ha3BaHwWe ynuLbl, HOMep fOoMa, HOMep KBapTupbl;
- Ha3BaHWe HacenleHHOro nyHkKTa (ropog, NocenokK v T.n.);
- Ha3BaHWe 06/1acTu, Kpas, aBBTOHOMHOI0 okpyra (061actu), pecnyonmku;
- CTpaHa (419 MeXAYHapO4HbIX MOYTOBbIX OTMPaB/IEHNIA);
- NOYTOBLIN UHAEKC.

Hanpumep:
["naBapxuB ropofa MoCKBbI
yn. MpodcotosHas, 4.80,
Mocksa, 117393
nnu:

LiBeTuky B.B.
yn. OceHHsas, 4.10, KB. 3,
r. PasaHb, Pa3aHckas 06n., 390000

Appec He NpOCTaBNAETCA Ha NUCbMaXx, HamnpasBAAeMbIX AO/MKHOCTHLIM nLam
rocyfapcTBeHHOW BnactM Poccuiickor  ®Pegepaunn, a TakkKe B OpraHbl
UCMONHUTENbHOW BNacTn ropoga MoCKBbI.

B KOHLgE CTpOK afpeca 3HakKu MpenuvHaHuUA He CTaBATCA, B CepefuHe CTPOK
3HakKn coxpaHATcA. JlonyckaeTcs LeHTPUPOBaTb KadKAyH CTPOYKY PeKBU3UTA
«ajpecar» Mo OTHOLUEHMIO K CaMOW A/IMHHON CTPOKEe.

PekBU3NT «afgpecaT» neyaTaeTca Ha pacctoaHun 110-120 MM OT N1eBOro Kpas
nncta 6ymarn n Ha 10-20 MM HvKe pas3fennTenbHOM NONOChl MeXAY PeKBU3MTamu
bnaHka gns nucem npu UX NPOAOJSIbHOM PACMOIOXKEHMMN; HAa 6n1aHKax AN MUCeM C
YINT0BbIM PAacronoXXeHNneM pekBU3MTOB - Ha 20-40 MM OT BEpPXHero Kpas nncTa.

JonyckaeTcs Bblfe/ieHe peKBU3nUTa «afpecar» XXUPHbIM LLIPUDTOM.

4.2.6. TeKCT cny>XebHOro LOKYMEHTa MOXET COZep>KaTb 3aro/IoBOK, KOTOpPbIN
OTPaXaET cofep)KaHWe JOKYMEHTA B BUAE OTBETA Ha BOMPOC «0 YeM?».

3aronoBOK neyataeTcs OT rpaHuLbl 1IEBOr0 MoAs, NMoA PeKBU3UTaMU «aaTa U
PErNCTPaLMOHHBIA HOMEP AOKYMEHTa» WA «CCbINKA HA PErNCTPaLMOHHBIA HOMep 1
[aty MOCTYNuMBLUEro AOKYMeHTa» (Ha LOKYyMeHTax-0TBeTax). [/iHa 3arofioBka B
OJHOI CTPOKe He f0/HKHA npeBbiwaTth 80 MM. [lonyckaeTcs Bble/ieHne 3aro/ioBka K
TEKCTY XXUPHbIM LLIPUPTOM.

4.2.7. TeKCT nucbMa CTPOUTCHA B 3aBMCUMOCTM OT BMAa (PasHOBUAHOCTW)
LLOKYMEHTa.

TekCT nucbMa [O/KeH, Kak NnpaBuio, COCTOATb U3 [BYX OCHOBHbIX YacTeld. B
MepBoM 4acTW Wu3naraeTcsa npuuMHa, A[AKTCA CCbUIKM Ha OCHOBOMONarawLme
JOKYMEHTbl, W COAepXUTCA MHMOpMauus no CyLEeCcTBY paccmaTrpuBaemoro
BOMpPOCa, BO BTOPOW - BbIBOAbI, NPeLI0XeHUS, PeLLUeHNS UK MPOCLObI.

TeKCT nucbMa gonycKaeTcsa Noapasfenatb Ha pasgensl, nogpasgensl, MyHKTbI
M MOANYHKTbI, KOTOPble AO/KHbI ObITb MPOHYMEPOBaHbl apabCKuMu Ludpamu.

TeKkCT nucbma [O/MKeH u3naratbCa YETKO, MOCnefoBaTe/lbHO, KpaTKo U He
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[0MYyCKaTb [IBYCMbICNIEHHOTO  TO/IKOBaHMS.
Mpy HanpaBfeHWidi MNuUcbMa B afpec KOHKPETHOro [O/MKHOCTHOrO fuua
[OMYCKAeTC HauMHaTb TEKCT C MEpCOHa/IbHOro 06palleHns K agpecaty c
CMO/Tb30BAHUEM C/IOB «YBaXXaEMbIi» UMM «yBaXKaemas», Hanpumep:

YBarkaemblii KOHCTaHTuWH MNeTposuy!

|_|pl/l agpecoBaHNn TMWCEM B WHbIE OpraHn3aunnn [OOMYCKaETCA TakXKe
06paLL|,eH|/|e C ncnosib3oBaHMEM C/10B «rocnognH», Hanpumep:

YBa>kaemblii rocnoinH VsaHos!

nnn
"ocnoanH BaHOB!

B KoHUe TekcTa nepeg MOAMNUCLIDO BO3MOXHO nNpocTaBneHue cnos «C
yBaXXeHMEeM» (MULLIYTCA C MPONUCHOM OYKBbl, BbIPABHWMBAKOTCSA MO /IEBOMY Kpato,
3anaTad nocne HUX He cTasuTca). OLHOBPeMEHHOE WCMO/b30BaHWE Cr0B
«YBAXAEMbIN» N «C YBOKEHNEM» HE PEKOMEHAYETCH.

Mpn ogopmneHMM nucbMa Ha [ABYX W 60nee cTpaHuMUax BTopas U
nocnegyrowime AOMKHbI ObITb MPOHYMepo3aHbl. Homepa CTpaHuL, AO/MKHbI 6bITh
MpoCTaB/ieHbl MOCepeanHe BEPXHEro Mofs fvcta apabckumu uudgpamm 6e3 cnosa
«CTpaHuua» («CTp.») 1 3HaKOB MPenuHaHus.

4.2.8. OTMeTKa 0 HaIMuyMM NPUIOXKEHUA, YMOMAHYTOIO B  TEKCTe,
oopMAnsieTcsa No cnepytowen popme:

|_|pI/U'IO)KeHVIeZ Ha . B 3K3.

Ecnn ecTb npunoXeHna, He Ha3BaHHblE B TEKCTE, TO WX HaMEHOBaHWA
H€06X0,CI,VIMO nepevyncanTb € YyKasaHWEM  KO/IMYECTBaA JINCTOB B  KaXKAOM
MPUNOXKEHNN N YUC/Ta X 3K3EMMIAPOB, a TaKXeE yKas3aHWeM afpecoB, B KOTOpPbIE
MPUNOXXEHNE HalMpas/IAETCA, HanpuMep:

[MpunoxeHns:

1 Konua pacnopsxeHuns annapata Coseta genytatoB oT 00.00.0000 Ne 000
«Ha3BaHue» 1 NMPUN0XKeHNe K HeMy, BCero Ha 2 1. B 1 3ks.

2. Konua pacnopsxeHusa annapata Coseta genytatos oT 00.00.0000 Ne 000
«Ha3BaHWe», BCEro Ha 3 /1. B 2 3K3. B MepBblIi afpec.

Ecnn npunoxkeHns copoLLOPOBaHbI, TO KOJIMYECTBO JIMCTOB He YKa3blBatoT.

OTMeTKa 0 HaMunuu NPUNOXKEHUS MedvaTaeTca OT rpaHuLbl J1IeBOro nong
nncbMa, yepes 1 cTpouky nocne TekcTa nucbMa.

4.29. Toanuce aBNfeTcA  0653aTeflbHbIM  PEKBU3UTOM  C/TY>XXeOHOro
[OKyMeHTa. B cocTtaB nognucu BXOAAT: HaMMEHOBaHME [O/MKHOCTU  finua,
nognucaBLIero AOKYMEHT, fM4YyHas MoAgnucb WM ee pacwmgposka (MHMLMANDI,
hamunms).

Mpn uncnofb3oBaHUM 6GaHKa Ha MepBoM  (TUTY/IbHOM) JIUCTE MOJIHOE
HanMMeHOBaHMe [O/MKHOCTY YKa3blBaTb He TpebyeTcs, npy 0hOPMIEHUMN AOKYMEHTa
Ha ABYX W 60/nee CTpaHMLaX yKa3biBaeTCa NoSIHOe HaMMeHOBaHMe [O/HKHOCTH.

Mpy nognucaHum CcnyXebHOro AOKYMeHTa HeCKONbKUMW AO0/IHKHOCTHLIMY
nMuaMyM MX NOAMMCK pacnonaralT OfHY Hajg APYrol B nocnefoBaTesibHOCTH,
COOTBETCTBYIOLLEN 3aHUMAEMO AO/MKHOCTH.
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Mpn noanucaHunM CAyXeGHOro [LOKYMEHTAa  HECKONbKAMWU  hLamMu
paBHbIX AO/KHOCTEN UX NOANMCK pacronaratoT Ha O4HOM YPOBHE.

B cnyXeb6HbIX [OKYMEHTax, COCTaB/IEHHbIX KOMUCCWEW, YKa3blBalOT He
[OO/HKHOCTU NnL, MOAMUCHIBAKOWMX AOKYMEHTbl, a WX 0053aHHOCTU B COCTaBe
KOMWCCUWN B COOTBETCTBMM C pacnpegeneHmem (npeacefaresib KOMUCCUU, CEKpeTapb
KOMWUCCUW, YNIEH KOMUCCUM).

Ecnn nvuo, npaBoOMOYHOE MOAMUCATb CNYXEOHbIA LOKYMEHT, OTCYTCTBYET,
TO [OKYMEHT MOXET MOAMUCLIBaTb J/NLO, WCMOMHAIOWEro €ero MojHOMOouNA
(06s3aHHOCTK), MAM ero 3amecTuTeslb. [lpy 3TOM [OKYMEHT nepereyaTbiBaeTcs,
yKasblBaeTcqd (pakTMyeckas [LO/DKHOCTb vua, MNOAMMCABLUEro [LOKYMEHT, U €ro
NHULMaNbI N PaMUIns: «UCMONHAKOWMIA NOTHOMOYNSA ...» UIN «3aMECTUTESTb ...».

He ponyckaetca noanucbiBatb [LOKYMEHTbI C  MPEANOroM  «3a» U
MpocTaB/eHNEM KOCOW YepTbl nepes HavMeHOBaHWEM [LO/MKHOCTU.

icnonb3oBaHMe (HakCUMUILHOIO BOCMPOM3BEAEHUS MOAMUCK C MOMOLLbHO
aHa/ioroB CO6CTBEHHOPYYHOM Nognucy AonyckaeTca Npy NognnucaHum LOKYMEHTOB
CNpaBOYHO-UH(OPMALMOHHOI0 XapakTepa: npurnaweHuid, cnpaBokK, WU3BELEHUI ©
Ap.

B annapate CoBeta fenyTaToB WCMNOMb3YeTCHA (PaKCUMWU/IbHBIA aHanor
NOANUCK rNaBbl MyHULMMNANLHOIO OKpYyTra.

N3rotoBneHve akCMMUIbHOTO BOCMPOU3BELEHMSA MOAMUCU OCYLLECTBNAETCA
MYHUUMNAbHBIM  CYXaWUM N0 OpraHu3auMoHHOM paboTe Ha OCHOBaHMU
nopyyeHuns (3afaHuns) rnasbl MyHULUNATbHOIO OKpYra.

HanmeHoBaHVe JO/MKHOCTY NeyaTaeTca OT rpaHuLbl S1eBOr0 Mo LOKYMEHTa,
paclmppoBKa NoAnncK - Ha ypoBHe NocnefHein CTPOKM HaMMEHOBAHUS JO/IHOCTM
C Npo6enioM Mexay UHULUnanaMmu 1 hammnimen.

4.2.10. OtmeTrka 06 WCNOMHWTENE BK/IKOYAET WHUUMANLI,  (HaMUINKO
NCMONHUTENA CNY>KeOHOT0 LOKYMEeHTa Y HOMEP ero c/y>ebHoro tenedoHa.

OTMeTKy 06 WCno/HUTeNe pacnonarartT Ha JINLEBON CTOPOHe MOC/efHEero
NUCTa CNy>XebHOro AoKyMeHTa (KpoMe 3asiBNEHWNA B CyAbl) B IEBOM HUKHEM Yry
(ohopmsisieTCA C UCMOMb30BaHUEM LIPUPTA pa3MeEPOM Ha 2 - 4 Kernig MeHbLle, Yem
TEKCT JOKYMEHTA), HanpuMep:

T.0. Hukonaesa

(495) 111-11-11

4.2.11. Bwu3a cornacoBaHus MpPOCTaB/AETCA Ha MPOEKTaxX ClY>XXeOHbIX
NOKYMEHTOB, TpeoOylowWwmnx npesBapuTesibHOr0 PacCMOTPeHUs MYHULMNaNbHbIMU
cnyxawumu (BHYTPEHHEE COorniacoBaHue).

®PopmMOil BHYTPEHHEr0 COrnacoBaHuUs ABMSETCA BU3NPOBAHWE ClYXXEOHbIX
[OKYMEHTOB. Bu3a BK/OYAET IMYHYIO MOANUCL BU3UPYHIOLLEro, ee pacLungpoBKy v
faTy BWU3MPOBaHWA, MNpPU  HEOO6XOAMMOCTM  MOXHO YKasblBaTb  LO/DKHOCTb
BU3MNPYIOLLIETO.

Mpn HannumMm 3aMedaHuii MO  CNy>XXeBHOMY [OKYMEHTY cornacoBaHue
opopMNAT  crefyloWnmM  06pa3oM:  «3aMeyaHus  MpuiaralTcAa» UM «C
3aMeyYaHUAMM MO nyHkTy..» (MNP BHECEHUW 3aMeyaHWil B TEKCT [OKYMEHTa),
noanuck, ee paclingpoBka, gara.

Bu3sbl cornacoBaHus LO/KHbI MPOCTABAATLCA HA NMOAMHHUKAX CNY>KEOHbIX
[LOKYMEHTOB, 3a WUCK/KOUYEHMEM OTMPaBAAEMbIX AOKYMEHTOB, KOTOpPbIE BU3NPYHOTCA
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Ha Konusx.

4.2.12. TpuMeHeHWe neyvaTeil.

4.2.12.1. Ha cnyebHbIX JOKYMeHTaX, TPeOyoLmnx 0coboro ya0CToBEPEHMS,
CTaBUTCA neyvyaTb. [leyaTb yAOCTOBEPSAET MOA/IMHHOCTbL MOAMUCUA AO/IXHOCTHOIO
nnua mbo COOTBETCTBME KOMUUN NOLINHHUKY.

4.2.12.2. B annapate CoBeTa fjlenyTaToB UCMONb3YHTCA CnefyroLme Kpyrible
neyaTu:

- C u3obpaxeHvem repba MyHUUMNANbLHOrO oOKpyra «annapat CoseTa
paenyTtatoB COKONbHUKM» (fanee - repbosast neyatb);

- «[1ns AOKYMEHTOB>.

4.2.12.3. T'epboBoi neyvaTblo 3aBepsieTcA MOAMUCHL FNaBbl MYyHULMMNANbHOIO
OKpyra unu nuua, NCNOJIHAKLLETO €ro NoHOMOUMS.

MpUMepHbIA  nepeyeHb [OKYMEHTOB, 3aBepseMblX repb0BO Meyatblo:
X04aTancTBa, XapaKTepuCTUKK, CNpaBKM O CTaxe paboTbl, TPYAOBble KHWKKMU,
(pMHAHCOBbIE  [OKYMEHTbI, [OBEPEHHOCTW, KOHTPaKTbl, AOrOBOPbl,  WHblE
LOOKYMEHTbI, TpebyroLne Takoro 3aBepeHus.

epboBasd Meyarb XPaHUTCA Y rNaBbl MYHULUMMANLHONO OKpyra wuav nuua,
MCNOHAIOLLLEro ero nosHOMouus.

4.2.12.4. MevaTb «[Nna LOKYMEHTOB» WCNOMb3YeTCA AN 3aBEPEeHUs KOMnui
[LOKYMEHTOB, A/19 NPOCTAB/IEHNA Ha Pa3/INYHbLIX JOKYMEeHTaxX KagpoBOro xapakrepa,
Ha BbINNCKax 13 NPOTOKO/I0B U Ap.

MeyaTb XpaHWUTCH Y MYHUUUNAIbHOTO C/yXallero no opraHu3auvoHHOM
pabore.

4.3. 3aBepeHrie KONuii Cny>KebHbIX JOKYMEHTOB.

Konusa cnyxebHOro AOKyMeHTa 3aBepsAeTCA MYHULMNANbHBIM CYyXXaluM Mo
opraHu3auMOoHHON paboTe.

3aBepuTenbHaa Hagnucb «BepHo» nnn «Konua BepHa» MPOCTaBNAETCSA HUXe
peksu3nTa «lMognmncb» 1 COCTaBNAETCA MO POpME:

BepHo (Konus BepHa)
LO/IXHOCTb NNYHaA NOANUCH pacLmppoBKa nognuncu
[iaTa 3aBepeHmns Konuu

3aBepuTenbHas HaanNUCb YA0CTOBEPSETCA NeYaTblo «A1S AOKYMEHTOBY.

3aBepuTenbHas HaAnNUCb YKasblBaeT, KEM W KOrja W3roToB/ieHa Komnus,
neyaTb NPUAaeT KONUU AOKYMEHTA HOPUANYECKUIA CTaTyC.

3anpellaeTcsa BblAaBaTb 3aBEPEHHbIE KOMUW [OKYMEHTOB BbILUECTOAWMX W
MHbIX OpraHm3auui.

4.4. OTmMeTKa 06 UCMOMHEHUW CNY>XEBHOro AOKYMEHTa U HanpaBneHUn ero B
[eNno [o/KHA BKYaTh Crefylolive faHHble: KpaTkue cBefeHus 06 UCMOTHEHUN
(ecnn OTCYTCTBYET AOKYMEHT, CBMAETENbCTBYHOWMIA 06 MCNOMHEHMM), cnoBa «B
neno», gata, MNOAMWCb  WCMOMHUTENS  WAW  PYKOBOAUTENs  CTPYKTYPHOro
noapasaeneHunsi, B KOTOPOM UCMOSTHEH [JOKYMEHT.

45. Mpn HeobXoAMMOCTN HOTapuasbHOro 3aBepeHus, KaK Cny>XeOHbIX
NOKYMEHTOB, TaK W APYrnx [OOKYMEHTOB, MOArOTOBKY AOKYMEHTOB K TakKoMy
3aBEPEHUIO  OCYLLECTBASIET MYHMUMNANbHbIA CNyXalWniA no opraHu3aunoHHON
pabore.



23
5. OPOPMJIEHVME JOBEPEHHOCTU

5.1. [JoOBEepeHHOCTb - [OKYMEHT, YA40CTOBEPAIOWMIA nepejady Mo HOMOYMM
rnaBbl MYHWLMMNaNLHOrO OKpyra WAnM nuua, WCNOMHAKLWEro ero nosHoOMoYuns
MYHUUUNANbHOMY  CAyXallemy  Ha  MpefcTaBfieHMe  WHTEpecoB  [/1aBbl
MYHULUNANBHOTO WAW NULUA, WUCMOMHAIOLWEN0 ero MnojiHOMOYMA WAK COBepLUeHune
KaKnX-1mb0o [eNCTBUA.

CpoK [JeicTBUA [OBEPEHHOCTU OrnpefenseTcd r1aBod  MyHMLMNAIbLHOMO
OKpyra wnm fvuoMm, UCNOJHAKLWMM ero nosHoMouns. Ecnn cpok B fOBEPEHHOCTH
He yKas3aH, TO OHa COXpaHsAEeT CUYy B TeYeHWe roda co AHSA ee Bblaayu.

5.2. [loBepeHHOCTb odhopm/seTcs Ha 6naHKe 4ns MUCEM.

5.3. O6sa3atefbHble PEKBU3UTLI JOBEPEHHOCTN:

- permcTpaLlmMoHHbIA HOMep ¥ AaTa Bblhauw;

- 3arofIoBoK «[10BEPEHHOCTbY;

- [O/MKHOCTb, (haMuivg, WMfA, OTYeCTBO (MOSIHOCTHIO) MYHMUUMNAIBLHOIO
Cy>XaLLero;

- NepeyeHb nepeaaBaemblX NOTHOMOYUUIN;

- CPOK [eNCTBUA [LOBEPEHHOCTH;

- MOANUCb TNaBbl MYHULUNANLHOINO OKpyra wuauM nvua, UCNOJSHAOLWEro ero
NoHOMOUUS;

- repboBas neyarb.

[ononHUTENIbHbIE PEKBU3UTLI (418 BEAEHUA TPaXAaHCKUX [en):

- NacnopTHble AaHHbIe YMOIHOMOYEHHOI0 NLa,;

- 06paseL, NogNUCKU YNONHOMOYEHHOTO ivua.

5.4. Peructpaumio 1 Bblgavy JOBEPEHHOCTEN, a TakXkKe yyeT MOSHOMOUYUIA No
[OBEPEHHOCTAM BefleT MyHULMNaNbHbIA CNyXXallWid Mo opraHn3aLoHHOW paboTe.

6. OPFAHU3ALINA PAEOTbI C KOPPECNOHAEHLVEN

6.1. Mpuem, nepBuyHas 06paboTKa, LOCTaBKa M OTMPaBKa KOPPECNOHAEHUMN,

6.1.1. MNpuem n oTnpaBKa KOPPECNOHAEHLNM OCYLLECTBNAETCA CnedyroLwumm
cnocobamu:

- Yepes3 NoYTOBOE OTAENEHNE;

- HAPOYHbIMU, Kypbepamu;

- INYHO;

- C UCMOoNb30BaHMEM (PaKCUMWUIbHOW CBA3W;

- C UCMOMb30BaHWEM 3/1EKTPOHHOIN MOYTHI.

6.1.2. Mprem n oTrnpaBKa KOoppecnoHAeHLNN npon3BoamnTCS
LLEHTPaN30BaHHO, 3a WCK/IOYeHNEM (aKCUMWIbHOW, TeneOHHOW CBS3W U
3/IEKTPOHHOM MOYTbI.

6.1.3. [llopAagokK peructpauum W  MNPOXOXAEHUA  KOPPEecrnoHAeHUun,
noctynueLlel B annapat CoBeTa 4enyTaToB W OTnpaBasemMoi m3 annapata CoseTa
[enyTaTtoB N0ObIM U3 MEePeUYNC/IEHHbIX CMOCO60B, YCTaHaBMBAETCA HACTOALLUM
PernameHToMm.

6.1.4. LleHTpanu3oBaHHbIN NpueM, MepBUUYHYIO 06paboTKy, [OCTaBKY U
OTNpPaBKy KOPPECNOHAEHUMM OCYLLEeCTBASET MYHUUMNANbHLIA  CayXawmin  no
opraHu3auMoHHON paborTe.
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Jonyckaetca MPUMEHEHME (PAKCUMUIbHOW CBA3M W 3/IEKTPOHHOWA
noyTbl 414 nNprema v 0TNPaBKWU KOPPECMOHAEHLMMN.

6.1.4.1. MNpy npueme OT HAPOYHbIX KOPPECMOHAEHUMN B PA3HOCHON KHWre
OTNpaBuTeNsa CTaBUTCA AaTa 1 NOANNUCbL MYHULIMNANbHOTO CNYXXaLLero, NPUHABLLUETO
OOKYMeHT (npu npueme raseT W >XXYpHasioB - BPEMS MOCTYM/EHWs), Ha KOMuu
NOKYMeHTa - WwTamn annapata CoBeTa AenyTaTos.

6.1.4.2. KoppecnoHgeHuuns, nocTynuellad Ha akc-aBTOMaT B Hepabouyee
BPemsi, B BbIXOAHblIE W MNpa3fHUYHble [OHW, NepeaaeTca  MYHULUUNaNbHOMY
cnyXallemy no opraHu3auuMoHHON paboTe, Ans ee 06paboTkM He no3gHee 9.30
C/efytoLLero paboyero AHA 1 MOAEXUT perncrTpaLmm B nepsooyepesHoOM Nopsake.

6.1.4.3. T[llpu npueme KOppecrnoHAEHUNN nNpoBepseTcAa MpaBUIbHOCTb
afpecoBaHns U LLeNIOCTHOCTb YNaKOBOK.

OWwmn60YHO [0CTaB/IEHHAA KOPPECNOHAEHLMA BO3BPALLAETCA OTMPaBUTENO C
MOSAICHEHWEM MPWYMHbI BO3BpaTa He no3gHee 3 paboumx [HeW C MOMEHTa
NnonyyeHns.

6.1.4.4. Bce NOCTYynNuUBLUME KOHBEPTLI C KOPPECMOHAEHLUMEN BCKpPbIBAOTCS (3a
NCK/TIOUYEHUEM cofep KallMX MOMETKY «/IMYHO», a TakKXXe KOppecrnoHAeHuun Ha
MHOCTPaHHOM f3blKe, KOTOPbIE MepeAatoTcs agpecataM B HepacrneyaTaHHOM BUAE).

Mpy  BCKPbITUM KOHBEPTOB C KOPPECMOHAEHUMeA NpOoBepsieTCs Haauyue
NOKYMEHTOB, YKa3aHHbIX B HUX MPUIOXEHUI, a TakKxXe Hannume Yy[0CTOBEPSHOLMX
PEKBU3NTOB (MoAnucK, neyatn u ap.).

B cnyyae oO6OHapyXeHus HefocTtauM /MO0 OTCYTCTBUS HEOO6XOAUMbIX
PEKBU3NTOB, KOPPECMNOHAEeHLMA BO3BpaLLaeTca OTrNpaBuUTENO C YKa3aHMEM MPUYMH
BO3BpaTa.

6.1.4.5. Ha Bceil KoppecnoHaeHUMW, nocTynmeLle Ao 17.00 TekyLlero AHs,
MpOoCTaB/AETCA LUTaMMN C YKa3aHWeM [aTbl TEKYLLEro AHA (4aTbl NOCTYMAEHNS).

Ha koppecnoHgeHuuu, noctynuelleit nocne 17.00, npoctaBnserca wramn ¢
yKasaHveM fatbl CnefyroLlero paboyero gHs.

6.1.4.6. Ha KoppecnoHAeHUunto, TPebyLWY CPOYHOro pPacCMOTPEHMSA
NMpocCTaB/fAeTCa LWTaMn C yKasaHWeM [aTbl TeKyllero AHA (OHA MOCTYM/EHUSA) BHE
3aBMCMMOCTN OT BPeMeHM WX MOCTYM/eHUs, [AOCTaBKa rnaBe MYHMLUMUNANLHOIO
oKpyra wnu nudy, WCMNOMHAOLWEMY ero Mo/HOMOYMSA,  OCYLLEeCTBNSAETCA
He3ame4/INTENbHO.

6.1.5. Bblgaya BXOAsLLEN KOPPECNOHAEHLNN OCYLLECTBASETCA MO/ POCMUCH.

[locTaBKa CpPOYHOM KOPPECMOHAEHLUMN OCYLLECTBNAETCA B TeYeHWe OAHOro
Yaca nocne ee NOCTYNIEHNS NOJ, POCMNUCH.

6.1.6. OTnpaBKa KOppecrnoHAeHL N NPON3BOAUTCA NOC/e ee perucTpaymun.

[Mpn oTnNpaBKe KOPPecrnoHAeHL MU NMPOBEPAOTCA HaNNume:

- afipeca C UHAEKCOM;

- UICXO[ALLEr0 HOMEPA,;

- (hamuanm NCNONHUTENS C YKa3aHWeM HOMepa ero TefiethoHa,;

- YKa3aHHbIX B TEKCTE MPUIOXKEHWUI;

- noAnucu.

6.1.7. MyHUUMNANbHBIA CAYXXalMil Mo opraHu3aunoHHON paboTe, B Cry4ae
HenpasW/IbHO O(HOPM/IEHHOW KOPPECMOHAEHUMN MpUrnallaeT UCnosiHMTens K cebe
Mo KOPPecnoHAEHLNN CPOUYHOro XapakTepa Ans UCnpaBieHNs HELOCTaTKOB.



6.1.8. KoppecnoHaeHUNA OTnpaBniseTcA  BHEWHWM  ajpecatam
yepes XypHasbl perncTpaymnm B Te4eHMe OHA.

KoppecnoHAeHUMA CPOYHOro XapakTepa, KOPPEeCcrnoHAeHUMs, Mo KOTOPOW
YCTaHOB/IEH CPOK WUCMOMHEHUA OT 140 5 AHei, oTnpaBnseTca BHELWHUM adpecaTtam
no (hakcy, WM UCNOSHUTENIEM COBCTBEHHOPYYHO, €CIN MOPYYEHNS MO UCMOTHEHUIO
(pe3ontounn) KoppecnoHgeHUMM TPebyoT OnepaTMBHOIO PeLLEHWS.

6.1.9. JjonyckaeTca Bblaya KOPPeCnoHAEHUMN Ha PyKU aBTOPY UNn agpecarty
M NPOU3BOAUTCA MYHUUUMA/bHBIM CyXXalum Mo OpraHv3alMoHHON paboTe, Nog
pocnuck nosny4vatens.

Bblgavya KoppecnoHAeHUMW U3 apxuBa NPOU3BOAMTCA MYHULMNANLHBIM
Cy>KallyMM Mo OpraHM3auMoHHON paboTe C paspelleHns rnasbl MyHULUNAIbLHOMO
OKpyra unu nuua, NCNOMHAILLEr0 ero NoHOMOYNS, NOJ POCMUCH B XKYpHane.

6.2. Perncrpaumsa KoppecnoHaeHLm u.

6.2.1. Peructpaymm nognexuT BCA KOPPeCNoHAeHUMs, Tpebytollaa ydeTa u
MCMONb30BaHMA B CMpaBOYHbIX Lenax (Kak co3gaBaemas B annapate CoseTa
flenyTaTtoB, Tak W nocTynawlwas B annapat CoBeTa AenyTatoB U3 Apyrux
opraHuMsauunin n rpaxanaH).

O6s3aTeNnbHOM  perucTpauum noaaexuT KOppecnoHAeHuus, Tpebytoulasn
oTBeTa (Kak BXoAswas, Tak v UCXoasawas).

He nognexuT peructpaunn cnefytollas KoppecnoHaeHUns:

- CTaTUCTUYECKME CBELEHMS;

- ByxrasiTepckme AOKYMEHTI;

- NH(hOPMaLMOHHbIe MaTepuasnbl, NPUCIaHHbIe A5 CBEAEHUS;

- Nepnoanyeckne n3gaHuns,

- No34paBUTeNbHbIE MUCbMA U TeNerpammbl;

- y4YeOHble nyaHbl, Nporpammbl;

- OTYETDI;
- peKfiamMmHble NMpocnekTbl, 6YKeTbl, 6POLLIOPSI.
6.2.2. Peructpaymsa KoppecrnoHaeHumn OCYyLLleCcTBNAeTCA B

aBTOMATU3MPOBaHHOM NMBO pPYYHOM pexume B [eHb ee MOCTynjeHud, 3a
NCK/KOUYEHMEM CllyYaeB, YKa3aHHbIX B HacCTOALLEM PernameHTe.

6.2.3. [lpuem (nepefaya) TenehoHOrpamm,  afpecoBaHHbIX  [/1aBe
MYHULMNANLHOTO  OKpyra WM nvdy, UCNOJHAKLWEMY ero  MnoJiHOMOoYnS,
MPOM3BOAUTCA MYHUUUNA/IbHBIM  CIYXKalMM M0 OpraHun3aunoHHon paboTe, C
perncTpauuent TeneoHoOrpaMm B cnelmanbHbIX XKypHanax.

6.2.4. MyHuUMNanbHbIe CnyXalue, y4yacTBylollMe B MpoLecce co3faHus,
perncTpaumMm W XpaHeHuUa KOpPecrnoHAeHUMW, HecyT OTBETCTBEHHOCTb 3a
COXPaHHOCTb, KaK CaMOi KOPPecnoHAeHUMW, Tak MU UH(opMauum o Helk B 6azax
[aHHbIX, a TakKXke 3a OnepaTVBHOE MNpeAcTaB/ieHWe HeoOXoAUMON WHGopMauun
Kpyry nuu, UMeoLWKnX npaBo Ha ee NnoslyyeHue.

6.3. Mopsgok paboTbl C KOPPECNOHAEHUMER, NOCTYNaKoLLed 1 0TNPaBISEMON
MocpeacTBOM (PakCUMWUIIbHOW CBA3W.

6.3.1. LleHTpanbHbIA hakcUMWnbHLIA annapat annapata CoBeTa [enyTaToB
paboTaeT B aBTOMaTUYeCKOM PeXuMe KPYrioCyTOUHO.

6.3.2. TlocTynaiowad Mo gakcy KOppecrnoHAeHUMs nepefaeTcs  Ans
perncTpauuyv MyHMLUUNasbHOMY CyXXallemy Mo opraHv3aloHHON paboTe.



6.3.3. lNepefaya KoppecnoHAeHLNN no (hakcy
MPOU3BOAUTCA MYHULUMNANbHLIMA  CAyXawmMM € PaKCMMWALHOrO annapara,
YCTaHOB/IEHHOIO B NMPUEMHOMN.

6.3.4. lNepegaya KOPPeCnoHAEHLUMN C LEeHTpanbHOro akca annaparta CoseTa
AenyTaToB MPOM3BOANTCA MYHULUMMANbHBIM  CY>XKalWMM N0 OpraHu3aloHHOMN
pabore.

6.4. PacCMOTpeHNe KoppecrnoHAeHUMN.

6.4.1. PaccmoTpeHWe KoppecnoHaeHuun B annapate CoBeTa [enyTaToB
npegnonaraeT nepefayy KOPPECMOHAEHLUMU rNaBe MyHUUUNANbHOTO OKpyra wumu
nnuy, UCMONHAOWEMY €ro rMofiHoMoYusa, AN MPUHATUA  peLleHus Mo ee
NCMOMHEHWUIO, NOAMMNCAHWE Pe30oLnun.

6.4.2. Pesynbtatbl PacCMOTPEHUS KOPPECMOHAEHUMM  OTpaXkatTcs B
pe3onounax.

KoppecnoHeHUMs MOXeT WMeTb HeCKONbKO pesonitoumidi  (0O4HOTo  vnn
HECKOJIbKMX [O/MKHOCTHbLIX /INLL) COOTBETCTBEHHO 3Tanam paccMoTpeHus. MNpu aTom
nocnegytoLwme pesontoLMmn He JO/MKHbI Ay6MpoBaTh NepByt0 MU MPOTUBOPEUUTD €,
B HUX [O/IKEH KOHKPETU3MPOBATLCA NOPALOK UCMONHEHUA KOPPECTNOHAEHLNN, CPOK
ee MCNOJIHeHNA (C YY4ETOM KOHEYHOro CpoKa UCMOMIHEHUS YCTaHOB/IEHHOIO MepBoi
pe3ontoumeit) U UCNOTHUTENb.

JonyckaeTca BO3MOXHOCTb MOBTOPHOIO PAacCMOTPEHUA KOppecnoHAeHuuu
npn n3MeHeHWU OOCTOATENLCTB fAena. B 3TOM cryyae KOppecrnoHAeHLUMsA BHOBb
npeacTaBnaeTcsa rnaBe MyHUUMNaTLHOTO OKpyra WAn nuvuy, UCNOJNHAKLWEMY €ero
NMONHOMOYMSA, N KOTOPbIE Brpase AaTb HOBOE MOpPYyYeHWe C YY4eTOM W3MEeHWUBLUNXCA
06CTOATENLCTB Y ONPeAenTb APYTUX UCNONHUTENEN.

6.4.3. KoppecnoHAeHUNss HanpasnsieTcAd Ha WMCMNOJIHEHWe B COOTBETCTBUU C
pe3onounamu.

6.4.4. MyHuuMNanbHbIA  CAyXalwuii NOo  OpraHuM3aLuoHHON  paboTe,
obecneymBaeT COUCMOMHWUTENEA MO MOPYYEHUAM [/iaBbl MYHULUMAIbHOIO WK
LA, UCNOJHAIOLLEro ero NosIHOMOYNsA, He06X0AMMbIM KO/IMYECTBOM KOMUIA.

6.5. MNofrotoBka 1 0thopMIeHNEe Pe30HOLMIA.

6.5.1. Pe3ontouns ogopmnseTcs Ha 61aHKe yCcTaHOB/IEHHOro obpasua. bnaHk
PE30/IOLMM  CKPEnaseTcd C  KOPPecnoHfeHuueid. Pesonouma MOXET  ObiTb
o(hopmsIeHa U Ha CaMOW KOPPECMOHAEHLMN.

6.5.2. B cocTas pe3onioumu BXoAAT Cnefytowme 3/IEMEHTLI:

- ucnonHutens (pamunna M- MHALMaNbl  MYHUUMNALHOTO  CRyXXallero
(MyHMLMNANBbHBIX CNYXALLKX), KOTOPOMY [AeTCa NOpyyeHue);

- cofiep>aHune nopyyeHns (UM HeCKONbKNUX MOPYYEHWUIA);

- CPOK MCMONHEHUsA NopyyeHus (B Clyvae Ha/Mums HECKONbKUX MOPYYEeHWiA
[N19 KXXA0ro UCMOSTHUTENA CBOW).

[ononHutensHo (3Hak +) MOryT ObiTb YyKasaHbl (amMuiviM n UHUUMAsbI
MYHULUNANbHBLIX CAyXalnx, KOTOpbIM AaHHaA KOPPecnoHAeHUWs Hanpasnsetcs
AN9 MHhopMaL MM AN y4acTUs B peLleHnmn Bonpoca (npy Heo6Xo4NMMOCTK).

Pagom ¢ hamunneid MyHMLMNANLHOTO CNyXallero, Ha KOTOpoe BO3/araercs
KOHTPO/Mb 32 XOAOM MCMO/MIHEHNS KOPPECNnOHAeHUUKW, [enaeTcAd MnomeTKa -
«KOHTPONb».

Mpn  HamMuMy B Pe30/IIOLUN  HECKOSIbKUX WCMONMHUTENEN YKasblBaeTCA
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OTBETCTBEHHbIA WCNONHUTENb («OTB.»), IM60 MM CUMTAETCA /IMLO, YKa3aHHOe B
pe3ontoLnn NepBbIM.

Mpn HanMumMm B PE30NHOLUMUA HECKONIbKUX OTBETCTBEHHbLIX WCMONHUTENEN
KaX[bIA U3 HUX [0KNaAblBaeT O BbIMONHEHUN MOPYYEHUS FNaBe MYHULMUNAbHOIO
oKpyra unu nuiuy, UCNosHAKLWEMY ero NoHOMOYNSA, CAMOCTOATE/NLHO.

Ecnn cpoK MCNOMHEHWA B pPe30onoLMU He YKasaH, 3TO 03HayaeT, 4To
UCMOJIHEHNE NPeayCMOTPeHO B TeyeHne 30 [JHeid CO  AHA  perucTpauymm
KOoppecnoHAeHLnN.

6.6. OhopMeHMEe NCXOAALLEIN KOPPECTIOHAEHLMN.

6.6.1. Wcxopauwaa koppecrnoHgeHumMs (B TOM 4ucC/le WM UHMLMATMBHAS)
MOAMNNCLIBAETCA NaBO MYyHMLMNANBHOIO OKpyra Wi NnULoM, UCMOMHAKOLWMUM ero
NMOIHOMOUNS.

6.6.2. Vcxogdwaa KoppecnoHAeHUmMs odopmaseTcs Ha 6naHkKax MUCEM B
COOTBETCTBUM C TPEOOBAHMAMMN, U3MOXKEHHLIMM B HACTOSALLLEM PernameHTe.

6.6.3. lcxopawaa KoppecrnoHAeHUMA NPUHMMAETCA K OTMpaBKe: B C/y4vae
HanpasieHns B OAWH afdpec - B [ABYX 3K3emnnadpax, B Chy4yae HanpaB/ieHUs
HeCKO/IbKMM  afpecataM - B TakOM KOJIMYECTBE IK3EMMAPOB, KOTOPOE
COOTBETCTBOBA/I0 Obl KOMIMYECTBY aflpecaToB Ha KOPPECMOHAEHL MM MKOC ABa.

IK3eMMNap UCXOAsALLed KoppecnoHAeHUmMn (Konwus), ocTalowuincs B fene
annapaTta CoBeTa fenyTaTtoB, A0/DKEH OblTb 3aBM3MPOBaH UCMONHUTESEM.

Vcxopawaa KoppecnoHeHUusa nepefaeTca  AnA  OTNPaBKM  MOMHOCTLIO
0(hOPMJIEHHOW.

6.6.4. lNocne MCMNo/MHEHNA KOPPECcnoHAeHUMN UcXoadawmm HOMEPOM OTBETa
SABNSETCS ero BXOAALWMIA HOMEP, AaHHbIA NPy perucTpaunn.

6.7. dopmmnpoBaHmne aen, X XpaHeHue, opraHu3auus crnpaBovHon paboThbl.

6.7.1 dopmupoBaHMe fen, WX XpaHeHWe, CrpaBo4yHad pabota Mo
3aperncTpmMpoBaHHON KoppecnoHAeHUUN (Kak BXOAALWEN, TaK W UCXOASLLEN)
OCYLLLeCTBAETCA MYHULMNA/IbHLIM CNY>KaLLMM Mo opraHu3aLnoHHON paboTe.

6.7.2. MyHuMUMNanbHbIE CNy>)KallMe 0TBeYaloT 3a:

- COXPaHHOCTb NOCTYNaroLlein K HUM KOPPECMOHAEHUMM KU MHDOPMALUKN O
Hell B 6a3e [JaHHbIX:

- COO6MO[eHMEe CPOKOB XpaHeHWs (B COOTBETCTBUM C YTBEPXKAEHHOM
HOMEHKNATYpon aen);

- CBOEBPEMEHHYKO MOArOTOBKY M nepegady fen B apxuB annapata CoBeTa
AenyTatoB (B COOTBETCTBUN C YTBEPXKAEHHO HOMEHKATYPOR aen).

6.7.3. 3aKOHYEeHHble [enonpou3BOACTBOM fJefna B Te4yeHue [ABYX NeT Win
LpYyroro, corfacoBaHHOro B yCTaHOB/IEHHOM MOPSIAKe CPOKa, OCTalTCA B annapare
CoBeTa fenytatoB A/1d CrpaBOYHOM paboTbl, a 3aTeM B COOTBETCTBUMM C
HOMEHK/aTypOii fien cAalTCs B apxXuB.

OdopmneHne fden Ans nepefayv B apxvB MPOM3BOAUTCA MYHUUMNANbHbLIM
Cy>allymM no opraHu3aunoHHON paborTe.

6.7.4. [ena 3a UCTEKWMWIA rof AO/MKHbI ObITb OHOPM/IEHbI U 3aKPbIThl A0 1
MapTa Tekyllero roga. Onucu cOCTaBNAOTCA OTAENbHO Ha fena MOCTOAHHOro
XpaHeHus; fena BPeMEHHOro XxpaHeHus (cebile 10 nieT). Ha gena BpeMeHHOro
XpaHeHus (go 10 neTt) onucuK He COCTaB/ATCA.
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7. PABOTA C MYHNUWMNAJIbHbIMW MNMPABOBbIMU AKTAMW, COAEP>XXALLNMI
CNY>XEBHYHO MH®OPMALNKO OrPAHNYEHHOTI O PACITPOCTPAHEHUNA

7.1. PaboTta C MyHMUMNANbHbIMKM NPaBOBbIMW aKTaMu, COAEepXKalumu
CNY>XeOHYI0  MH(OpPMaALMIO OrpaHWYEeHHOro pacnpocTpaHeHus, OnpeaenseTcs
3aKOHOaTeNbCTBOM Poccuitickoin deaepalm U HaCToALLMM PernameHToMm.

7.2. OTHeCeHNe MyHMLMNANLHOIO NPaBOBOr0 akTa K Kateropun AOKYMEHTOB,
cofepXawmux MHPOpMaUno OrpaHNUYeHHOro pPacnpocTpaHeHus, MNpPOU3BOANTCS
TONbKO MO OCHOBaHUAM, MNpPeayCMOTPEHHbIM 3aKOHOAATe/IbCTBOM POCCUIACKOM
depepaumn.

OcCHOBaHMeM AN1a OTHECEeHUA MYHULUMNANLHOIO NPaBOBOr0 akTa K KaTteropumu
[NOKYMEHTOB, COfepXawux WHpopMaLmio  OrpaHMYeHHOro  pacnpoCTpaHeHus,
ABNAeTCS:

- 3aWmMTa MHMOPMaLMKN, COCTABNAIOLLEN CNYXXEOHYIO TaliHy;

- 3alKnTa MHOopMaL MK, COCTaBNAIOLLEN KOMMEPYECKYHO TallHY;

- 3aLmTa MHhopmaumn, cocTaBnAoLWEen NPOoPeccCUoHaIbHYHO TalHy;

- 3aWmTa MHMOPMaLUKN, COCTaBNSAKOLWEA NIMYHYIO WM CEMENHYH TalHy
rpaxaiaH;

- 3aluMTa UHMOPMaL MK, COCTaBAIOLWLEA WHblE BUAbI TailH, B Cly4vasx, ecnu
Takas 06583aHHOCTbL NpeaycMoTpeHa efepasibHbIMU 3aKOHaMU;

- 3aLLMTa NEPCOHASIbHBIX AaHHbIX FpaXKaaH (Puanyeckmx nu);

- 3alMTa NEPCOHA/bHbLIX AaHHbIX MYHULMNANbHBIX CNYy>XallKX;

- 3alMTa UHbIX BUAOB KOH(MAEHUMANbHBIX CBEAEHUI B Clly4YasxX, eciv Takas
0653aHHOCTb MpefycMOTPeHa 3aKOHOAaTeNbCTBOM Poccuiickoin defepaunu.

7.3. [TlepeyeHb BOMPOCOB, KOTOpblE HE MOFyT COAEpXaTbCa B
MYHULMNAIbHOM TMPaBOBOM aKTe, OTHECEHHOM K KaTeropum orpaHnmyeHHoOro
pacnpocTpaHeHus:

- MpaBa, CBOOOAbI N 0653aHHOCTY YeNlI0BEKA U TPpaXKAaHUHE;

- NosiHoMouma annapaTta CoBeTa 4enyTaTos;

- fleAaTenbHOCTb annapaTta CoBeTa AenyTaTos;

- CMO/Mb30BaHMe BIOIKETHbLIX CPEACTB;

- VHble BOMPOCbl, HEAOMYCTUMOCTb OrpaHu4yeHUs p[ocTyna K KOTOPbIM
yCTaHOB/IEHa 3aKOHOaTe/lbCTBOM Poccuiickont degepauuu.

7.4. HepgonyCTMMO OTHeCeHMe MYHULUMMNANbHOIO MNpPaBOBOr0 akta K
KaTeropumu NOKYMEHTOB, cofep KaLLnx NH(opMaL IO orpaHn4yeHHoOro
pacnpocTpaHeHus, B cyyasx:

- cofiepXXaHns B HEM BOMPOCOB B COOTBETCTBMU C NMEPEUYHEM, ONpeneNeHHbIM
MYHKTOM 7.3 HacTodALLlero PernameHTa,;

- BHECEHUS W3MEHEHWI, OTMEHbl WAN MPU3HaAHWUA YTPaTUBLLUKUM  CUNYy
MYHULMNANLHOIO MPaBOBOr0 aKTa, He OTHECEHHOro0 K KaTeropuuM OrpaHWYyeHHOro
pacnpocTpaHeHus.

7.5. [Ooctyn K wvHdopmauum 0 fedtenbHoctM annapata CoBeTa
OrpaHMuYMBaeTCA B CAyyasX, €eCc/lnM yKasaHHaa MHQopMaums OTHeceHa K
MH(OPMaLUK, COCTaBNAIOLLEN TOCYAAPCTBEHHYHO UMW CNY)XKEOHYIO TaHYy.

7.6. PeleHne 06 OTHeCeHMM MYHMLMMNANLHOIO NPaBOBOr0 aKTa K KaTeropum
[LOKYMEHTOB, cofepxawux  CNyXebHy  MHMOPMAUUIO  OrpaHUYeHHOro
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pacnpocTpaHeHus, MNpUHMMaeTcs, KakK MpaBWulo, Ha CTaguy CO3[aHuA MpoeKTa
MYHUUMNAIbHOrO  MPaBOBOr0  akta nNpu  BK/KOYEHWUM B HEro  CBefeHWN
KOH(PUAEHUMANBHOTO XapakTepa U O(OpPM/ISETCA MOMETKOMW B MNPaBOM BEPXHEM
yrny nyTem npocTaBfieHns Wtamna «Jns cnyXebHoro nosb3oBaHus».

PeweHre 06 OTHeECeHUW MYHULMMaNLHOINO NPaBOBOrO akKTa K KaTreropuu
[OKYMEHTOB,  MOAJIeXalnux  OrpaHWYeHno  pacnpocTpaHeHus  (goctyna),
MPUHUMAETCA [NaBO  MYHUUMNANbHOTO  WAW  JIMLOM,  MUCMONHAKOWNUM  ero
NMONHOMOYMSA, Ha CTaAuX CO34aHUA NPOEKTa MYHULMNaNLHOro NPaBoBOro akta npu
BK/IHOYEHUN B HEr0 MepCoHasbHbIX AaHHbIX W CBELEeHWW, YKa3aHHbIX B MyHKTe 7.7
HacTosALlero PernameHTa.

7.7. CBefeHus, cogepXawimecd B MyHUUMNabHbIX MNPaBOBbIX aKTax o
KagpoBbIM BOMPOCaM, NoAnexalinx orpaHNYeHno oCTyna:

- 0 Ha3HayeHuK, MepeBofe Ha LO/HKHOCTb U OCBOOOXAEHUN OT LO/MHKHOCTU
MYHULNNANbHBIX CAYXaLlunX;

- 0 MPUMEHEHUM W CHATUWN AUCLMNINHAPHBIX B3bICKAHWA, O MPOBEAEeHUN
CY>Ke6HON NPOBEPKN B OTHOLLEHUN MYHULMNAMBbHBIX CNYXaLlnx;

- 00 yTBEPXKAEHMM LUTATHOrO pacnucaHusi, O BHECEHWW W3MEHeHWA B
LITaTHOe pacnucaHve ¢ UHQOPMaUMend O YUCIEHHOCTU, LO/HKHOCTHBLIX OKnafjax W
(hoHAe onnatbl TpyAa MyHULMMNANbHBIX CNyXaLlmX;

- 0 NPUCBOEHUMU KNACCHBIX YAHOB MYHULUNANbHBLIM CNY>KaLlUM;

0 MpefoCTaB/NeHUM  OTNYCKOB  MYHUUMNANbHBLIM  CAy>XKawum, 3a
NCKNIOYEHMEM T/1aBbl MYHULMN&ILHOTO OKpyra WAuM nuua, WCNOMHALWENO €ero
nosiHoMouus, (B TOM ymc/ie No yXo4y 3a pebeHKOM U BbIXO4Y M3 OTMyCKa Nno yxoay
3a pe6eHKOM [0 [OCTVKEHMSA UM BO3pacTa Tpex /eT, 6e3 COXpaHeHUs LEeHEeXHOro
CofepXkaHus, yuebHOro oTnycka); 06 yTBepXXAeHuM rpadmka oTnyCcKoB.

- 00 U3MEHEHMMN (PaMUINW, UMEHWN, OTHYECTBA MYHULMMANbHBIX CYXallmXx, 3a
NCKNIOYEHMEM [NaBbl MYHULMNaNLHOIO OKpyra Wau nvua, WCNOMHAIOLWENo €ero
MOHOMOYUUS.

7.8. ['nmaBa MyHULMNaNbHOTO OKpyra WM nuuo, WCMNOJNHAIOLWEee ero
MOSIHOMOYNSA, TNPUHABLUUA pelleHne 06 OTHECeHWM CNy>KeOHOM WH(opmauuu,
3a()MKCMPOBaAHHOW B MYHULMNANIbHOM NPaBOBOM aKTe, K KaTeropuv OrpaHU4yeHHOoro
pacrnpocTpaHeHns, HeceT MEePCOHa/lbHYH OTBETCTBEHHOCTb 3a O0OOCHOBAHHOCTb
NPUHATOIO peLleHuns.

7.9. [OKyMeHTMpOBaHHas MWH(opMaumMs C MNOMETKOM «[na cnyXebHoro
NMonb30BaHUsA» 6e3 pe3oniouMM  rNaBbl  MYHUUMNANBHOrO OKpyra wWan nuvua,
NCMOHAOLLIEro ero NoNHOMOUMA, He NoANEXUT pasrnaweHuio
(pacnpocTpaHeHuio).

7.10. CHATME nNOMeTKN «[nd cny>kebHOro nonb30BaHMA» MPOU3BOAMTCA B
CBA3M C YTpaTon KOHMUAEHUMANbHOCTM MWH(popmaummn. [lomeTKa mnorawaeTcs
NOANUCLI0 TNaBbl MYHUUWNANBLHOTO OKpyra WM nuua, WCNOMHAKLLEro ero
NOHOMOYUUS.

8. CIMNOJIHEHUVE N KOHTPOJ1b NCIMNOJTHEHNA MYHWUWNAJIbBHbIX
MPABOBbLIX AKTOB, CJ/TY>KEBHbIX JOKYMEHTOB, [TPOTOKOJIOB
COBELLAHUNN, A TAKXXE PE3OJ/TFOLUNI

8.1. WcnonHeHve  MyHMUMNANbHLIX  MPaBOBbIX  aKTOB,  CNYXEOHbIX
AOKYMEHTOB, NPOTOKO/I0B COBELLaHWIA, PE30IOLNIA.



30

8.1.1. CpoK MCNOJTHEHUS.

8.1.1.1. CpOoK WCNONMHeHWUA OnpejenseTca KaleHAapHOW Jatoid  uau
NCTEYEeHVEM Mepuofa BpPeMeHM, KOTOpbIA WCYMCNAETCH rofamu, Mecsuamu Wm
OHAMMN.

[logoBble UM MeCAYHble NEpUoAbl BPEMEHW UCUUCNAKTCA KaneHAapHbIMU
OHAMM; CPOK UCMOSIHEHUS, YCTAHOB/MEHHbIN B AHAX, UCUMCNAETCA pabounmmn SHAMMN.
CpoK WCNONHEHWs, YCTaHOB/IEHHbIA KafeHAapHOW [aToi, WUCTeKaeT B [eHb,
YCTaHOB/IEHHbIW B PE30/HOLUN.

CpOK UCMOJTHEHNSA, UCUYUCNSAEMbI MecsiLeM, UcTekaeT Yepe3 30 KaneH4apHbIX
OHEW, He cuymTas Hepaboumx npasfHUYHbLIX [HEeR, 3a WCK/IKYEHMEM CPOKOB
NCNONMIHEHWUA, YCTaHOB/IEHHbIX 3aKoHoJaTeNbCTBOM. B cnyvyae ycTaHOBNEHUs
3aKOHOJATeNbCTBOM CpOKa pPacCMOTPEHUS «B TeYeHMe Mecaua», «B MECAYHbIN
CPOK» CPOK WCMOMHEHUA WCTEKAeT B COOTBETCTBYHOLLEE YMCNO ClefytoLlero
Mecaua, a ecnn B CneayroleM Mecsue Takoro uucna Het, TO CPOK MCMOSTHEHUS
MCTEKaeT B NOCNEeAHWI eHb 3TOr0 Mecaua.

CpoOK WCMOSIHEHWSA, WCUYUCNSEMbIA HeAenei, UCTeKaeT 4yepe3 5 [HER, He
cymTas Hepaboumx npasgHUYHbLIX U BbIXOAHbLIX AHEN.

CpoOK MCMOMHEHUS, WUCYUCNAEMbIA [OHAMW, WCTEKaeT B MOC/MEAHWUA [eHb
MCNOJIHEHNA NOPYYEHUs, He CUUTas Hepaboumx NpPasgHUYHbIX U BbIXOLHbIX AHE.

Ecnv nocnefHWin f[eHb CpoKa NPUXOAUTCA Ha Hepaboumil [eHb, [HEM
OKOHYaHWA CpoKa cumTaeTcs AeHb, NpeiwecTBYOWMNA Hepaboyemy AHIO.

8.2.1.2. CpoK UCMOMHEHMA MOPYYEHUs, cofepxkalierocsd B MyHULMNaIbHOM
NpaBOBOM aKTe, YKa3blBaeTCA B TEKCTe MYHULMNaNLHOI0 NpaBoBOro akTa.

CpOK BbINO/IHEHNA MYHULIMNANLHOIO NPaBOBOro akTa B Lie/IoM onpefenseTcs
MO CPOKY WCMOMHEHUA MNOPYYEHUd, ABNAKOLLEroca MNOCNeAHMM B 4uUcne
MEpPONpUATAA, W MOPYYEHWUA, NPefYCMOTPEHHbIX MYHUUMNAIbHLIM NPaBOBbIM
aKTOM.

B Tex cnyvadx, Korga B MyHULMNa/bHOM NMPaBOBOM aKTe He onpejenieHbl
CPOKW WUCMOMHEHMS NOPYYEHWI, TO CPOK UCMOMHEHNSA MYHULMMNANLHOIO MPaBoBOro
aKTa B Lle/loM - Tpu Mecsla Co AHA nognucaHns MyHULUMNaNbHOro NpaBoBOro akTta
NNu BCTYN/IEHNSA €ro B cuny.

[MpofaneHne cpoka MCMONIHEHUSA OTAENbHOIO MOPYyYeHWUs, cofepxkalerocs B
MYHULMNaIbHOM MPaBOBOM akTe, MOXET OCYLUEeCTBNATLCA B pamKax Cpoka Mo
nocnefgHemMy MyHKTY MYHWLMNabHONO NPaBOBOro akTa [O/MKHOCTHLIM JIMLOM,
NCNONHAKOLNM KOHTPO/b 3a €r0 BbINMO/IHEHMEM B LIe/IOM, HA OCHOBaHUM [JOKYMEHTAa,
000CHOBbIBAIOLLETO NMPUYNHBI HEBBLIMONHEHUS MOPYYEHUS, Mepbl N0 UX YCTPaHEHWUIO
N NpeasioXeHNs 0 HOBOM CPOKE UCMOJIHEHUSA NopyYeHus.

B cnyyae ecnv MyHMLMNA/bHbIA MPaBOBOW aKT He BbIMOJHEH B LE/IOM B
YCTaHOB/IEHHbIA CPOK, TO JO/MKHOCTHOE NINLLO, HA KOTOPOE BO3/10XKEH KOHTPOSb 3a
ero BbIMONHEHWEM, HanpaBNseT TrNaBe MYHULMNaNbHOro OKpyra wnuM nuuy,
MCNONHAOLWEMY ero NnolHOMOYNSA, 3anUCKy C YKa3aHWEM MPUUYUH HEBbLIMOHEHNS
MYHULMNANLHOrO MpaBOBOr0 akra, Mep, MNPUHATLIX N0 WX YCTpaHeHWto, W
npeanoXeHnem 0 HOBOM CPOKE ero BbIMOHEHUS.

PelleHWe 0 NPOA/IEHUM CPOKA UCMONHEHUA MYHULMMNaLHOIO NPaBoOBOro akTa
MPUHUMAETCA T/1aBO MYHUUMNaNbHOIO OKpyra Wi NALOM, WCMOMHAKOWMM €ro
NOHOMOYUUS.



A3MeHeHMe CcpoKa BbIMOMHEHUA MYHULMNANLHOIO NpaBoOBOro  akTa
MPON3BOANTCA NYTEM MPUHATUA (M3[4aHUSA) MYHULMNATLHOMO NPaBoOBOro akTa.

MyH/LMNANbHBIA NPaBOBOM aKT CHMMAETCA C KOHTPONSA Ha OCHOBaHUM
cCnpaBku (OT4eTa), cofepxkallerd MHAPOPMaUMIO O BbINMONHEHUM BCEX MOPYYEHWA
MYHULMNANbHOIO NPaBOBOro akta, 3a MoANMCbI0 JO/MKHOCTHOIO NNLa, Ha KOTOopoe
BO3/10)KEH KOHTPO/Ib 3a BbINO/IHEHMEM MYHULNNAILHOIO NPaBOBOro aKTa.

CHATME C KOHTPO/SA MYHMULMMNANLHOIO MpaBOBOro akra OCYLLecTBAAeTCs Mo
YKa3aHWIo rnasbl MyHULMNANLHOTO UAN NLA, UCNOHAIOLLLEro ero nosHoOMouns.

OcCHOBaHMEM [AN1A CHATUA MYHUUMNaNLHOINO MpPaBOBOr0 akta C KOHTPONS
ABNsaeTCs:

- €ro BbIMOIHEHWE;

- NpuHATWe (BBefeHWEe B [EWCTBME) HOBOrO0 MYHWULMMNASLHOIO MPaBoOBOro
aKTa, OTMEHSAIOLLEro AeicTBuve MNpexHero (B CBA3W C M3MeHeHWEM OObEeKTUBHbIX
YC/I0BWIA, MPUHSATMEM MPABOBbIX aKTOB U T.[4.).

8.2.1.3. CpoK WCMNO/MIHEHNS NPOTOKO/IbHOr0 MNOPYyYeHUs onpegenseTcad B
MPOTOKO/IE N UCUYUCNAETCA C AaTbl NPOBEAEHNSA COBELLAHNA.

PelleHne 0O nMpoANEHUN CPOKa WCMOMHEHUA NPOTOKONA Ha OCHOBE
NpeanoXeHNss OTBETCTBEHHOIO 3a KOHTPO/Ib MPOTOKO/a B LE/IOM NPUHUMaeTCA
rNaBo MyHMULMNAIbHOIO OKpYra Wam AnLoM, UCMONHAKWMM ero NoJIHOMOYKS.

PelleHne O CHATMM NPOTOKOMA COBELWAHUA C KOHTPONA B CBA3U C Ero
BbINO/IHEHUNEM, npoBefeHnem MOBTOPHOIO coBeLlaHus, NPUHATHEM
MYHULMMNaNLHOr0 NPaBOBOro akra (MCYepnbIBaloLLEro NOopyYeHus, cofepikalinecs
B MPOTOKO/IE) MO TMpPeasioXKeHN0 OTBETCTBEHHOr0 3a KOHTPO/b  WCMOJIHEHMWSA
MPOTOKONa, MNPUHUMAETCA [N1aBOM  MYHWLMNANIbHOrO  OKpyra WAM  JINLOM,
NCNOMHAIOLLMM ero nosHoOMouuS.

PelleHne O CHATUM C KOHTPONA OTAENbHOro MOopy4yeHus, YyKasaHHOTo B
NpoTOKONe, W MNPOASEHUN CPOKa €ero WCMOMHEHUSA MPUHUMAETCH  [/1aBOWA
MYHULMMNANbHOIO OKpyra wWanm nuuom, WCNONHAKOWMM ero nosHoOMouusa, Mo
npeanoXeHNo OTBETCTBEHHOIO 3a KOHTPO/Ib UCMO/THEHNS NMPOTOKONA.

cnonHeHWe NPOTOKO/bHbLIX MOPYYEHWUA, COAepXKawmxca B MPOTOKO/axX
OMepaTuBHbIX COBELLaHWA B CTPYKTYPHbIX MNOApa3feneHunsx, OCYLLecTBNAeTCH B
COOTBETCTBUM C HACTOALMM MYHKTOM COOTBETCTBEHHO.

8.2.1.4. icnonHeHWe NopyyeHns o0 NpMBeAeHNUN MYHULMNAIbLHOTO NPaBoBOro
aKTa B COOTBETCTBME C (PefepasibHbIMU 3aKOHAMWU W WHbIMA HOPMATUBHbLIMMU
NpaBoBbIMKN akTaMu Poccuiickoin ®egepalmm, 3aKkoHaMU U UHbIMW HOPMATUBHbLIMM
npaBoBbIMM akTamMu ropoga MOCKBbI, YCTaBOM MYHWUUUNaNbHOTO OKpYyra,
HOpPMaTUBHbLIMW W nNpaBoBbIMA aKTamu CoBeTa [enyTaToB OCYLLECTBNAeTCA B
TeYeHNe TpPex MecAueB CO [JHA BCTYNJEHUS WX B CWy, €ecin UHOE He
NpegycMOTPeHO  COOTBETCTBYHOLIMM  (Defiepa/ibHbIMW  3aKOHAMWU U UHBIMUA
HOPMaTUBHbLIMW MPaBOBbIMU akTamy Poccuiickoin defepalun, 3aKOHaMM U UHLIMU
HOPMaTUBHLIMW MpPaBOBbLIMW aKTamy ropoga MOCKBbI WA MYHULMNAbHbLIMY
NnpaBOBbIMK aKTaMw.

8.2.1.5. WcnonHeHWe nopyyeHnin, 3aMKCMPOBAHHbLIX B Pe30nUUAX W
CHaBXeHHbIX cneumanbHbIMU MOMETKaMW, OCYLLECTB/IAETCA B C/Ie4YHOLLEM MOPSAAKE:

- MOPYYEHMST C MNOMETKON «He3aMeL/IMTeNIbHO» WCMOMHAKTCA B TeYeHue
OIHOTO AHSA CO AHA NoANUCaHUS U perucTpaunn pesontounu,
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- NOPYYEHUA C MOMETKOW «BeCbMa CPOYHO» MCMOMHAKTCA He No3aHee ABYX
AHeRn co AHSA NoANUCaHNA U perncTpaumm pesostounm;

- NOPYYEHUA C MOMETKOW «CPOYHO» WCMOMHAKTCS He NO3[4Hee TpeX AHeil co
AHS NoANMUcaHnsa 1 perucTpaLumn pe3onouunu;

- NMOPYYEHMSI C MOMETKOI «OMepaTMBHO» WCMOMHAKTCS He Mo3fHee AecsaTw
AHEel COo AHA NnoAnucaHus 1 perucTpaunmn pe3ontoumnn.

MOMETKM CPOYHOCTM WMMEHT MNpaBO MPOCTaBNATb [NaBa MYHUUMNANbHOMO
OKpyra vnu nnuo, UCMosHALLEE ero NOHOMOYMS.

Mpn  npocTaHOBKE MOMETOK CPOYHOCTM  BbllLEyKa3aHHbIMWA  IMLAMK
MYHULMUNANbHbIA Cny>aLLui Mo  OpraHuM3aLMOHHOWN pabote  06s3aH
He3aMea/IMTeNbHO A0BECTU A0 CBEAEHUS UCNOMHUTENEe MHMOpPMaLM O CPOYHOM
Mopy4YeHnn.

Ecnn B yCTaHOB/EHHbIA CPOK WCMOJIHEHME [OKYMEHTAa HEBO3MOXHO, TO
OTBETCTBEHHbLIM WCMOJIHATENIEM HE MO3[Hee, Yem 3a fiBa AHS [0 MUCTEYEeHUsi Cpoka
MCMOMHEHNSA, TOTOBUTCA CNpaBka Ha WUMS NaBbl MYHUUMNAbHOrO OKpyra Wu
NNUA, WCNOSHAKOLWEro €ero nosIHOMoYnsi, C 060CHOBaHMEM HeobXOAMMOCTH
NPOANEHUS CPOKa.

PelleHne 0 CHATUM C KOHTPONS nopydeHuii (NPOASEHMM CPOKAa UCMOSTHEHUS
MOpyYeHUs)) NPOM3BOAMTCA [NaBOW  MYHUUMNANLHOrO OKpyra WAnM  NIULOM,
MCMONMHAKOLLUM €ro rnosiHoMouus.

OCHOBaHWEM A/ CHATUSA C KOHTPO/S MOXXET CNYXXUTb:

- crpaBKa UCNONHUTENSA O pe3y/ibTaTax BbINONHEHUSI NOPYYEHWS;

- KOMus NoAnuMcaHHOro W 3aperncTpupoBaHHOro OTBeTa KOPPECMNOHAEHTY,
HarnpaB/eHHast C CONPOBOANTENbHBLIM AOKYMEHTOM.

8.2.1.6. MopsgoK  WUCMOMHEHUA  MYHMUMMANbHbIX  MPaBOBbIX  aKTOB,
CNY>XeBOHbIX JOKYMEHTOB, NPOTOKO/I0B COBELLaHWIA, a TaKXKe Pe30/THoLUIA.

McnonHeHme  ocywlecTBnsieTCd B COOTBETCTBUM € MOPYYEHUSIMM,
cofepXalwMMmcs B yKazaHHbIX JOKYMEHTaX.

Ecnn B pe3ontoumm B KavyecTBe UCMONHUTENS YKa3aHbl HECKONbKO ML, U He
onpedeneH OTBETCTBEHHbIA  WUCNOMIHUTENb, OTBETCTBEHHbIM 3a MOArOTOBKY
00600LEeHHOM MHopMauMn SBNSETCA MU0, YKa3aHHOe B Pe30siiouun  MnepBbiM
(manee - OTBETCTBEHHbIA UCMOHUTEND).

JInuo, ykasaHHOe B pe30niouUMM OTAENbHO OT OCHOBHbIX WCMOAHUTENEN Co
3HaKoOM +, MPUHUMAET y4yacTme B paboTe Haf AOKYMEHTOM Mpu Heo6X0AMMOCTHU, NO
COBCTBEHHOMY YCMOTPEHMIO (MO CNYXXEOHLIM AOKYMEHTaM, KOPPECNOHAEHLMN).

CoucnonHUTeNn He Mo3gHee, 4eM 3a TPU [AHA [0 WUCTEYEHUA CPOKa
MCMONMHEHNS 06513aHbl NPeACTaBUTb OTBETCTBEHHOMY WCMOSTHUTENHD CNpPaBKW AN
0006LLeHNss M CcOCTaBNeHUss oTyeTa /MBO coobwarT CBOE MHeHWe Mo
MCMONHAEMOMY BOMPOCY B ApYyroin opme, YyCTpamBaroweil OTBETCTBEHHOIO
NCMONHUTENS.

OTBETCTBEHHOMY UCMOMHUTENIO AaeTcs NpaBo CO3biBa COUCMONHUTENEN.

CoucnonHMTENM B paBHOWM  CTEMEHM  HecyT  OTBETCTBEHHOCTb  3a
KauyeCTBEHHYO U CBOEBPEMEHHYHO MOAroTOBKY BOMpOCa.

8.3. KOHTPO/Ib MCNOSTHEHUS MYHUUMNA/IbHBIX MPABOBbIX aKTOB, C/YXeOHbIX
[NOKYMEHTOB, NPOTOKO/I0B COBELLaHWIA, Pe30/THOLUIA.

8.3.1. KOHTpO/b NCMONHEHNUS MYHULMNANIbHBIX NPaBOBbIX aKTOB, C/YXXeOHbIX



NOKYMEHTOB, MPOTOKO/IOB COBELLAHWNIA, a TakXe Pe3ontounin (fanee - UCMONHEHWE
[NOKYMEHTOB) BK/IOYaeT B Ceb KOHTPO/Ib 3a KayeCTBEHHbIM (MOMHOTA U TOYHOCTb)
N CBOEBPEMEHHbIM (CPOKWM UCMOMHEHNS) NCMOMHEHNEM AOKYMEHTOB.

8.3.2. B KOMMEeTeHUMIO /1ua, OTBETCTBEHHOrO 3a KOHTPO/Ib WCMOJIHEHUS
[OKYMEHTa U ABNAIOLLEr0CA OTBETCTBEHHbLIM UCMOIHNUTENNEM AOKYMEHTA, BXOAUT:

- OpraHm3aums BbINONHEHNS NOPYYEHWA, 3aIMKCUPOBAHHbIX B IOKYMEHTE;

- KOOpAMHaUMS AesSTENbHOCTU UCNOSTHUTENEN U COUCTIONHUTENEN;

- KOPPEKTUPOBKa CPOKa MCMOJIHEHNA AOKYMEHTA B paMKax KOHEYHOro cpoka
NCMOJIHEHUA OKYMEHTA B Lie/IoM;

- NPUHATME Mep [And  6e3yCNnoBHOIO  BbINOSIHEHWS  COAepXKalmxcsd B
AOKYMEHTE MOPYYEHNIA;

- NoAroToBka W npeactaBneHWe nuly, noAnucaslleMy [AOKYMEHT Wau
[aBLLeMy nopy4yeHue, otyeTta (CNPaBKM O BbINOJIHEHUW JOKYMEHTA B LIE/IOM).

B cnydae ecnn nopydeHue He BbIMOMHEHO, NNLO, Ha KOTOPOE BO3J/I0XKEH
KOHTPONb 32 WCMONHEHMEeM AOKYMeHTa, YCTaHaBNMBAeT KOHEYHbIA  CPOK
BbIMO/IHEHMA [aHHOI0 MOPYYEHWs B pamMKax CpokKa Mo nocnefHeMy MYyHKTY
[LOKYMEHTA.

8.3.3. KOHTpO/ib  WUCMOSIHEHMA  MYHULMNANbHbLIX  MNPaBOBbIX  aKTOB
BO3/1araeTcq, Kak npasuio, Ha 04HO L.

KOHTpPONb MCNOSHEHUS MOPYYEHWUI, 3aPUKCMPOBAHHLIX B MPOTOKONaXx,
MOXeT OblTb MOPYYEH HECKONbKUM fiMlaM B COOTBETCTBUWM C pacnpefesieHnem
00513aHHOCTEN.

KOHTpONb  MCNOMHEHUS MOPYYEHMWIA, 3a()MKCUPOBAHHBLIX B PE30HOLMSX,
MOXeT ObITb MOPYYEH OAHOMY WM HECKO/IbKUM fnLam B COOTBETCTBUU C
pacrnpefeneHmeM 0653aHHOCTEN.

B TOM cnyuyae, ecnn KOHTPO/b BO3/M0XKEH (MO Pe30/ouusaM - UCMONHEHUe
MOPYYEHO) Ha HECKONbKMX fny, TO 0606waeT maTtepuan (rOTOBUT WTOrOBYHO
CnpaBKy) B LENOM MO UCMOMHEHUIO MYHULMNANLHOrO NPaBoOBOro akTa, Pe3osiounn
TO /MU0, KOTOpOE B MYHMUWNaNbLHOM MNPaBOBOM aKTe, Pe30/I0UUK  3HAYMTCA
MepBbIM, CIN HET APYTMNX YKa3aHWUiA.

KOHTpO/b 3a UCNONHEHNEM MOPYYEHUI rnaBa MyHUUUNANbHOIO OKpyra uam
NNLLO, UCMOMHSAOLLLEE ero NoIHOMOYKS, BNpaBe OCTaBMTb 3a CO60IA.

8.4. MopafoK OCYLEeCTB/IEHNS KOHTPONS.

8.4.1. KOHTpONb WCNOMHEHUA [OKYMEHTOB OCYLLECTBNSAETCA B PYyYHOM
peXXrumMme C UCMNOJIb30BaHWEM XYPHa/IOB pPerucTpaumm Unn B pexkume 3M1eKTPOHHOro
[leNonpon3BoACTBa.

8.4.2. LeHTpann3oBaHHOMY KOHTPOJIKO MO CPOKaM W KayecTBY WCMOSTHEHUA
noanexar Bce AOKYMEHTbI, MOCTaB/IEHHbIE Ha KOHTPO/Ib.

8.4.3. KOHTpONb  OCyLLeCcTBNAeTCA KakK onepaTMBHbLIMW  MeTOdamu
(ncnonb3oBaHWe CpeACTB CBS3W, OpPraHM3aLMa NPoBepoK M COBELLAHUIA 1 T.4.), TaK U
TPaAUUNOHHBIMKW  (NONyYeHWe WHGopMaunm OT WUCNOSMHWUTENS B BWUAe OTBETOB,
CMnpaBoOK, OTYETOB U T.4.).

MyHUUMNaNbHBIA  CAyXawuiAi  No  opraHu3auyuMoHHoOn  pabote  (npu
HEOO6X0ANMMOCTM) HaMOMMUHAET WUCMONHUTENSIM O CPOKaX WCMOMNHEHUsI MOPYYEeHWUH,
KOTOpbIE UCTEKAIOT B NPEACTOALLMIA NEPUOA,

Jonyckaetca 3anpawmnBatb WHGOPMaUMIO O XOfe WCMOSIHEHUS [OKYMEHTa



34
nnu nopyyeHusa 1o NCTEYEHUSA KOHEUYHOro CpoKa B nopagke
YyNpeXxaatLero KOHTposs.

8.4.5. VcnonHutenn o6s3aHbl NpPeacTaBUTb WHAPOPMALMIO O BbINOHEHUN
MOPYYEHNIN He No3aHee, YeM 3a [iBa AHA [0 OKOHYaHUSA KOHTPOJIbHOr0 CPOKa.

8.5. Ha ocHoBaHWWM aHa/M3a MUCbMEHHON WHMOpMaLMK, MpeLCTaBAseMONn
NCNONHUTENAMU, TNaBe MYHULMNAbHOIrO OKpyra wuau nuuy, WUCMOSHAKLWEMY €ro
MOSIHOMOYNA, LOKNAAbIBAETCA NH(pOpMALMSA O XO4e UCTMONHEHNS OKYMEHTOB.

9. "HPOPMALUMOHHOE OBECINEYEHVME N MHDPOPMATU3AUNA
OEATEJIBHOCTW AMNMAPATA COBETA JEIMNYTATOB

9.1. WHdopmaunoHHoe obecnedeHne AaedAtenbHOCTM annapata CoBeTa
[enyTaToB HanpaBneHO Ha obecneyeHve rnasbl MyHULUNATLHOTO OKpyra wuamn nunua,
NCMOMHAIOLLEro  MOMHOMOYUMSA, MYHUUUMANbHbLIX CAyXawmx [AOKYMEHTaMu 1
MH(OopMaLMen, HeO6XOANMBIMU A8 PELLEHNS BO3/0XEHHbIX 3aaa4y (MopyyeHuid), a
TaKkKe Ha o6ecrneyeHMe WHPOPMUPOBAHNA W Pa3bACHEHUA O [esATeNIbHOCTM
annapara CoBseTa [enyTaTos.

B annapate CoseTa fenyTaToB 3afayy WH(OPMaLMOHHOrO obecneyeHus
BbIMOMHSAET MYHULMNANbHbIA CNY>XXaLlWii N0 OpraHM3aLnoHHON paboTe.

dopmbl 1 cpeacTBa NPefoCTaBeHNs 1 PacnpPOCTPaHeHNs MHopMaLUK:

- afipecHas paccbliika 3aBepeHHbIX KOMUA MYHUUMMNaIbHbIX MPaBOBbIX aKTOB,
HOPMaTUBHbIX U MHbIX MPaBOBbIX akToB CoBeTa [enyTaTos;

- paccblfika naaHoB paboTbl, NOBECTOK COBELLaHWI Y rNaBbl MYHULMNAIbHOIO
OKpyra uvHMopmMauunm 0 exXxeHeaenbHbIX MeponpuaTuax —annapata CoBeTa
[enyTaTos;

- MPeAoCTaB/EHME KOMUIA JOKYMEHTOB U BbIMMUCOK M3 HUX MO 3anpocy;

- pasmMelleHne WHDopmauMm Ha odumumanbHOM canTe annapaTa CoBeTa
[enyTaToB;

- onybnukoBaHMe WHMOPMaUUM B OQMUMANbHBLIX MeYvaTHbIX CpeacTBax
MacCoBOW MH(opMaLMy MyHULMNaIbHOIO OKPYra;

- nepefaya uHMOpMaLUN 4yepe3 CUCTeMY 3/IEKTPOHHOW MNOYTbl annapara
CoBeTa fenyTaTtos.

9.2. VIH(hopmMaLMoHHbIe pecypcbl annapata Coseta fenyTaTtoB Mo AOCTyny
(BO3MOXHOCTY MCMONb30BaHWA) NOAPA3LENATCA HA TPU KATErOpUK:

- pecypchbl, cogepxallue OTKPbITYHO (00LWeA0CTYNHY0) UH(opMaLMIO;

- pecypcebl, cogepxaline cnyxebHyro nH(opmauuio;

- pecypchbl, cogepxaline MHMOOPMALUIO OrpaHNUYeHHOro pacnpoCTpaHeHUs
(noctyna).

K Kateropyv OTKpPbITOA WH(OPMaLMM  OTHOCUTCA WUH(OpMauus, He
ABNAOLLAACA CNY)XeOHOW WH(opMaumein, M [JOCTYN KOTOPOW He OrpaHu4eH
3aKoHOAaTeNbCTBOM Poccuiickon deaepaymu.

K kateropum  cnyxebHoW  MHMOPMaLMM  OTHOCUTCA  MH(opMauus,
npefHasHayeHHasa A/ MCNONb30BaHWA [/1aBOA MYHULUMMANbHOIO OKpyra wumm
NINLOM, WCMNONHAKOWMM ero MoSIHOMOUYUS, MYHULUMUMANbHBIMUA CAYXalWUMn npu
BbINO/IHEHUM UMW CBOMX (DYHKLMOHaNbHbIX 00S3aHHOCTE U He OTHOcALaAacA K
KaTeropusm  OTKPbITOM  WH(opMauMM 1M MHGOPMaLUM  OrpaHUYEHHOro
pacrnpocTpaHeHus (LocTyna).
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K Kateropumu MH(opMaunmn  OrpaHNUYeHHOro pacnpocTpaHeHns
(gocTtyna) oTHOCUTCA MHMOpPMaLMA, BKIKOYaKoLWwas CBefeHNA KOH(PUAEHLMaNbHOro
XapakTepa (KOMMepuyeckass W cnyxebHas TallHa, MNepcoHalbHble [aHHble O
rpaxgaHax v gpyras uHdgopmaums). ObpalleHne ¢ UHGopMaumen orpaHUYEHHOro
[OCTYNa OCYLLeCTB/SETCA B COOTBETCTBMM C 3aKOHOAATENbCTBOM POCCUICKOM
depepayumn,

9.3. Ob6pauyeHre € AOKYMeHTamK, COofepXKawMy CBefeHUs, OTHECEHHble K
rocyapCTBeHHOM TallHe, OCYLIEeCTBNAETCA B COOTBETCTBUM C MOMNOXKEHUSMM,
pernameHTUpyrwmMMy MNopsagok paboTbl M npaBuna paboTbl C  YKasaHHbIMK
LLOKYMEHTaMMU.

OTBETCTBEHHOCTb 3a OpraHM3auui 3alWuTbl CBEAEHWIA, COCTaBNAKLLNX
rocyflapCTBeHHyO TaliHy, B annaparte CoBseTa f[enyTaTtoB WUAM INLO, UCMOMHAOLLEee
ero rnosIHoMouus.

10. NH®OPMATUSAUNA OEATEJIBHOCTW ATMMAPATA COBETA AEMNYTATOB

Llencto  mHopmatusaunmn fedtensHocT annapata Coeeta [enyTaToB
ABNSAETCA  CO3faHWe  YCMOBWA AN YAOBNETBOPEHUS  MH(OPMALUNOHHbIX
MOTPEOHOCTEN  MYHUUMNANIbHBLIX — CNYXKaWMX, MOBbILWEHNS OMepaTUBHOCTM U
[AOCTYNMHOCTU UH(opMauun.

OfHOA M3 OCHOBHbIX BHYTPEHHMX 33fay WHGopmaTU3aLUUN  SABSETCH
co3fjaHue 3MIEKTPOHHOro [OKYMEHTO0060pOoTa W [enonpou3BOACTBa annapara
CoBeTa fenyTaToB.

11. AOIrOBOPbI N COI TALLEHNA

11.1. Obune TpeboBaHMUS.

[MoarotoBka, OMOpM/eHWe, MNOAMNWCAHWUS, YTBEPXAEHWUS, BbIMOMIHEHNS U
NpeKpalleHnss AeincTBus AOroBOpPOB, COrnalleHWid, KOHTPaKToB, W T.4. (panee -
[OroBOPOB), 3aK/t0YaeMblX [/1aBOA  MYHUUMNANBHOrO OKpyra Wav JIULOM,
NCMOSTHAKOLWMM ero nosIHoMo4ms, ¢ CyObEKTOM OCYLLECTB/IAETCA B COOTBETCTBUMN C
3aKOHOaTe/IbCTBOM Poccuiickoil defepalmn 1 HaCTOALLMM pa3fenoM.

11.2. TekCT NpoekTa [0rosopa, MOAMNMCLIBAEMOrO NaBoil MyHULMNANbHOIO
oKpyra wnu /uUOM, WCMONHAKWNWM €ero nosIHOMoYusa, MOAroTaB/MBaeTCA
MYHULUMNANbHBIM C/yXalMM B COOTBETCTBMU C JaHHbIM eMy Mopy4yeHunem (Janee -
UCMOSHUTEND).

BO3MOXHO nNpUHATME WCNOMHATENEM 3a OCHOBY WM B Uenom (mpu
OTCYTCTBUM 3aMeYaHuil W NpefioXeHWUd) TekcTa [0roBopa, MNpPeasIoKeHHOro
CyObekTOM (CyObekTamMu) [OroBOPHbIX OTHOWEHWA ¢ annapatom CoBeTa
[lenyTaTos.

11.3. OCcHOBHble TpeboBaHWA K OPOPM/IEHMIO AOrOBOPOB.

11.3.1. [loroBopbl [0/HKHbI COOTBETCTBOBAaTb 00fA3aTe/IbHbIM A1 CTOPOH
npaBunam, YCTaHOB/IEHHbIM HOPMAaTMBHbLIMKM MPaBOBbIMW aKTamu Poccuiickoi
®epepaunn n ropoga Mocksel.

11.3.2. MNognucbiBaemble 0OroBOPbI AO/HKHBI COAEPXKATb:

- HaMeHOoBaHwWe;

- npeambyny (BBOAHYI 4acTb), B KOTOPOA MOryT YKasblBaTbCA OCHOBHbIE
uenu,



- [aTy, HOMep [OroBsopa, MecTO MOANucaHus, HauMeHOBaHWe CTOPOH;

- NpeAMET MpPaBoBOro perynnpoBaHus;

- pacKpbITE NCMONb3YEeMbIX TEPMUHOB W MOHATUIA (NPU HEOOXOAMMOCTN);

- Mpasa 1 0643aHHOCTN CTOPOH;

- OTBETCTBEHHOCTbL CTOPOH;

- Crnocobbl 1 NopsAoK obecneveHNs 0693aTeNbCTB CTOPOH;

- OCHOBaHMA NpeKpaweHns 1 NPUOCTaHOBNEHUS UX LeNCTBUS;

- NOPALOK paspeLLeHns Cropos;

- CPOK W YyCNOBUA BCTYN/IEHUS B CUNY, CPOK AENCTBUS;

- CBefleHMs O perucTpayMm W MeCTe XpaHeHus [OKyMeHTa (mpu
Heo6X04ANMOCTH);

- PEKBU3NUTbI CTOPOH, HaMMeHOBaHWe LO/MKHOCTU, (haMWUIMK, UMEHWN, OTYeCTBa
vy, NOAMNUCHLIBaKOLWMX LOroBOp;

- MEecTo 4N14 NoAMNUCK NINL, CTOPOH, MECTO A1 NPOCTaHOBKM NeyaTu CTOPOH.

[lorosopbl 0(OPMNAKOTCA, KakK MpaBuio, B KOMUYECTBE 3K3EMMIAPOB MO
yncny CTOpOH gorosopa. ocne NognucaHna Kaxablid 3K3emnasp Lorosopa MMeet
OANHAKOBYIO HOpUAMYECKYIO CWIy, O YeM B TeKCT [JOorosopa BK/HOYaeTcA
COOTBETCTBYIOLLEE MOMOXKEHME.

Bce wncnpasneHusa n AOMONHEHWS B TEKCTE MOAMUCLIBAKOTCA CTOPOHaAMWU U
3aBepsaTCA neyaTaMm CTOPOH.

Mognucn CTOPOH MoA [ABYXCTOPOHHWM [OrOBOPOM pacnonararoTca apyr
NpoTMB Apyra, NpyM MHOFOCTOPOHHEM - OfHa NoA Apyroi. Moagnuck npeacTaBuTeNs
annapata CoeTa fenytatoB Ha 060MX 3K3emnspax AOrosopa YAOCTOBEpPSeTCH
repboBOW neyaThbHo.

[Mpn ohopmaeHNUNn [OrosBopa CTOPOHbI He AO/DKHbI BKIKOYATb MOMOXKEHUS,
KoTopble cogepxatcsi B KoHcTuTyumm Poccuiickon degepauunn, deaepanbHbIX
3aKOHax, 3aKoHax ropoga MockBbl (On1a  [OOroBOopoB C  cybbeKkTamu,
PacronoXXeHHbIMW W 3aperncTpupoBaHHbiMU B ropode MocCkBe), U BCNeACTBUE
3TOro SABNANOTCA 006A3aTe/NIbHbIMW K WUCNOMHEHUIO. [MpunoXeHua K [orosopaMm u
corfaleHnsM COCTaBfIAKOT UX HEOTbeM/IEMYIKO 4acTb M 06/1afal0T O4UHAKOBOM
FOPUAMNYECKON CMMOI C OCHOBHBLIM TEKCTOM [OKYMEHTA.

11.4. [NpaBoBas 3KcnepTusa, MnoAnucaHue, perncrpaunsa, KOHTPONb 3a
BbINOJIHEHVEM [0roBopa, 0)OPM/IEHME aKTOB BbIMO/HEHHbIX PaboT Mo A0roBopam.

11.4.1. NpaBoBas 3KcnepTm3a.

[MpaBoBas sKcnepTM3a NPOBOAUTCA B C/lefyHOLLEM MOPsAAKe:

- TMPOEeKT [orosopa MpeAcTaBnseTCAa HPUCKOHCYNbTY annapata CoBseTa
fenyTtaToB. BmecTe C nNpoeKToM [Aoroesopa MpeACcTaBNAalOTCA BCE MPUNOXKEHUS,
YKa3aHHble B TeKCTe [0roBopa, a TakKXKe [AOKYMEHTbl, Ha KOTOpble B TMpPOeKTe
[enaeTcsd COOTBETCTBYHOLWLAA CCblIKa (3a MCKIOYeHMeM (eaepasnibHbIX 3aKOHOB,
3aKOHOB ropoga MOCKBbI, WHbIX HOPMAaTWBHbLIX MPaBOBbIX aKTOB Poccuitckoi
depepaymnmn 1 ropoga Mocksbl, 0My6/MKOBaHHbIX B YCTaHOB/IEHHOM MOPSAAKE);

- B CPOK, He 6osniee Tpex paboumx fAHEW, HOPUCKOHCYNbLT annapata CoseTa
[enyTaTtoB MNOAroTaB/IMBaeT 3aK/YeHMe No NpeacTaB/ieHHOMY MPOEKTY A0rosopa
N HanpaBnAeT ero UCMOMHNTEN!O.

3ak/oyeHVe OPUCKOHCYbTa annapaTta CoseTa [AenyTaToB OopmseTca 3a
noAnucblo  KOPUCKOHCYNbTa annapata CoBeTa JenyTaToB W COAEPXUT
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MOTUBMPOBAHHOE pe3toMe M 3amMeyaHus Mo JOroBopy.

[Mpn  oTpuLATENbHOM  3aK/OYEeHUW NPOEKT [0rosopa  HarnpasnfeTcs
NCMONHUTENIO Ha fopaboTky. Nocne fopaboTKM NpoeKTa 4Orosopa UCMONHUTENEM,
[NOKYMEHT MeyaTaeTcs B UACTOBOM BUe B HEOOXOAMMOM KOJIMYECTBE 3K3eMM/fApPoB
W, NpU OTCYTCTBUM 3amMeyaHWid, COrnacoBbIBAeTCA HOPUCKOHCY/NLTOM annaparta
CoBeTa AenyTaToB M BO3BPaLLAETCA UCMONHUTENIO.

Mpn  OTCYTCTBMM 3amMeyaHWini K TMPOeKTy [orosopa, /Anb0 HaImuus
He3HaYMTeNIbHbIX 3ameyaHWid, NMPOEKT MOXeT ObITb COriacoBaH KOPUCKOHCY/bTOM
annapatra CoBeTa fenyTatoB 6e3 3akioyeHus. CornacoBaHve HOPUCKOHCYNbTOM
annapata CoBeTa [fenyTaToB O(OPMISETCA BWU30M HOPUCKOHCY/bTa annapara
CoBeTa fenyTaToB.

Bca HeobxoAvMmas MHMOpMaUMs, Kacarollasaca 3KCMepTusbl M BU3MPOBAHUA
[lOroBOPOB, f0/MKHa NPeACTaBNATLCA MO 3anpocy PUCKOHCYNbTa annapaTta CoBeTa
[lenyTaTtoB B 0643aTe/IbHOM NOPSALKe.

11.4.2. MNognucaHne gorosopa.

WcnonHutens  obecrneumBaeT  MOAMMCaHME  [OroBopa PyKOBOAMTENEM
(yno/IHOMOYEHHbIM MpeAcTaBUTENIEM) HOPULMYECKOro nnua (FPUANYecKUX nuL, npu
MHOrOCTOPOHHEM [J0rOBOPE), BbICTYNAKOLLIEro CTOPOHOM (CTOpOHamMKM) Aorosopa ¢
annapatom CoBeTa AenyTaToB.

[lorosop, nognucaHHblii CybbeKToM (CyObekTaMmun) LOroBOPHbIX OTHOLUEHWUM
c annapatom CoBeTa AenyTaTtoB, WCMNONHUTENb C MpPWUIaraeMbiM KOMIMIEKTOM
COMPOBOAMTENbHBLIX AOKYMEHTOB CcAaeT MYHUUMNaNbLHOMY  CayXKallemy Mo
opraHu3alMoHHON paboTe AN NpeAcTaBNeHUs Ha NOANUCH FlaBe MyHULMNAIbHOMO
OKpyra unu nuuy, UCMNosHAKLLLEeMY ero nosHoOMoYns.

MoAnucaHHbIA [OroBOP 3aBepseTcs repboBoi neyaTbio.

MOANVMHHMKX  [OrOBOPOB  XPaHATCA MYHULUMNAILHOIO CAyXallero no
OpraH13aLMoHHON paboTe 1 ABNAIOTCA LOKYMEHTAMU MOCTOSHHOIO XpaHeHUs.

BTopoii nMOANMMHHLIA  3K3emnasp fgorosopa (BTOpOW W nocnegytowime
MOAJ/IMHHbIE 3K3eMMNAAPbl NPU MHOFOCTOPOHHEM [Or0BOPE) MUCMONMHUTENb NepesaeT
YNONHOMOYEHHOMY MNPEeLCTaBUTENIO CTOPOHbI  (KaXKAOMY W3  MpeAcTaBuTesen
CTOPOH) NO faHHOMY A0roBopY.

11.4.3. KOHTpONb 3a BbINO/HEHWEM [0r0BOpa.

KoHTponb 3a BbIMOMHEHNeM [0roBopa OCYLLEeCTBAAKT COOTBETCTBYHOLLME
MyHULMNaNbHbIe  cayxawme (MCNOMHUTENN) B pamKax WX  JO/DKHOCTHbIX
0643aHHOCTEN.

Mpn  HeobOXoAMMOCTW, B  LENSX  HefONyLWeHWUs  ynpaB/ieHYeCKUX,
NMYLLECTBEHHBLIX U WHbIX PUCKOB Ans annapata CoBeTa AenyTaToB, KOHTPO/b 3a
NCMOMIHEHVEM [Or0BOPOB MOXET OblTb  WHWLMWMPOBAH W OCYLLECTB/IEH MO
MOPYYEHWNIO rNaBbl MyHULMNALHOIO OKPYra.

11.4.4. BbinonHeHne forosopa.

11441 BobinonHeHve porosopa 0(OPM/IAETCA COOTBETCTBYHOLLMM aKTOM
chaun-npuemMKn (ganee - akr).

11.4.4.2. B CpoOKMW, YCTaHOB/IEHHbIe [OrOBOPOM, MYHULMUNANbHBIA CNY>XaLLWiA
(ucnonHUTenNb), OCYLUECTBAAIOWMIA  KOHTPOAb 32  BbINO/HEHWEM  [1OroBopa,
3anpalumBaeT y cybbekTa (CyObeKToB) LOrOBOPHbIX OTHOLLEHWNIA aKT.

11.4.4.3. B cpoku, yCTaHOB/IEHHbIE [OrOBOPOM, WUCMOSHUTENb MPeAcTaBNAeT
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aKT B [1BYX 3K3emnaapax.

MpefAcTaBeHHbIA aKT, B 4acTW €ero COOTBETCTBMS YC/NOBUAM [0roBoOpa,
MpoBepseTca W BU3MPYETCA MYHULMMANbHLIM  CAyXalmUMm  (UCNOSHUTENEM),
NCNONHAOLWNM KOHTPO/Ib 3a BbINO/IHEHMEM [0roBOpa.

B cnyuyae BblIsiBNEHHbIX HECOOTBETCTBMIA aKT BO3BpALLaeTCA UCMONHUTENIO Ha
[0paboTKy.

11.4.4.4. 3aBN3NPOBaHHbIA aKT NPeLCTaBNAETCA MyHULUNAIbHBIM CYXaLlnm
(ncnonHMUTENEM), UCNOJTHAKOLWMM KOHTPO/Ib 38 BbINOSIHEHWEM [LOroBOpa Ha MoAnuch
rnase MyHULUNANLHOIO U NALY, UCMOTHAOLWEMY ero nosHOMOoYNS.

MoAnucaHHbI akT 3aBepseTcs repboBOM neyarblo.

11.4.4.5. TloAnNMCaHHbLIA rNaBOM MYHMLMNAILHOTO OKpyra WAn ULOM,
UCMOMHAILNM €ero noaHomouns, akTt (3k3emnnsap annapatra CoBeTa AenyTaTos)
nepefaeTcs MyHULMMANbHOMY CRy)KalweMy Mo OpraHum3aunmoHHOW paboTte ans
fa/ibHenLero (hopMMpoOBaHUS B CaMOCTOATENbHOE AEeNo.

BTopoit ak3emMnnsap NOAMMCaHHONO akTa HanpaB/feTcs CTOPOHE A0roBopa.

11.44.6. B cnyyae BbISIBNEHWUS  HapyLleHWA  YCNOBWIA  [0Orosopa
(HecobnOjeHMe CPOKOB, HEBbLIMO/IHEHNe 0053aTe/IbCTB, WHOE CYLLeCTBEHHOe
HapyLleHWe [OroBopa, KOTOPOe He MOXET ObiTb YCTpaHeHO B CPOKMW [AeilcTBUSA
[0roBopa), COOTBETCTBYIOLWMM MYHUUUNAIbHBIM  CYXKalWwuMm  (MCNOMHUTENEM,),
NCNONHAKOLWNM KOHTPO/b 3@ BbINOJIHEHWEM [0roBOpa, NOAroTaB/IMBAETCA MPOEKT
NPeTEeH3UN 1 C NOMHbIM KOMMJIEKTOM COMPOBOANUTENIbHbLIX AOKYMEHTOB NepefaeTcs
IOPUCKOHCYNbTY annapata CoBeTa AenyTaToB ANS Aa/ibHEWLEn NPeTEeH3MOHHOW
paboTbl N0 LOrosopy.
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MpunoxeHwne
K PernameHTy annapata CoBeTa
fenyTaToB COKOJIbHUKM

MPABUIA
OPOPMJIEHNA MPABOBbBLIX AKTOB AlNNMAPATA COBETA
AEMNYTATOB O BHECEHUUN USMEHEHW

1. ObWWME MNMOJTOXXEHNA

1.1. V3MeHeHWs BHOCATCA TO/IbKO B MepBOHaYa/ibHbIA NPaBOBON aKT
annapata CoseTta fgenyTtatoB COKO/MIbHUKM (fanee - npaBoBOW akT). BHeceHue
M3MEHEHMWIN B NPaBOBOW aKT O BHECEHWUW U3MEHEHMWIN He [OMYCKaeTCs.

1.2. BHeceHVeM M3MeHEHWI B MPaBOBOIN aKT CYUUTAETCS:

[OMO/IHEHNe  CTPYKTYPHbIMU  3f1eMeHTaMu  (NyHKTamu,  ab3auamu,
feucamn), NPUNOXKEHUAMN, CNoBamK, Lppamu;

- 3aMeHa CfoB, uudp;

- UW3N0XKEHWe B HOBOM pefakuuMu 3arofioBKa, KOHCTaTUpYIOLWEen Wm
MOTMBMPOBOYHON 4acTu, CTPYKTYpHOro anemeHTa (MyHKTa, ab63aua, geduca),
NPUIOXEHUS;

- UCK/TIOYEHME 3 TeKCTa NpaBOBOro akTa C/ioB, Ludp.

1.3. B 3aronoBke npaBoBoro akta «O BHeCEHUW U3MEHEHWIA B NOCTAHOB/EHME
(pacnopseHue) annapata Coseta fenyTaToB COKOJIbHUKW...» YKa3blBAKOTCA
TONbKO fjlaTa U HOMep NPaBOBOr0 akTa, B KOTOPbIA BHOCATCA M3MEHeHWs, Ha3BaHue
MPaBOBOro akTa He YKa3blBaeTCs.

1.4. '3aMeHeHWs BHOCATCS B NPaBOBOW aKT, a He B MPUIOXKEHUS K HEMY, 3TO
[OMKHO ObITb OTPAXKEHO W B 3aro/l0BKe, 1 B MYHKTE O BHECEHUWN U3MEHEHU.

1.5. TeKCT nNpaBOBOro akra C 3arofioBKOM «O BHECEHWW WU3MEHEHWUIR B ..»
LO/MKEH cofepxXaTb NYHKT «BHECTU M3MEeHeHWA B ..» C 0053aTe/lbHbIM YKa3aHWeM
BMAa, faTbl, HOMepa W Ha3BaHUA NPaBOBOrO akTa, B KOTOPbIA BHOCATCS U3MEHEHNS.

1.6. Mpn BHECEHUN HEOAHOKPATHbLIX M3MEHEHWA B MPaBOBOM aKT B MEPBOM
MYHKTe O BHECEHWW W3MEHEHWI aaeTcA B CKOOGKax ccblnka «(B pefakumuv - BUA
[OKYMeHTa, iaTa, HOMEp)».

1.7. T1pn BHECEHUW U3MEHEHWI HeA0NyCTUMO:

- YKa3blBaTb HOBbIE CPOKM BbIMOIHEHUA MOPYYEHWNIA, €CNIN 3TN CPOKN UCTEK/N
Ha MOMEHT BbIX0/a MPaBoBOro akta 0 BHECEHUN U3MEHEHWA;

- [aBaTb CCbINKA Ha [AOKYMEHTbI, BbIMYLEHHbIE MO3Xe AaTbl W3daHuA
nepBoOHaYa/IbHOr0 NPaBOBOro akKTa.

1.8. Kaxpoe u3MeHeHMe [O0/IKHO OblTb O(OPMIEHO OTAENbHbIM MYHKTOM
(mognyHKTOM).

1.9. Heobxogumo cob6nofatb NIOTUKY W3N0XKEHUA: WU3MEHEHUSA BHOCATCA
CHayasna B TeKCT NPaBOBOro akTa no NopsaaKy NyHKTOB, 3aTeM B NPUIOXKEHUE.

Mpy BHECEHWUWN W3MEHEHWIA O4HWM MPaBOBLIM aKTOM B HECKO/IbKO NpPaBOBbIX
aKTOB U3MEHsAEMbIE MPaBOBbIE aKTbl pacnonararoTcsa B XPOHONOrMYeCKOM MOpPALKE.

1.10. lMpu ccbinke B MPOeKTe NPaBOBOr0 akTa Ha CTPYKTYPHbIA 3/M1EMEHT
MPaBoBOro akTa, B KOTOPblA BHOCATCA W3MEHEHMWS, YKa3blBaeTCA KOHKPETHbIN
CTPYKTYPHBIA 3/1EMEHT, Ha4YMHAA C HAUMEHBLLETO.
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[Mpy 3TOM NYHKTbI WU NOAMYHKTbl 0003HAYalOTCA  CNOBOM  «MYHKT» U
COOTBETCTBYHOLLEN LMGPOiA.

Ab3aubl 1 geucbl 0603HaYaroTCA cnosamu. epBbiM cymTaeTca TOT ab3al, C
KOTOPOr0o HaYMHAETCA NMYHKT UM NOAMYHKT.

1.11. K npoekTy npaBoBOro akra AO/MKHbI ObiTb MPWUIOXKEHbI KOMWUWU BCEX
MPaBOBbIX AaKTOB, B KOTOPble BHOCATCA W3MEHEHWS, U B HUX [O/KHbI ObITb
OTMeuYeHbl BCe Clyyan U3MEHEHUA TeKCTa.

2. BHECEHWE N3MEHEHWI B TEKCT MNPABOBOI'O AKTA
N MPUNNOXEHNN K HEMY

2.1. lonofHeHMe TeKCTa NPaBoOBOro akta OAHUM WM HECKONIbKUMUK CioBammu
(coO 3HaKoM npenuHaHWsA, MOCTaHOBKY KOTOPOro B/ieY4eT 3a CO60OW BHOCKMMOE
[0MO/HeHe):

MOTUBMPOBOYHYIO YacCTb PaCMopsXXeHUA MNocne CNoB  «...» [AOMONHWUTH
CNoBaMn «...».

IMYHKT 2.4 pacnops>XeHunst AONOIHUTb C/I0BaMU «...».

Ab3aL, BocbMOW pasfena 1 npunoXkeHns K NocTaHOBNEHWUIO MOC/E CNOoBa «...»
[ONO/THATL CNOBaMU «...».

2.2. [lonofiHeHWe TeKcTa HOBbIM NYHKTOM (a63auem, gedpucom):

MyHKT 3.4 NOCTaHOBNEHWUA [OMOMHUTL AePUCOM YeTBEPTLIM B CReAYHOLLEit
pefakumm:

&= >,

MyHKT 6.10.3 nNpunoXeHus K MOCTAHOB/EHMIO [OMOMHUTL ab3auem B
cneayoLLen pegakLun:

[loMoNHWTL NOCTaHOB/IEHME MYHKTOM 7 B CNiefyHoLLel pefakumm:

«Tl. ..».

Mpn [OMNOMHEHWW TeKCTa MYHUUMMaNbHOTO MpPaBOBOr0 akra HOBbIMU
MyHKTaMu HEOOXO0AMMO [aBaTb YKa3aHMe Ha U3MEHEHME HyMepauun nocnesyrowmx
MYHKTOB:

IMyHKT 10 nocTaHOBNEHMA CUMTATb MYHKTOM 11.

[Mpn [OMNoNHeHUN TeKCTa HOBbIMW ab3alamm (gegpucamm) AaBaTbh yKasaHMe Ha
N3MEHEHNE HyMepaLuMmn nocnefyrowmnx ab3aues (4erCoB) HE HYXHO.

Mpn OTMeHe, nNpU3HaHWM  YTPaTUBLUMM CWUAY MNYHKTA HyMepauus
nocnefyowmx nyHKTOB He MEHSAETCS.

2.3. 3aMeHa 0IHOro WU/ HECKO/IbKMX C/OB:

B 3arosioBke NocTaHOB/IEHNSA COBA «...» 3aMEHUTb CMI0BAMM «...».

B nyHkTe 5.1. pacrnops)XeHus CnoBsa «...» 3aMeHUTb CNOBaAMU «...».

B a63aue natoMm nyHkTa 3 pasgena 1 npuioXeHUs K pacrops>keHUto CroBo
«...» 32aMEHUTb C/IOBOM «...».

2.4. 3aMeHa 0fHOro WM HEeCKOJ/IbKMUX C/OB MO BCEMY TEKCTY MpPaBOBOro akTa
N MPUNOXKEHNSA K HEMY UK B HECKOJ/IbKMX MeCcTax:

B TekcTe NOCTaHOBNEHUS C/IOBA «...» 3aMEHUTb C/IOBAMU «...».

B TekcTe pacrnopskeHus W MPUNOXEHUN K HEMY C/0Ba «...» 3aMEHUTHb
CNoBaMu « B COOTBETCTBYHOLUMX Nagexax.

B TekcTe NpWNOXKeHUA K MOCTAHOB/IEHWUIO C/l0Ba «...» 3aMeHWUTb C/I0BaMu
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«...» B COOTBETCTBYIOLLNX Majexax.

2.5. IameHeHVe pegakumy nyHkTa (ab3aua, gegwca):

Jeduc TpeTuii NyHKTa 4 pacnopsyKeHns U3N0XNTb B CefytoLlei pefakuymm:

L= 0»,

A63al, BTOpPOM NyHKTa 5.8 MPUNIOXKEHMUA K MOCTaHOB/IEHUIO W3/IOXUTb B
cneaytoLLen pegakLum:

«...

MyHKT 10 pacnops>keHUs U30XUTb B CNeLyoLein pefakuun:

«f/O ...... »,

2.6. lNpn gononHeHUM TekcTa MYHMULMMNaIbHOro MpasoOBOro akTa CnoBamu,
HOBbIMW CTPYKTYPHbIMU 3/1leMeHTamun (MyHKTamu, absauamu, geducamm), 3ameHe
C/IOB, W3/I0)KEHUN B HOBOW pefakumMyM KOHCTaTUPYHOLWEN WA MOTUMBUPOBOYHOWN
4acTW, CTPYKTYPHbIX 3/1EMEHTOB (DOPMY/IMPOBKA «fajfiee MO TEKCTY» He
ynoTpebnsercs.

2.7. VIcknoyeHne 13 TeKCTa NpaBoOBOro akra C/oB:

B nyHKTe 5.4 UCKNHOUYUTBL CNOBA «...».

B nyHKTe 5.4.2 NpunoXXeHns 4 K NOCTaHOB/IEHNIO UCKNKOUYUTL C/10Ba

2.8. [lononHeHne NpaBoBOro akta NpuaoKeHNs MU HOBOTO COAepXaHUA:

[JononHnte noctaHoeneHve annapata CoseTa fenyTaToB COKOJIbHUKM
ot 12 nong 2010 roga Ne 115 «..» MpUAoXeHuAMM 4 1N 5 B pedakuum COrnacHo
NPUNOXeHNAM 11 2 K HacToALWEMY NOCTAHOB/IEHNIO.

2.9. I3ameHeHne pefakumn BCEro NPUIOXKEHNS:

BHecT un3MeHeHMs B nocTaHOB/ieHMe annapata CoBeta [AenyTaTos
CokonbHMKKN 0T 29 pgekabps 2009 roga Ne 260 «...», U3NOXWUB MPUIoXeHMe 1 K
MOCTAaHOB/IEHUID B pefakuuMy  COrfacHO  MPUNOXKEHUKD K HacToAwemy
MOCTaHOB/EHUIO.

2.8. Ecnn npunoxeHve K MpaBOBOMY aKTy O(OPMJIEHO B BUAe Tabnuupl,
BHECEHME W3MEHEHWU B HEro OCYLLECTBAETCA B MPUIOXEHUM K BbIMyCKaeMoMy
NpaBoBOMY akKTy. B TekcTe npaBOBOro akta O BHECEHUW W3MEHEHWUW [aeTcs
yKasaHue:

BHecTM wu3MeHeHMs B nocTaHoB/eHWe annapata CoBeTa [enyTaToB
CokonbHMKN 0T 29 pekabpa 2009 roga Ne 260 «..», AONOMHWB pasgen 2
NPUNOXeHNs 1 K NOCTaHOBNEHUIO MYHKTOM 15 B peflakLMu COrnacHO MpUIOXKeHUI0
K HaCTOfALLEMY NOCTaHOB/IEHWIO.

[MpunoxkeHne ohopMNSeTCa CneayowmmMm o6pas3om:

[MpunoxeHune

K rnocTtaHoBneHuto annapara CoseTa
fenytatoB COKONbHUKM

oT 20 rogaNe

BHeceHMe n3MeHeHWIA B NpuioxeHne 1K NocTtaHOBNeHWMO annapara CoBeTa
2. MepeyeHb MeponpuaTUiA, OpraHn3yemblix annapatom CoseTa fenyTaToB
CokonbHuKn B 2014 ropy

Ne HavnmeHoBaHVE MeponpuATUSA [JaTta nposefeHuA @®.1.0. 0TBETCTBEHHOIO 33
n/n MOAroTOBKY MeponpuaTua
1 2 3 4
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